YNPABINEHUE OBPA30BAHUA
AOMWUHUCTPALIUM ANNEKCEEBCKOIO rOPOJICKOIO OKPYT'A
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OO0 MHCTPYKIUSAX JJIS JIML, Y4ACTBYOLIMX
B OPraHM3aluM U NPOBEJIeHUH HUTOrOBOIO
COYMHEHUA (U3JI0/)KEHUS) HA TEPPUTOPUM
AJIEKCEeEeBCKOI0 TOPOACKOr0 OKpyra B
2022-2023 yyeOHOM rogy

B cooTBeTcTBUUM ¢ mpHUKa30oM MUHHUCTEpPCTBa oOpa3zoBaHus benroponackoii obactu
oT 15 Hos16pst 2022 roga Ne3656 «O06 yTBep>KAeHUN HHCTPYKIUN JIJIs1 JIUII, Y4ACTBYIONTUX
B OpraHu3allid U MPOBEJCHUH UTOTOBOIO COYMHEHHUS (M3JIOKEHHUS) Ha TEPPUTOPUHU
benropoackoit obmactu B 2022-2023 ydeOHOM TroOJy», B LEISAX CBOEBPEMEHHOM
NOJITOTOBKM U o0ecnedyeHuss OOBEKTUBHOCTH TMPOBENEHUS HWTOTOBOIO COYMHEHUS
(M37105KEHNs1) HA TEPPUTOPUHU AJIEKCEEBCKOTO TOPOACKOTO okpyra B 2022-2023 yueOHOM
rojly NpuKa3bIBalo:

1. 'maBHOMY crienManucTy oT/iesna oOIiero oopa3oBanus ypaBieHus 00pa3oBaHus
aIMUHHUCTpALIMKU AJIEKCEEBCKOT0 ropojickoro okpyra borocnasueoii E.b.:

1.1.  O3HakoMUTP B TEYEHHWE OJHOIO JHS IOJ POCIHCh PYKOBOJIUTEIIEH
00pazoBaTenbHbIX OPraHU3aIUi, peaAIU3YIOIINX 00pa30BaTENIbHbBIE IPOTPAMMBI CPETHETO
oOmero ob6pazoBaHus ¢ MPUKA30M MHUHHCTEPCTBA 00pa3oBaHus benropoackoit odmacTu
oT 15 Hos10pst 2022 roga Ne3656 «O0 yTBep>KI€HUN UHCTPYKUUN JJI51 JIUII, Y4ACTBYIOLIUX
B OpraHu3aldd U TMPOBEJECHUU HTOTOBOTO COUYMHEHHUS (M3JI0KEHHUsS) HA TEPPUTOPHUU
benropockoii obmactu B 2022-2023 yyeOHOM TOIy».

1.2. ObecneunTs MOATOTOBKY JIMI, Y4YacCTBYIOIIMX B IPOBEIECHUU HTOTOBOTO
COUMHEHHUs (M3JI0KEeHHs1) B CpOK 70 25 Hos0pst 2022 ropa.

1.3. O3HaKOMUTH YIOJHOMOYEHHBIX MPEIACTABUTEICH yIpaBiIeHHUS 00pa3oBaHUs
aAMUHUCTpAlIMK  AJIEKCEEBCKOTO  TOPOACKOTO  OKpyra ¢  HMHCTPpYKIHEW  JUid
YIOJIHOMOYEHHOTO TPEJICTABUTENSI OpPraHOB CAMOYIPABICHUS, OCYIIECTBISIOMINX
ynpasieHue B cepe oOpazoBaHUS MYHHUIMIIAIbHBIX PAlOHOB U TOPOJICKUX OKPYIOB
(npusioxenue 3).

2. PykoBoauTensm 00pa3oBaTelbHBIX OpraHu3aluii AJIEKCEEBCKOTO TOPOJCKOIO
OKpyTa:

2.1. O3HakoMUTh B TEUYEHHE OJHOTO pabodyero JHS C MOMEHTa IMOIy4YeHUs
HACTOSIIIIETO TpPHUKa3a MOJ MOAMNKUCH JIHIl, MPUBJIEKAEMBIX K IPOBEJIECHUIO HTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS) C UHCTPYKIUSIMU:

- Jlns pykoBoaMTENsl MecCTa MPOBEACHUS HMTOTOBOTO COYMHEHHS (M3JI0KESHHUS)
(npunoxenue 1).

- Jlms  pykoBomuTenss oOpa3oBaTeNbHOM  OpTraHM3alliH, peaTu3yIolei
oOpasoBarenbHbIE MPOTPAMMBI CpeaHEro o0Imero ooOpa3oBaHuUs, Ha 0a3e KOTOPOW
OpPraHU30BaHO MECTO MPOBEACHUSI UTOTOBOTO COUMHEHHUS (U3JI0KEHUS) (IPUIOKEHUE 2).

- Jlns  yHNOTHOMOYEHHOTO  NPEICTABUTENsl  yOpaBlieHUs  0Opa3oBaHUs
AIMUHUCTPAIMHA AJIEKCEEBCKOTO TOPOJICKOTO OKpyTa (TIpHIoKEeHHE 3).
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- J17s1 uJieHa KOMHUCCHH, OKa3bIBAIOIIETO MH(POPMALIMOHHO-TEXHUUYECKYIO TOMOIIIb,
B TOM 4YHCJE€ MO OpraHM3allud BUICOHAONIOJIEHUS, TOJYYCHHUIO KOMIUIEKTOB TEM
COYMHEHUH, OpraHu3aliy eYaTu TEM COUMHEHUN, TEKCTOB U3JIOKEHHU N, UHCTPYKLIMM JJIs1
YYaCTHUKOB UTOTOBOT'O COYMHEHUS (M3JI0KEHUS) U KOMUPOBAHUIO OJAHKOB UTOTOBOTO
COUYMHEHUS (M3JI0KEeHHS) (TPUIIOKEHHE 4).

- Jlns 4JIeHOB KOMHCCHUU IO MPOBEICHUIO UTOTOBOIO COYMHEHUS (M3JI0KEHUS),
YYaCTBYIOIIUX B OPraHU3AlMMU TPOBEJECHUS HTONOBOTO COYMHEHHUS (M3JI0KEHUs) B
y4eOHBbIX KabuHeTax (MpuIoKeHue 5).

- Jlns 4JIeHOB KOMHCCHUU IO MPOBEIECHHUIO UTOTOBOIO COYMHEHUS (M3JI0KEHUs),
Y4aCTBYIOIINX B OopraHu3anuu UTOTOBOTO COUYMHEHUS (M310XKEHU)
BHE y4eOHBIX KaOMHETOB (TIpHIIOKEHHE 6).

- Jlns MeauuMHCKOro pabOTHMKAa MecTa MIPOBEICHHS HTOrOBOIO COYMHEHUS
(u3n0XxkeHus) (mpusoxeHue 7).

- Jns obmecTtBeHHOro HaOmIonaTeNs MpU MPOBEACHUU HUTOTOBOTO COUYMHEHHS
(u3noxxeHus1) (mpuioxkeHue §).

- JInsg y4acTHMKA UTOTOBOTO COYMHEHHMS (M3JI0KEHUS), 3aYUTHIBAEMYIO YICHOM
KOMHUCCHHM TIO TPOBEIECHUI0O HMTOTOBOTO COUMHEHUS (M3JO0XKEHHs), Y4YaCTBYIOUIMM B
OpraHM3alMy MPOBEACHUS UTOTOBOTO COYMHEHMS (M3JI0KEHUs) B y4eOHBIX KaOWHeTaXx,
nepes; Ha4aioM MPOBEICHUSI ITOTOBOTO COYMHEHUsI (U3J10KeHMS) (TpuitokeHue 9).

- JInst y4acTHUKA UTOTOBOTO COUYMHEHUS! K KOMIUIEKTY TEM UTOrOBOTO COUMHEHUS
(mpunoxenuel0).

- Jlnd y4yacTHMKa MTOTOBOIO M3JI0KEHUS K TEKCTY HWTOTOBOIO M3JI0XKEHUS
(npunoxenuel 1).

2.2. OGecreunTh MOATOTOBKY BCEX JIMII, YYAaCTBYIOIIMX B MPOBEACHUH UTOTOBOTO
COUMHEHHUs (U3JI0KeHUs1), 10 25 HoA0ps 2022 roja.

2.1.  IIpoBecTM HMHCTPYKTaXX JIHI], MPUBJIEKAEMBIX K MPOBEIECHUIO HUTOrOBOIO
COUMHEHMs (M3JIOKEHHs), MO BONpPOCAM OpraHu3allid M MPOBEIEHUS HTOrOBOTO
COUYMHEHUS (M3JI0KEHHUsI) B COOTBETCTBHUM C CaHUTAPHO-3MUIAEMHUOJIOTUYECKUMHU
PEKOMEHJAIUSIMU.

3. KoHTposib 32 HCHIOJTHEHHEM HACTOSIIETO MPUKa3a OCTABIISAIO 3a COOOM.

3aMecTHUTEIb HAYAJILHUKA YIPABJIEHUS :
o0pa3oBaHusl AJMUHUCTPALUU ,‘ /\_ :
AJIeKCceeBCKOr0 ropoJicKOro OKpyra ' / M.A. IloropenoBa

C npuka3oM 03HAKOMJICHBI: E.B. borocnasnena
JLIO. MupoHneHko C.H. OBuapenko
A.A. butronkas H.A. Jlemuna
N.10. ITaganka H.T. Canenkun
JI.B. Bepemaxk JI.B. Aunpych
N.B. Knummnna H.M. JIytoBa
E.I1. Ky3pmMuHbBIX A.I'. lertsipes
A.A. Tlanyenko A.W. 3anka
1O.A. beinnuna E.B. Konsauna
C.II. JlokTeBa E.A. Kynp6auenko

10.B. lllymepos H.J. Konecuukosa
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INepeuyenb yc/10BHBIX 0003HAYEHHH H COKpallleHHH

JexypHbie UeHBl KOMHMCCHM MO TMPOBEJACHHIO  HWTOroBOro  COYHHEHHSA
(M3J105KeHHA), YYacTBYIOLIME B OpraHW3allMH HTOrOBOI0 COYMHEHHA
(u35105KeHHs ) BHE yYeOHBIX KaOUHETOB

MuHHCTEpCTBO MunucTepcTBO 00pasoBanus bearopoackoit obnactu

JonoanurenbHeiii | OgHOCTOpOHHMA OJlaHK 3alMCH, KOTOPBINA BBIZAETCA JAOIOJHHUTEBHO

OJ1aHK 3aIlIUCH

MO 3ampocy Y4acTHHKAa MTOrOBOr0 COYMHEHMs (M3JIOXKEHHA) B clydae
HEXBAaTKH MeECTa BO BTOPOM OIHOCTOPOHHEM OJlaHKe 3amucu
(3anmoyiHeHsl JIBa 0JIHOCTOPOHHUX OJIaHKa 3aIlucH)

O6pa3zoBarenbHas | Opranusanus, OCyILIeCTBAAOMAs 00pa3oBaTEIbHYIO [EATEIbHOCTD

OpraHM3anus M0 HMMEIOIIeH TroCYJIapCTBEHHYIO AaKKpeIUTalMio o0pa3oBaTelbHON
nporpamme

oMCY OpraH MeCTHOro CamMOYMpaBJIEHHUs, OCYLIECTBIAIONINI yNpasjieHue
B chepe oOpazoBaHus

[Topsnok [lopsiiok  NpOBeJeHWS  HMTOrOBOTO  COYMHEHHMs  (M3JIOKEHHs)
Ha teppuropun bearopoackoit o6nactu B 2022-2023 yuebHoMm roay

Pocobpuanzop ®enepanbHas ciryxba mo Haa3opy B chepe 06pa3oBaHUA U HAYKH

PykoBoauTeb PYKOBO/IMTEJIb MECTA IIPOBE/ICHUS! HTOIOBOI'O COYMHEHHS (M3JI0XKEHHS)

PykoBomurens OO

PykoBoauTenb oOpa3oBarebHOH oOpraHMsalii, Ha 0ase KOTOpOH
OpPraHU30BaHO MECTO MPOBEJAECHUS HTOTOBOTO COYMHEHHUS (M3JI0KEHMA)

PLIOU Pervonaneubiii  neHrp ob6paborku wuHbpopmauumn benropoackoi
obiactH

TexHuyeckui YneH KOMMCCHH, OKa3bIBalOMMH HWHOOPMALMOHHO-TEXHHYECKYIO

CMELHAIIUCT MoMolllb, B TOM YHCJIEe [0 OpraHH3allMM BUIEOHAOIIONCHMUS,
MOJYYEHHIO KOMILUIEKTOB T€M COYMHEHMH, OpraHM3alliM TeYaTH TeM
COYMHEHH, TEKCTOB M3JIOKEHHUH, HHCTPYKUHMH JUId YYaCTHHKOB
MUTOrOBOr0 COYMHEHHs (M3JIOKCHHMA) M KONHpoBaHWIO OjiaHKOB
MUTOrOBOI0 COYMHEHHS (U3JI0KEHHS)

VoaHoMoO4YeHHBIH | YIIOJJHOMOYEHHBI  MpeACTaBMTENb  OPraHoB  CaMOYMNpaB/ICHHUA,

NpeACTaBUTE b OCYIIECTBISIOLIMX yrpaBjieHHe B cthepe obGpa3oBaHus

OMCY MYHHIMIIAIbHBIX PafOHOB U FOPOJICKHX OKPYTOB

UneHsl KOMUCCHM | UleHBI  KOMHCCHM 1O  IIPOBEJEHHI0  HTOTOBOTO  COYMHEHM

B yueOHBIX | (M3JI0KEHHs), Y4acTBYIOLUIME B OPraHW3alliK MPOBEJACHUA HTOrOBOIO

kabuHeTrax counHeHMs (M3J10KeHus1) B yueOHBIX KabuHeTax




Mpuaoxenne 1
K NpHKa3y MHHHCTepcTBa o0pasoBaHHsA
Bearopoackoii odacTi

ot «7/4 » nosbps 2022 roxa Ne j[jz Y
WHCTPYKIHS ISl PyKOBOJHTEJISl MECTA IPOBEIeHHs HTOTOBOT0 COYHHEHH S (H3/10XKEeHHS)

PykoBoauTENb COBMECTHO ¢ pykoBoautenaeM OO obs3an obecrneynTh MOArOTOBKY
M MPOBEICHUE HTOrOBOrO COYMHEHMsS (M3JI0XKEHHS) C ydeToM COO/IOJeHHS CaHUTapHO-
MUJAEMUOJIOTHUECKHX PEKOMEH/IAIHIH, IpaBUJI, HOPMATHBOB.

MMoaAroToBKAa K NPOBEACHHIO HTOMOBOI0 COYHHEHHS (H3J10/KeHH )

PykoBoaMTENb JOKEH 03HAKOMHTBCH C:

¢denepaibHBIMH  HOPMATHBHBIMHM  NPABOBBIMH  aKTamH, perjaMeHTHPYIOIIMMH
NPOBE/ICHHE MTOTOBOTO COYHHECHMS (M3JI0KEHMA), B TOM 4YHCIE METOIMYECKUMH
martepuaiiamu PocobpHajizopa, peKOMEHIYEMBIMH K HCIOJIb30BAHUIO IPH OpraHU3alvy
Y MPOBEJIEHHH UTOTOBOTO COYMHEHUS (M3JIOKEHUA),

pPErHOHAJIBHBIMH ~ HOPMATHBHBIMH  [IPABOBBIMM  aKTaMM, perjiaMeHTHPYIOIIUMH
IIPOBE/ICHUE UTOrOBOTrO COYMHEHMA (M3/10KEHMs ), B ToM uKcie [Topsiakom;

MHCTPYKIHAMH,  OINpEJC/IAIOIMMHA  MOPAAOK  paboTel  JIMIL, TNPUBJ'€KaeMbIX
K [POBECHHIO NTOrOBOIO COYMHEHMS (M3JI0KEHNA).

He no3anee 4em 3a AeHb 10 NPOBeJAEHHS HTOINOBOTO COYMHEHHS (HM3/10/KeHHs):

1) obecnieunTh NojyyeHue OJAHKOB MTOTOBOIO COYMHEHMs (M3JI0KEHHA) OT JIMILA,
HasHaueHHoro OMCY B KauyecTBe OTBETCTBEHHOIO 3a JOCTaBKY 0JIaHKOB JUIsl MIPOBEICHHA
HTOroBoro counnenuns (u3noxenus) n3 PLIOU B OMCY;

2) pacnpeieuTh YYaCTHHKOB HMTOTOBOIO COYMHEHMs (M3JI0XKEeHHA) N0 y4eOHBIM
kaOMHETaM B NMPOM3BOJIBHOM mNopsijke (He Gonee 15 y4acTHMKOB B y4eOHOM xabuHere,
10 OJJHOMY Y4YacTHHKY 3a pabouwmii cron) (popma UC-04 «CrHcok yuyaCTHHKOB HTOTOBOTO
counHeHHs (u3y1oxkeHusn) B OO (MecTe MpoBEACHHA)»);

3) szanonuute ¢opmel MC-03 «Cnucok 4JI€HOB KOMHCCHHM [0 MPOBE/ICHHIO
HTOrOBOr0 COYMHEHHMs (M3loKeHus) M oOmecTBeHHbIX HaGmopateneit», MC-05
«BeoMOCTh TMPOBEICHNUA MTOrOBOrO COYMHEHHA (M3n0XkeHHs) B yuyeOHoMm kabunere OO
(mecte nposeaenus)», WMC-05-01 «IIpoTokosn TMpOBENEHHUs HTOTOBOTO COYHHCHHA
(u3noxkenus) B ydeOHOM KaOmueTe Ne 0O (mecre mpoBeaeHHA)» (C yKazaHHEM
MecCTa y4acTHHKa B ydeOHOM KaOHMHETE).

CosmecTHO ¢ pykoBoaurenem OO:

1) onpenenuth GJaHKM MTOrOBOr0 COYMHCHHS (M3/I0KCHHMA) Ha XpaHeHHE B ceid
B MOMELIEHHH UIA PYKOBOAMTENA MM B KaOuuere pykosoautens OO, HCKIIOYHB JOCTYII
K HUM IOCTOPOHHHMX JIMIL,

2) NpOBECTH NPOBEPKY MOTOBHOCTH 00pa3oBaTe/IbHOM OpraHM3aliy K IPOBEICHHIO
MUTOrOBOI0 COYMHEHMS (M3I0KECHHUS);

3) mnpoBecTH MPOBEPKY FOTOBHOCTH yueOHOro KabuHeTa /Ui OpraHu3allii MUTaHUA
Y4aCTHUKOB MTOrOBOIO COYMHEHMsI (M3/105KEHHS) (I1PH HEeOOXO0AMMOCTH);

4) npoBecTH MPOBEPKY TOTOBHOCTH MEIMIMHCKOrO KabGuHeTa Ui TpOBEICHHUA
MEIMKO-TIPO(GMIAKTHIECKHX TTPoLeayp (MPH HATHYHK);

5) npoBepUTH HaMYKEe M PabOTOCHOCOOHOCTH YaCOB, HAXOALIMXCA B I10J1€ 3PCHUA
YYaCTHHKOB, B Ka)KZI0M KaOHHETE;

6) npoBepUTh HATHYME MecTa JUld XpaHCHHMsA JIMYHBIX BelleH Y4YacTHHKOB
HUTOrOBOTO COYMHEHHs (M3/I0%kKEeHUue), KOTOpoe JAO/DKHO ObITh OpraHM3oBaHO J0 BXOJa
B MECTO MPOBEAEHUS HTOrOBOI'O COYMHEHMSA (M3/10KEHHSA);



5

7 NMPOBEPHUTH HAJIMYUE MeCTa I XpaHEHHUs JIHYHBIX BELICH YI€HOB KOMHCCHH
10 MPOBEAEHHIO HTOrOBOIO COYMHEHHUS (M3JI0XKEHHA), KOTOPOE JIO/KHO OBITH OPraHM30BaHoO
JI0 BXOJIa B MECTO IMPOBEJICHUA HTOrOBOI0 COYMHEHMS (M3J10KEHHS);

8) NPOBEPHTh HAJIMYKE MECTa JUIS XPAHEHHs JIMYHBIX Bellei oOIIecTBEHHBIX
Habironaresneif, KOTopoe AOMKHO OBITh OPraHM30BaHO /IO BXOJAa B MECTO IMPOBEIACHHSA
HUTOrOBOTO COYMHEHHUS (H3JI0KEHHUA);

9) M0JIFOTOBHUTH JIMCTHI OyMaru JUis YepHOBHKOB €O IITaMNoM oOpa3oBaTre/ibHON
opraHm3anuM, Ha 06a3e KOTOPOH OpraHM30BaHO MECTO ITPOBEJEHHS MTOrOBOr0 COUYHHEHHS
(M3710)KeHNA) Ha KaXJIOro yYaCTHHKa MTOTOBOIO COYMHEHHUS (M310)KeHHA) (MHHUMAJIbHOE
KOJIMYECTBO — JIBa JINCTA), @ TAKIKE JOTOIHUATEIbHBIE JTUCThl OyMaru U1 Y4epHOBHKOB;

10)  obecneuuTh MOArOTOBKY B HEOOXOAMMOM KOJIMYECTBE HHCTPYKLMH JUls
YYAaCTHMKOB MTOIOBOIO COYHMHEHHMsA (M3JIOKEHMA), 3a4YMTHIBAEMBIX HWICHOM KOMHCCHH
B y4yeOHBIX KaGMHeTaxX nepej HA4yajJOM NPOBEJEHHS HUTOrOBOrO COYMHEHHS (M3JI0KEHHs)
(oaHa MHCTPYKLMA Ha OJMH yuyeOHbIi KaOuHeT) (npuiiokeHue 9 Kk HacToAEeMy NpUKasy);

11)  ofecneyuTs MOATOTOBKY HHCTPYKIMH /U1 YYaCTHHKOB HTOrOBOIO COUMHEHMS
(M3n10xeHud) (Ha Kax0ro yyactuuka) (npunoxenus 10, 11 k HacTosmemy npukasy):

12)  obfecneyHuTh MNOArOTOBKY OTYETHBIX (OPM JUIA IPOBEAECHHUSs HMTONOBOIo
COUYMHEHHs (M3/I0XKeHH);

13) noAroTOBHTH BO3BpaTHBIE JAOCTABOYHBIC TMAKETHI /UIA YNAaKOBKH MaTepHaIOB
WTOTOBOTO COYHHEHHUS (M3JI0KEHM ):

- OPHI'HHAJIOB 0JTAHKOB PErucTpalui (1o KOJM4ecTBY Y4eOHBIX KaOHHETOB);

B OpUrHHaJIOB  OJaHKOB  3alMCH  (JIOTIOJIHMTENBHBIX  ONIaHKOB  3aIlMCH)
(1o xonuyecTBY yueOHBIX KaOUHETOB X2);

- KOnuii OJIaHKOB 3anmucH (IOMOJHUTENBHBIX O0JIAHKOB 3amucH) (M0 KOJHYECTBY
yueOHBIX KaOUHETOB X2);

- OpHIrHHaIOB 0JIaHKOB perucrpauyd M OJIaHKOB 3alMCH YYaCTHHMKOB, J0CPOYHO
3aBEepLIMBIINX HAMMCAHUE WTOrOBOr0 COYMHEHHMA (M3/0XKeHusA) WM (M) YJaJeHHBIX
C MTOroBOro COYMHEHHS (M3/10KeHHA) 3a HapyueHue [lopsaaka (Mo KonmmyecTBy y4eOHBIX
KaOMHETOB);

- HCIIOJNIb30BAHHBIX JIMCTOB OyMard /Ui YEpPHOBHKOB [10C/IE IIPOBEICHHA
HUTOrOBOTO COYHHEHHA (M3/107KeHHA) (110 KOJIHYECTBY y4eOHBIX KaOHHETOB);

14) opraHM3oBaTh NpoBepKy  paboTOCNIOCOOHOCTH  TEXHHMYECKHX  CPEICTB
B TNOMELIEHHH JUIs PYKOBOAWTENs, CpPeacTB BHacoHaOmoaeHus B y4deOHbIX kaOuHeTax,
B NMOMEIICHUH U1 PYKOBOIMTE/S, B KOPHAOPAX, BXOJE B MECTO IPOBEJEHUs UTOrOBOIO
COYMHEeHHs (M3JI0KEHHA);

15) opranusoBarb obecrnieueHue Y4aCTHHKOB HTOrOBOT'O COYMHEHUS
opdorpapuyecKHMH CIOBAPSIMH, YIaCTHHKOB HTOIOBOI'O U3JI0XKEHHA — opporpaduuecKuMu
M TOJIKOBBIMH CJIOBApAMH.

B 1eHb NpoBeIeHHS HTOrOBOI0 COYHHEHHS (M3J10JKeHHS) PYKOBOAHTE/Ib 0083aH:

1) JIaTh YKa3aHHe TEXHHYECKOMY CIICLIHAIUCTY NMPOU3BECTH BKIIOYEHHE peKHMa
3aNMCH B MeCTe TMpoBeJeHHus HToroBoro coudHeHus (08:00 - nowvenleHue
JUIs PYKOBOAMTE]S, KOPHIOPHI, BXOJA B MECTO IMPOBEICHHS WTOrOBOIO COYHHEHHS
(n3noxenus), 09:00 — yueGHble kKaGUHETHI);

2) IIPOBEPUTH TIOTOBHOCTH Y4€OHBIX KaOMHETOB K IPOBEACHHIO HTOrOBOIO
COYMHEHHA (M3/10KEHHA);
3) NPOBEPUTh T'OTOBHOCTH Y4yeOHOro kaOMHeTa [Uis OpraHH3allM¥ TNHTaHWA

YUYaCTHHKOB UTOrOBOIO COYMHEHHS (M3105KEHHs ) (ITpH HEOOXOAUMOCTH);
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4 MIPOBEPHTH 'OTOBHOCTH MEIMIIMHCKOrO KaOMHeTa Ui MPOBEJICHMS MEINKO-
npodHIaKTHYECKUX NpoLeayp (NpH HATHYHH);
5) MPOBECTH MWHCTPYKTaX /ML, TPHBIEKAEMBIX K IIPOBEICHHIO HMTOrOBOIo

COYMHEHMS (M3I0KEHHS), 0 TMOPSJAKY W NpOLEAYpe NPOBEJICHHS HTONOBOr0 COYMHEHMS
(M3n0KeHusn );

6) pacnpele/IuTh YJICHOB KOMHCCHH [0 TPOBEACHMIO HTOrOBOIO COYMHEHHSA
(n3102%KeHHA) MO y4eOHBIM KaOMHETaM, 110 MECTaM JICKYPCTB;
7 ofecne4yuTh BXOJ YYaCTHHKOB HTOTOBOIO COYHMHEHHS (M3JI0KEHHA) B MECTO

MPOBEICHHs HTOTOBOIO COYMHEHHs (M310KeHn) HauuHas ¢ 09:00 o MECTHOMY BpeMEHH;

8) cocraBuTh B NPUCYTCTBHH ymoaHomoueHHoro mnpeacrasurens OMCY  akr
0 HEJOIMYyCKE YYaCTHHKA UTOrOBOIO COYMHEHMS (M3/I0KEHH) B CIyYae:

OTCYTCTBHS JIOKYMEHTA, YJAOCTOBEPAIOLIEr0 JIHYHOCTD, Y BEIITYCKHHUKA MPOIUILIX JIET,
ofygaromierocss  cpeaHero  mnpodeccHoHaspHoro  obpasoBanus, — oOywaromerocs,
nojydamomero cpeaHee obmiee  oOpa3oBaHMe B HMHOCTPaHHBIX — OpraHH3alHAax,
OCYIECTBIIAIOMNX 00pa30BaTe/IbHYIO IeATEIbHOCTD;

OTCYTCTBHsS YYaCTHHKAa HTOTOBOTO  COYMHEHMA (M3/IOKEHHA) B  CITMCKax
pacripe/ie/ieHUs B JaHHOE MECTO MPOBEACHMUS UTOMOBOI0 COUMHEHHS (M3J10XKEHHS ).

VKa3zaHHBIA aKT [OJANKUCHIBAETCS YIIONHOMOYEHHbIM mnpejacraButenem OMCY,
PYKOBOJMTEIEM M YYaCTHHKOM HTOrOBOIO0 COYMHEHHA (M3/10XKEHHA). AKT COCTaB/IACTCA
B IBYX OJK3eMIuiipax B cBoOoaHo#t c¢opme. IlepBeiif 3K3eMIuissp BMeCTe C [IpyrHMH
MarepuajllaMH MTOroBOro co4yuHeHus (m3noxkenus) rnepemaerca B PLIOW, Bropoii
MPeAOCTABIAETCA YYaCTHHKY HTOrOBOI'O COYMHEHHSA (M3/I0KEHHA).

9) BBIIATH YWIEHAM KOMUCCHH B yU4eOHBIX KaOHHeTax:

- MHCTPYKUMIO JUIi YYaCTHHKOB HTOTOBOTO COUMHCHHMA (M3JI0XKEHHA),
3a4MTBIBAEMYIO YWICHOM KOMHCCHH IO TMPOBEACHHIO HTOTOBOTO COYMHEHHA (M3JIOKEHHA)
B yuyeOHOM kaOuHeTe repej HayaJoOM TPOBE/IEHHS HMTOrOBOIO COYMHEHHS (M3JIOKEHMS)
(ozHa MHCTPYKIMA HA OJHH YueOHBIN KaOHHET);

- MHCTPYKLMH JUIS YYaCTHMKOB MTONOBOIO COYMHEHHMA  (M3JIOKEHHA)
(Ha KaX10ro y4acTHHKA);

- 0.J1aHKH HTOrOBOIO COYHHEHHA (M3/10KEHHUA );

- aucThl OyMaru /uis 4epHOBMKOB (2 JHMCTa Ha OJAHOrO Y4acTHHMKa MTOrOBOIO
COYMHEHMS (U3JI0KEHHA);

- OTYeTHBIE OPMBI /I IIPOBEACHHS UTOrOBOIO COUMHEHMSA (MU3/IOKEHHA);

- opporpapuueckre ciaoBapd JUIA  YYaCTHMKOB HTOrOBOIO  COYHHEHHS,
opdorpaduueckne 1 TOJKOBEIE CIOBAPH VIS YYACTHUKOB H3JI0KEHHUS.

10)  Bearh obwecrBeHHbIM Habmoaarenam popmy MC-12 «AkT o01iecTBEHHOTO
HaGmro/leHus 3a MPOBEJEHHEM HMTOTOBOro couyuHeHus (m3noxenus) B OO (mecte
MIPOBEACHHS )»;

Jlate yka3aHue TeXHHYeckoMy crenuanucty B 09:45 moay4uTh T€Mbl COYHHCHHA
B COOTBETCTBMM C HHCTPYKLMEH JUI1 TEXHHYECKOro CIIELHAINCTa [0 [OJIYyYCHHIO
KOMIUIEKTOB T€M HTOTOBOTIO COYHHEHHA (IIPHIIOKEHHE 4).

Hauunas ¢ 09:45 no MeCTHOMY BpPEMEHHM BbIJaTh 4WICHaM KOMHCCHH B y4eOHBIX
KaGuHeTax TeMbl COYMHEHHI (TeMbl COUYMHEHHWS MOryT ObITH pacredaTaHbl Ha KaxJaoro
YYacTHMKAa WJIM pasMelleHbl Ha JOCKe (MHPOPMALMOHHOM  CTEHJE)), TEKCTHI
JUTSL M3JI0KEHHA.

OfecreyuTh TEKCTAMH M3JIOKEHHH IIIyXMX, MO3JHOOIIOWMX M ciabociblmanmx
YYaCTHHKOB MTOTOBOTO H3/IOXKEHHS, @ TAKIKE YYACTHUKOB C TSDKEIBIMU HApYIICHUAMH PEUH,
C pacCTpoMCTBaMH ayTHCTHYECKOTO CHEKTPa, € 3a/epKKON TMNCHXMYECKOro PpasBUTHS,



7

C HapyIIEHHUSMH OMOPHO-ABHIaTeJLHOIO anmapara, CJenbiX, claboBHAAINIMX YYaCTHHKOB
HUTOTOBOIO COYHMHEHHUs (M3/103KeHHs) (TEKCT UIA M3JIOKEHHUS BbIJAETCA TAKUM YyYaCTHUKaM
Ha 40 MuHYT (B HEM paspellaeTcs [ejaTh MoMeTKH). I1o HCTeueHHH 3TOro BpeMeHH WieH
KOMHCCHH B Y4eOHBIX KaGuHeTax 3abupaeT TEKCT U B OCTaBIlEeCs BpeMs Y4YaCTHUK IHINET
H3JI0KEHHE).

IpoBeaeHHEe HTOTOBOr0 COMHHEHHSN (H3JI0KEHHS)

Ha sTane npoBeeHHsA HTOrOBOI0 COUMHEHHS (M3/10KEHUSA) PYKOBOJAUTEb:

—obecneynBaeT KOHTPOJIb MPOBEACHHUS UTOIOBOIO COYHHEHHS (M3JI0KEHHS ),

—He 3aX0JHMT B ydyeOHBIe KaOHMHETHI BO BpeMs IPOBEICHHA HWTOrOBOI0 COYHHEHHSA
(M310KEeHUA)

—paccMaTpHBaeT WHGOPMALIHIO, MOTYYEHHYIO OT YWIEHOB KOMHCCHH I10 MPOBEJACHHIO
HUTOrOBOr0 COYMHEeHHs (M3NoKeHHs), oOmecTBeHHBIX HabmogaTeneit W HHBIX JIHL
O HapyUICHHSX, BBISBJIEHHBIX IPH IPOBEJCHHM MTONOBOIO COYMHEHHsA (M3JIOXKCHMsA),
NPHUHHAMAEET MEphl M0 NMPOTHBOACHCTBHIO HapymieHusaM Ilopsajaka, B TOM 4HciIe OpraHusyeT
MpoBeJAeHNE NPoBepoK 1o ¢akram HapymeHnus [Topsika;

— COBMECTHO C YNOJHOMOYEHHBIM mpencraButeneM OMCY npuHMMaeT penieHue
00 yhalJleHHH Y4aCTHHKOB HMTOTOBOIO COYMHEHHs (M3/10)KeHHA), HapymmBux ITopsaaok.
B cny4ae mnpuHATHA peuieHMs 00 yNaJeHHWH YYacTHMKa C MTOrOBOrO COYHHEHHS
(M3710KEeHUs1) COBMECTHO ¢ YNOJHOMOYEHHBIM npejctaButesieM OMCY 3anosnser ¢popmy
HNC-09 «AkT 00 ynasieHHM y4aCcTHMKAa HTONOBOI0 COYMHEHHA (M3JIOKEHHA)» B NOMELICHHH
JUIS PYKOBOJAMTENS B 30HE BHAMMOCTH Kamep BuacoHaOmoaeHMsA. YiieH KOMHCCHH
B y4eOHBIX KaOWHeTax NOAMMCHIBaeT JaHHYI0 ¢opMmy. PykoBoauTens Ha KaMmepy
3aYMTHIBACT TEKCT JIOKYMEHTa;

- B CJIy4ae €CJIH yYaCTHUK HTOrOBOr0 COYMHEHHs (M3JIOKEHHUA) [0 COCTOSAHUIO
3/I0pOBbSi HE MOMKET 3aBEpPLINTH BBIIOJHEHHUE MTOIOBOIO COYHMHEHHA (M3JI0KEHHA),
PYKOBOJIMTEIb COBMECTHO YNOJHOMOYEHHBIM npejacrasutesieMm OMCY cocTaBinsioT «AKT
O JOCpPOYHOM  3aBepIICHMH  HANMCaHHUA  MTOTOBOTO  COYMHEHHMs  (M3JIOKEHMA)
1o yBakuteabHbIM npuunHam» (bopma MUC-08). Yirenom xoMuccuu B yueOHOM KabuHeTe
MOAIMUCHIBAET JAaHHBIN aKT;

- B Clly4ae YIrpo3bl BO3HMKHOBEHHA YpPE3BBIYAHHOM CHTYalLlMH COBMECTHO
C YNONHOMOYEHHbIM mnpeacrasuresieM OMCY  He3aMEUIMTENBHO  HMHOOPMHpPYET
MMHHCTEPCTBO O CHAOXKHBIICHCS CHTyalMH JUIA NPHHATHA MUHHCTEPCTBOM PpEIICHHA
0 MepeHoce MPOBEACHUA HTOrOBOrO COYMHEHHA (M3JI0KEHHA) B IPYroe MECTO MPOBEACHHUs
WIH B JIPYToii J€Hb, NPeIyCMOTPEHHBIH pacIiMCaHUEM IIPOBE/ICHUA UTOrOBOI0 COYMHCHMS
(u3n0xeHus). PyKoBoAUTEIb OMOBEINIAET BCEX YYACTHUKOB O BPEMEHH H MeCTe IMOBTOPHOIO
MPOBEACHHS HTOTOBOI'O COYMHEHUS (M3JI0KEHHA );

- NpUHAMAeT y o0lIecTBeHHBIX HaGimoznateneif 3anonHenHyro ¢opmy MC-12
«AKT 00mecTBEeHHOr0 HabMo/IeHUs 3a MPOBEJACHHEM HTOrOBOIO COYMHEHHS (M3JI0KEHMUS)
B OO (MecTe pOBEICHHSA ).

3aBepuieHHe HTOTOBOIO COYHHEHHS (M3JI0JKeHHS)

[lo OKOHYAaHWH  MTOrOBOr0  COYMHEHMA  (M3/I0KEeHHUs) B MOMELICHUH
JUISl PYKOBOIMTE/s, 3@ CHENHAJbHO TMOArOTOBIEHHBIM CTOJIOM, HaXOAMlIEMCs B 30HE
BHIMMOCTH KaMmep BU/IEOHAOMIO/eHUs, NPUHUMAET Yy WICHOB KOMHCCHH B Y4eOHBIX
kabunerax mo ¢opme MC-14 «Cpoanas BeJOMOCTh Y4€Ta YYaCTHHKOB M HMCIOJIB30BaHHsA
6/IaHKOB YYaCTHUKOB MTOrOBOTo counHenus (u3noxkenusn) mo OO (Mecte MpoBeACHHA)»:

— 3aneyaTaHHBII BO3BPaTHBIN JOCTABOYHBIN NMakeT ¢ GllaHKaMHi perucTpaluu;

—  3anedaTaHHBIH BO3BPaTHBIM JOCTaBOYHBIH mMakeT ¢ GiaHKaMu 3anMcH (BKIIOYas
JIOINOJIHUTENbHEIE OJIAHKH 3aMHCH);



- 3anevyaTaHHbIi BO3BpaTHBIA JI0CTABOYHBINA Maker ¢ OJlaHKaMH pEerucTpaLiH
M OJaHKaMH 3anMMCH  YYacCTHUKOB, /OCPOYHO 3aBEPLIMBIIMX HAIIMCAHHE MTOrOBOro
counHeHus (M3J0KeHUs) WM (M) YAaJeHHBIX C MTOrOBOrO COYMHEHMs (M3JI0XKEHH:)
3a Hapyuienue [Topsaka (ec/iM Takue y4acTHUKHU ObLIH B yueOHOM KaOMHETE);

- 3aneYyaTaHHblii BO3BpPATHBIA JOCTABOYHBIH TMMaKeT ¢ HCMOJb30BAHHBIMH
nuctamu 6ymaru JUis YepHOBHKOB;

- HEHCIIOIb30BaHHBIE JIMCTHI OyMaru /Ui YepHOBHKOB;

- ¢dopmy UC-05 «BenoMocTh NMPOBEICHUS UTOIOBOIO COYMHEHHS (HU3JI0KEHHSA)
B yueOHOM KabunHete OO (MecTe NpoBEACHHUA)»;

- dopmy MHC-05-01 «IlpoTrokon TMpoOBEIEHHUS  HTOrOBOrO0  COUYMHEHHS
(v3noxenns) B yuebHom kabunere OO (MecTe NMPOBEACHH )»;

- dbopmy UC-07 «BegoMOCTh KOPPEKLIMH MEPCOHAIBHBIX JaHHBIX Y4YaCTHHKOB
HUTOTOBOTO COYMHEHHA (U3/10KeHHA)» (IIPH HAJIMYHH);

- popmy HC-08 «AKT O J[OCPOYHOM 3aBEpLICHHM HAIMCAHUSA MTOrOBOIO
COYMHEHHUs (M3JI0XKEHHS) 110 YBAKUTEIBHBIM IPHYNHAMY (NPH HAIMYHH),

- dopmy MHC-09 «Axrt 00 yjAajseHMM YYacTHHKA MTOrOBOIO COYHHEHHS
(M3n10KeHus)» (NMPH HAJTHYHMH);

- bopmy MC-13 «BeaomMocte ydera BpPEMEHH OTCYTCTBHS YYaCTHHKOB
UTOrOBOro COUMHEHNs (M310keHus) B yueOHOM KabuHeTe OO (MecTe NpoBeICHHA )»;

- bopmy UC-17 «Axkt 06 maeHTHPHUKAIMH JTHYHOCTH YYaCTHHUKA MTOrOBOTO
COYMHEHHS (M3JI0)KEHH)» (MPH HAJINYUH);

- HEHCIIOIB30BaHHble MHAMBHUAYATIbHBIC KOMIUIEKTE YYaCTHHKOB HWTOrOBOIO
COYMHEHHS (M3JI0KEHMS);

- HEHCIIOIb30BaHHbIe JOMOIHUTEIbHEIE OTaHKH 3a1TMCH;

- ciryxeOHbIe 3alMUCKH (TIPH HATMYMH).

PacneuaTbiBaeT  BO3BpaTHBI  JOCTaBOYHBIH makeTr ¢  OJaHKaMH  3alMCcH
(nonosHATENbHBIMA OJIaHKAMM 3allMCH) YYACTHHKOB HTOTOBOTO COYMHEHHWA (M3JIOKEHH:)
U3 Kaxaoro y4eGHoOro kabuHeTa, NMEpecYMTHIBAET MX M OTAAeT WX JUIS KOIMPOBaHUS
TEXHHYECKOMY CIELIHAIHCTY.

KonupoBaHue OIaHKOB 3anmucH (JOMOJIHUTENBHBIX OJAHKOB 3allMCH) HTOrOBOro
COYMHEHHA (M3JIOKEHMA) OCYLIECTBIAETCA B JBYX Sk3emruispax. Komuposanue GiaHkoB
UTOrOBOTO COYMHEHHs (M3/I0KCHHMA) C BHECEHHOM B OGJaHK perMcTpaldyd OTMETKOH «X»
B noje «He 3akonunn» u (Mau) «YaaneH», NOATBEPKAEHHON MOANMMUCHIO YIeHa KOMHUCCHH
110 TPOBEAECHHIO UTOTOBOTO COYMHEHMA (M3J/I0XKEHHUA), HE MPOM3BOIAMUTCH, IPOBEPKA TaKHX
COYMHEHHI (M3JI0KEHU) He OCYIIIECTBIISAETCH.

[Tomy4aeT OT TEXHHYECKOrO CIICIHAINCTA:

—opuruHaibl GJIAHKOB 3anmMcH  (JIOTIOJIHMTEIBHBIX OaHKOB 3alMCH) YYacTHHKOB
WTOrOBOTIO COYMHEHHA (M3/10KEHUA);

-/1Ba OSK3eMILIApa Komnuii OJIaHKOB 3amMcH (JONMONHHTEIBHBIX OJAHKOB 3aIlMCH)
YYaCTHUKOB HTOTOBOTO COYMHEHUS (U3JIOKEHHUS).

[TepecunTEIBAET OPUIHHAIBI OJIAHKOB 3amMCH (JIOTIOJTHUTEIBHBIX OJaHKOB 3arucH)
YYaCTHUKOB MTOrOBOTO COYMHEHHs (M3JI0XKEHHUS) M YIAaKOBBIBAET MX B HOBEIA BO3BpaTHBIH
JIOCTAaBOYHBIM IMAaKeT, BKJIajbiBas B HEro BCKPBITHIH BO3BpaTHBIM JIOCTABOYHEIM IaKeT,
B KOTOPBIi YIaKOBBIBAJIM OPUTHHAIBI GJIaHKOB 3aMMCH (IOMOIHUTEIBHBIX 61aHKOB 3aIHCH)
YieHbl KOMHCCHM B y4eOHBIX KabGuHerax. BIaHKM 3alMCH M JIONOJHHUTENbHBIE OJIaHKH
3aIUCH JIOJDKHBI OBITh C/I0KEHBI MOKOMILJIEKTHO.
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Konuu OnaHKOB 3amucH (JOMOJHMTEIBHBIX OJIAHKOB 3aMMCH) YIAKOBBIBAKTCSH
B OTJEJbHBIE BO3BPATHBIE NOCTABOYHBIC MMAKETHI MO ayJAWTOPHAM: OJMH KOMIUIEKT KOIHH
GnankoB 3anucu (kornuu OnankoB 3amucd Ne 1, Ne 2, nonosmHUTENbHBIX OJJaHKOB 3aITMCH)
NMoMelaioT B KOHBepT Ne 1, BTopoit KOMIUIEKT Konuii 6;1aHKOB 3aMucH - B KOHBepT Ne 2.

3AIIPEIIAETCSA  wmeHaTh opHeHTalui0 OJaHKOB  MTOrOBOrO  COYHHEHHSA
(3710KeHMsA) B BO3BPaTHBIX JOCTABOYHBIX MaKeTaX (BepX-HHU3, JuLeBas-000poTHas
CTOpOHA).

BekpbiTe M 3anedarsiBaHue GIAHKOB 3allMCH MTOTOBOTO COYMHEHHA (M3JIOKEHHA)
B BO3BpaTHbIE JIOCTAaBOYHBLIE I[IAKEThl, @ TakKe KOMMUpOoBaHME OJIAaHKOB TIPOM3BOIMTCS
B 30HE BHMJMMOCTH KaMmep BuacoHaOmoaeHnA. BkinajabiBaHue OJIaHKOB 3allMCH HTOTOBOrO
COYMHEHHS (M3JI0KEeHHs) B BO3BpATHBIC JIOCTABOYHBIE MAKEThl HEOOXOAMMO IPOM3BOIWTH
IULEeBOH CTOPOHOW BHYTPh MaKeTa.

VnakoBeiBaeT OTYETHble  (OPMBI, CiIyKeOHble 3amHCKH  (IpY  HAJIMYHM)
B nanky (06e3 daiiyioB) B cieayioniei nociaea0BaTe/IbHOCTH CBEPXY-BHH3:

- dopma UC-14 «CpoaHas BEJIOMOCThH yu&Ta Y4acTHMKOB M HCIMOJIB30BaHUS
0J1aHKOB y4aCTHHKOB HTOrOBOTrO COYMHEHHUA (M310keHMA) 110 OO (MecTe npoBeaCHHA)»;

- bopma MC-10 «Otyer ymoaHomModeHHOro mnpeacrasurenss OMCY
O MPOBEJACHHH UTOTOBOTO COYMHEHHUA (M3n10)KeHHA) B OO (MecTe NpoBEICHHUA )»;

— dopma UC-07 «BenoMoCTh KOPpPEKLIMH NMEPCOHAIBHBIX JaHHBIX Y4aCTHHKOB
MTONOBOI'0 COYMHEHUS (M3/105KEHUA)» (TIPH HAJTMYMHK);

-~ dopma HUC-08 «AKT O J0OCPOYHOM 3aBEPIICHHUH HAIIMCAHHA HMTOrOBOIO
COYMHEHHS (M3JI0KEHHS ) TI0 YBAXKUTEILHBIM NPUYHHAMY (NPH HAJTWYHH);

- KypHaJl ydeTa  YYaCTHMKOB  HMTOTOBOrO  COYMHEHMS  (M3JI0JKEHUS),
00paTUBIIMXCA K MEAHLMHCKOMY paOOTHHKY (IIpH HAJTHYHH);

- popma MC-09 «AxkT 00 yJaaJleHHH Y4YacTHHKA MTOrOBOr0 COYHHEHHS
(M3n0KeHu )» (NpH HAJTMYHH);

- dpopma UC-03 «CnHCOK YIEHOB KOMUCCHH IO TMPOBEJACHUIO HMTOrOBOTO
COYMHEHHUS (M3710)KEHHs) U o0LIecTBEeHHBIX Habmoaareneii»;

- popma UC-05 «BenoMocTh NpOBEICHHA UTOrOBOrO COYHHEHHS (H3J10KEHHA)
B yueOHOM KabuhHetre OO (MecTe npoBeaeHHs)» (110 KOMHYECTBY yueOHbIX KAOHHETOB);

- dpopma HC-05-01 «IIpoTOoKON NPOBEACHHA MTOrOBOIO  COYHHEHHSA
(u3noxenus) B yue6HoMm kabunere OO (Mecre mpoBeaeHUs)» (IO KOMUYECTBY Y4EOHBIX
KaOHuHEeTOB);

- dopma MC-12 «AKT oOmIeCTBEeHHOrOo HaOMIONAEHUS 3a IPOBEJICHHEM
WTOroBOro counHeHus (m3noxenus) B OO (mecte npoBeaeHus)» (IO KOIHYECTBY
pacrpeziesieHHbIX 001ecTBeHHBIX HabmoaarTenei);

- bopma MC-13 «BeaoMocTh YydeTa BpPEMEHM OTCYTCTBHS YYacTHHUKOB
MTOIOBOIO COYMHEHHA (M3710keHHA) B ydeOHoM kabunere OO (MecTe npoBeACHMSA)»
(1o konuuecTBy y4eOHBIX KAOMHETOB);

- dopma HC-15 «Axr npuémku-niepenayn wmartepuasiop B OO (mecre
IPOBEICHHS )»;

- dopma UC-16 «I[IpoTOKON MPOBENECHHS MTOrOBOTO COYMHEHHs (M3JI0KEHUSA)
B OO (MecTe npoBesIeHU )»:

- dopma UC-17 «Axkt 06 waeHTHPHKAIMK JTHYHOCTH YYaCTHHKA HTOrOBOIO
COuMHEeHHUs (M3JI0KEeHU )» (MTPH HAJTMYHH);

- ciry)keGHbIe 3anMCKH (TTPH HAJIMYHH).

YNakoBbIBa€T OPHTHHAJIBI M KOMHM OJIAHKOB MTOrOBOrO COYMHEHMs (M3JIOKEHHS),
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HEMCINOJIb30BaHHbBIE HMHAMBHAYAJIbHBIE KOMIUIEKTHl YYaCTHHKOB HTOIOBOI'0 COYHHEHHS
(M3n103KeHusA), HEHMCIOIb30BaHHbIE IOMOJMHUTENbHBIC OJIAaHKH 3amHCH, HCIOJIb30BaHHBIC
AuCTHI GyMaru Juis 4YepHOBHMKOB, (J1a/iee — MaTepualibl MTOTOBOTO COYMHEHHS (M3/I0KEHHUA))
B celid-naker. Celid-naker U manky ¢ OTYETHHIMH GOpMaMu MepeaeT yrnoJlHOMOYCHHOMY
npejacrasutemo OMCY.

JlaeT ykasaHHe TEXHUYECKOMY CIELMAIIUCTY IPOU3BECTH OCTAHOBKY PeXXHMa 3aIliCH
B MECTE NMPOBEJCHHSA WUTOIOBOIO COYMHEHMS M KONMMPOBAaHUS HA OTYYKJIa€MbIC HOCHTEIIH
BM/ICO3AITHCH B JIBYX IK3EMIUIApaXx.

[IpuHuMaeT y TEXHMYCCKOrO CIELHATHCTa Ha OTYYXKJaeMBIX HOCHTENAX
BHJICO3AITICH HTOTOBOIO COYMHEHHA (M3JI0XKEHHMA) M3 MeCTa NPOBEJACHHA HTOroBOIO
COYMHEHHUs (M3JI0KEeHHs) (TOMEIIeHHe Uil PYKOBOAUTENS, y4eOHbIe KaOMHETBI, KOPHJIOPHI,
BXO/I B MECTO MPOBEICHHA HTOrOBOIO COYHHEHMs (M3JI0KEHNA)) B ABYX dK3eMruisapax. OauH
IK3EMIUIAP  IlepeJaeT  OTBETCTBEHHOMY  JIMIlY 3@  XpPaHEHHME  BHJI€O3anmcei
Ha MYHMLMIIAJIBHOM YPOBHE H Mepeaady BHIC03alMCEi M3 MECT IPOBEIACHHUA HMTOroBOro
counHeHus (uznoxenus) B PLIOW. Bropoii octaercs Ha xpaneHne B OO-MecTe NpoBeICHHA
HUTOTOBOI0 COYHHEHHA (M3/I0KEHHA).
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[Ipunoxenne 2
K IPHKA3Y MHHHCTEepPCTBA 00pa3joBaHHs
Bearopoackoi ob.1acTi

ot «/5 » monubps 2022 rona Ne 3655

M HCTPYKIHA /IS PYKOBOAHTe sl 00pa30BaTe/IbHOH OPraHH3alHH, peajn3yomen
oGpa3zoBaTe/bHBIE POrpaMMBbl cpeaHero obmero o6pasoBanus, Ha 6aze KOTOpoH
OpPraHH30BaHO MECTO NMPOBeJIeHHsS HTOrOBOr0 COYHHEHH (M3JI0KEHHA)

Pykosoautens OO COBMECTHO ¢ pyKoBoauTeneM o00s3aH o0ecneynTh NMOATOTOBKY
¥ MpPOBEJCHHE WTOTOBOTO COYMHEHMs (M3JI0XKEHHUS) C y4eToM COOIIOJAEHHS CaHMTapHO-
SMHUAEMHOJIOTHYECKHX PEKOMEH/IAlIHM, TpaBUJl, HOpPMATHBOB.

IMoaroToBKa K NPOBEICHHIO HTOrOBOr0 COYHHEHHS (H3JI0KeHHA)

Pykosoaurens OO n0/KeH 03HAKOMHUTBCH C:

dexepanbHBIMM  HOPMATHUBHBIMH  [PABOBBIMH  aKTaMH, PErJIaMEHTHPYIOIIHMH
NPOBEJICHHE MTOrOBOIO COYHMHECHHS (M3/I0KEHHA), B TOM YHCIC METOJAHYCCKUMH
marepuaiaMu PocoOpHazi3opa, peKOMEHIYEMBIMH K HCMOJIb30BAHUIO TPH OpraHH3alHH
U [IPOBEJACHHUN UTOTOBOTO COYHHEHMS (M3JI0KEHHA);

perHOHAJIBHBIMM  HOPMATHBHBIMH  TPABOBBIMH  aKTaMH, PpEerjaMeHTHPYIOIIHUMH
NPOBEJICHHE UTOTOBOI0 COYMHEHHA (M3/10%KeHHu:), B ToM yHcie [Topsakom.

B uensx OpraHM30BaHHOIO IIPOBEIEHHUS MWTOTOBOTO COYMHEHHS (M3JI0KEHHS)
PYKOBOIMTE/IIO HEOOXOAMMO OMNPENCIUTh H3MEHEHHMs TEKYLIEro paclhHucaHus 3aHATHN
obpa3oBaTesIbHOM OpraHU3alMy B IHH MMPOBEIEHHS] HTOTOBOIO COYHHEHMS (M3JI0KEHHS).

He mnosaHee 4eM 3a JeHb [0 NPOBEIACHHUS HTOTOBOr0 COYHHEHUS (M3JI0KEHHA)
COBMECTHO C PYKOBOJUTEJIEM:

1) npoBecTH NPOBEPKY MOTOBHOCTH 00pa30BaTelbHOMN OpraHM3allui K MPOBEACHHUIO
HTOrOBOI'0 COYMHEHHA (H310KEHNA);

2) NPOBECTH MPOBEPKY 'OTOBHOCTH y4yeOHOro KkabMHETa /Ui OpraHU3alliy MUTaHUsA
Y4aCTHHUKOB HTOTOBOIO COYMHEHHA (H37107KeHH) (MPH HEOOXOMMOCTH),

3) mnpoBecTH IPOBEPKY TFOTOBHOCTH MEIMIIMHCKOro kKaOuHeTa Ui IIPOBEICHHS
MEINKO-NPOGHIAKTHIECKHX MpoLeayp (IIPH HATHUHH);

4) npoBepuTh HaM4YKHE H pabOTOCIIOCOOHOCTH YacOB, HAXOMAIIMXCA B I10Ji€ 3PCHHA
Y4aCTHHKOB, B KaXJ0M KaOHHeTE;

5) NpoOBEpHUTH HAJIMYME MecTa I XPaHEHHs JIMYHBIX BeElleH YYaCTHHKOB
HWTOrOBOI0 COYHMHEHHA (M3/I0KEHHE), KOTOpPO€ JO/KHO OBITH OpPraHM30BaHO JIO BXOJaa
B MECTO MPOBEACHUA HTOTOBOIO COYMHEHHMS (M3/T0KEHHA);

6) nNpPOBEpHUTH HAJIMYME MecTa JUIs XPAaHEHHWS JIMYHBIX BEIICH 4WIEHOB KOMHCCHH
110 NPOBEJICHHIO HTOTOBOIO COYMHEHMs (M3/I0KEHHA ), KOTOPOE JIOJIZKHO ObITH OPraHH30BaHO
JI0 BXOJIa B MECTO MPOBEJAEHNA HTOrOBOTO COYHHEHHUS (M3/I0KEHHA);

7) TNpOBEpUTH HAIMYHME MeECTa Ul XPaHCHHsA JHYHBIX Bemed oOIecTBEeHHBIX
HabGmonareneil, KOTopoe AO/KHO OBITH OPraHM30BaHO JIO BXO/Ja B MECTO IIPOBEIACHHA
HWTOIOBOI'0 COMMHECHUS (M3JI0KEHUA);

8) noAroToBUTH JUCTHI GyMard IS YEpHOBHKOB CO LUTAMIIOM 00pa3oBaTelbHOM
OpraHM3allMi Ha KakKIO0ro YyYaCTHHKA MTONOBOTO COYMHEHHA (M310XeHHA) (MHHHMAIbHOES
KOJIMYECTBO — JIBA JIMCTA), 4 TAKKE JOMOJIHUTE/IbHbIE JIMCTEI OymMaru JUis Y4¢pHOBHKOB;

9) ofecrneydTh MOArOTOBKY B HEOOXOJMMOM KOIMYECTBE MHCTPYKLMH I1s
YYACTHMKOB HMTOTOBOTO COYMHEHHUS (M3JI0XKCHHMA), 3a4YUTHIBAEMBIX HWICHOM KOMHMCCHH
B y4eOHBIX KaOMHeTax nepe/l Ha4yajloM IMPOBEJCHHA HTOrOBOr0 COYHHEHMS (M3710KEeHUs)
(0/1Ha HHCTPYKIMS Ha OMMH yueOHbli kKabuHeT) (MpHIoKeHHe 9 K HACTOALIEMY NPHKa3y);
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10) o6ecreyuTh MOArOTOBKY MHCTPYKIMHA JUIs Y4aCTHHKOB HTOrOBOIO COYMHCHHSA
(m3n0xenns) (Ha Kaxkoro yuactuuka) (mpuiokenns 10, 11 K HacToswieMy NpHKa3y);

11) obecreunts MOArOTOBKY OTYETHBIX (OPM Ui INPOBEJCHHS HTOrOBOroO
COUYMHEHMS (M3JI0KEHHA);

12) noAroTOBUTH BO3BpaTHblE [IOCTABOYHELIE IMAKEThI JUIA YINAKOBKH MaTepHaoB
UTOrOBOI0 COYMHEHHS (M3JI0XKEHHA):

- OPMIHHAIOB GJIaHKOB PErHCTpaLUH (110 KOIHYECTBY y4eOHBIX KaOMHETOB);

- OpUrMHalOB  OJaHKOB  3amMcH  (JIONOJHMTENIbHBIX  G/IaHKOB  3arucH)
(o xonuyecTBy yueOHBIX KaOHMHETOB X2);

- Konui G/IaHKOB 3armMcH (JOMOJHHUTENbHBIX 0/IaHKOB 3anucH) (1o KOJHYECTBY
yueOHBIX KaOUHETOB X2);

- OpUruHAIOB GJIaHKOB perucTpalMu ¥ OJaHKOB 3allMCH YYaCTHUKOB, JOCPOYHO
3aBEpIIMUBIIMX HANKMCAHHE MTOrOBOrO COYMHEHMS (M3/I0KeHMs) WM (M) yAaJIeHHBIX
C HUTOroBOro CouHHeHHMs (M310xkeHMs) 3a Hapymenue [lopsaka (Mo konudecTBy y4eOHBIX
KabuHETOB);

- MCIOJIb30BAHHBIX JIMCTOB Oymaru JUis YEPHOBHKOB I10CJIE TIPOBEACHHA
HUTOrOBOI0 COYMHEHHS (U3I0KeHHSs) (10 KOJUYECTBY YUeOHBIX KaOMHETOB);

13) opranu3oBaTh  NpOBEPKY  paboTOCNOCOOHOCTH  TEXHHYECKMX  CpPEJICTB
B TIOMENIEHHH JUIS PYKOBOJMTENS, CPEACTB BHAECOHAOMIOAeHHS B yueOHBIX KaOuHerax,
B MOMEIICHUH VIS PYKOBOJMTE!ISA, B KOPHJOpax, BXOJAE B MECTO NPOBEIACHHSA HWTOrOBOI0
COYHMHEHUSA (H3JI0KEHHA);

14) opranu3oBaTh obecrieueHue Y4aCTHHKOB HMTOrOBOIO COYMHEHHSA
opdorpapuuecKHMH CIOBAPAMH, YYaCTHHKOB HTOIOBOIO H3JI0KEHHS — opdorpapuieckumu
H TOJKOBBIMH CJIOBapsaiMH;

B neHb npoBeeHHS HTOIOBOIO COMHHEHHN (H3JI0/KEHH )
pyxoBoauTeas OO obs3an:

- obecnevuTh ABKY 00y4arOIMXCs Ha HTOrOBOE COYMHEHHE (M3/I0KEHHE);

- obecrieynTs Haauuue Yy oOOywalomuxcs JOKYMEHTa, YIOCTOBEPSAIOLIEro
JIMYHOCTD;

E HamNpaBUTh COTPYAHHKOB 0OOpa3oBaTeIbHONH OpraHu3aluM, NpPUBJIEKaeMBIX
K TPOBEACHMI0 HMTOrOBOrO0 COYMHEHMS (M3JI0KCHHWA), B MECTa NPOBEJEHUA HTOrOBOIO
COUMHEHMS (M3JT0KEHU);

- npoundpopmupoBate OMCY o0 KoauyecTBeé W TNPHYHHAX OTCYTCTBHA
o0yyalomMXcssi Ha MTOrOBOM COYMHEHMHM (M3J10K€HHMH). Jns [OBTOPHOIrO JIOMycCKa
npenoctaBuTh B OMCY 10KyMEHTBI, OATBEPXKAAIOLIUE ITPHUYUHY OTCYTCTBHS.

Bbiga4ya pe3yibTATOB HTOMOBOI0 COMHHEHHS (H3J102KeHH )

Pykopoautens OO  o6s3an  obecrieuuth  O3HAKOMJIEHME  O0ydaroLIMXCH
C YTBEP)KIECHHBIMH pe3yJbTaTaMH MTOrOBOIO COYMHEHMS (M3JIOKEHHUS) B TEYCHHE OJHOIO
paGouero [Hs €O [HS TMOJYYCHUS PpE3Y/JIbTATOB HMTOrOBOTO COYMHEHHSA (M3JIOKEHHA)
u3 OMCY.

O3HakoMyIeHHEe 00y4aroIMXcs ¢ pe3y/IbTaTaMi HTOrOBOTO COYMHEHHUS (M3JI0KEHHUA)
MOATBEPKAAETCS WX TMOANMUCHIO B IPOTOKOJIE O3HAKOMJIEHUS C YyKasaHMeM JaThl
O3HAKOMJICHHA.

Pykopoaurens OO o006s3aH o0ecrneynTs O3HAKOMJICHME PpOJMTENIeH (3aKOHHBIX
npeacraBuTeneii) o0y4alomMXcs ¢ pe3y/bTaTaMH HTOrOBOTO COYMHEHMS (M3JIOXKEHHS)
MO/ MOAIHCH.
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Ipunoxenne 3
K DPHKA3y MHHHCTEPCTBA 00pa3joBanus
Bearopoackoii o6.1acTn

ot «/4_» nonbps 2022 roga Ne Jb5F

HHCTpYKUHA A1 YIOJHOMOYEHHOI0 NPeACTABHTE/IA OPraHoB cCaMOyNIpaBJieHHH,
OCYIIECTB/ISIOMHX ynpaBjeHue B chepe o6paszoBanus MyHHIHNAIbLHBIX PAaliOHOB H
rOpoACKHX OKPYroB

VrnonHoMoueHHslit npeacraButens OMCY obGecneunBaer cobumonenue [lopsaaka,
B TOM YHCIE:

- OCYIIECTBJISICT B3aUMOJICHCTBHE C JIMI[AMH, TIPHCYTCTBYIOLIUMH B MeCTe
MPOBEJCHUS WTOrOBOIO COYMHEHHMS (M37I0JKeHHA), MO0 OOECreHYEeHHIO COOI0ACHUA
TpeboBanmii ITopsiaka;

— B Clydae BbIABJICHHA HapymeHuit Ilopsaka COBMECTHO C PYKOBOJMTENIEM
NPUHUMAaET pelieHue 00 yJaneHuM YYaCTHMKOB MTOrOBOI'O COYMHEHHs (M3JI0KEHHS),
HapYIIUBIIUX ycTaHOBJICHHBIH [lopAnok, a TakkKe MHBIX JHL, HAXOIALUMXCA B MECTE
MPOBEJIEHUSI UTOTOBOI'O COYMHEHHS (MU3JI0KEHHUS );

— B Cly4Yae yrpo3bl BO3HHKHOBEHHMS 4Ype3BbIYaiHOH CHTyallHM COBMECTHO
C PYKOBOJAMTEIEM HE3aMeTUTEIbHO MH(MOpMUpyeT MHHUCTEPCTBO O CIOXKMBIIEHCS
CHUTYaLMH JUIA NMPUHATHA MHUHHMCTEPCTBOM pELICHHUA O MEPEHOCE NMPOBEJACHUA UTOrOBOIO
COYHMHEHHA (M3JI0KEHHA) B JpPyroe MeECTO TMPOBEACHHUA MJIM B APYICH JICHB,
MpeAyCMOTPEHHBIH pacryucaHueM IPOBEACHHUS HTOTOBOIr0 COYMHEHUA (M3JI0KEHHA);

—  CHIEIUT 3a COOMOJEHHEM CAHUTAPHO-IIUIEMUOJIOIMYECKHX pPEeKOMEHIAINH,
npaBKJl, HOPMATHBOB.

YnoaaoMmoyenusiii npeacrasure/ib OMCY HeceT OTBEeTCTBEHHOCTD 3a:

- LEJIOCTHOCTh, TMOJIHOTY M COXPAaHHOCTh OPHUIHHAJIIOB H KOMNHI OJaHKOB
MTOrOBOI0 COYHMHEHMs (M3/I0)KEHHMS), OTYETHBLIX (GOpPM, MCIOIB30BaHHBIX JHMCTOB Oymaru
JUISl YEpPHOBHKOB, BHJEO3anuceil HTOroBOro COYMHEHHMS (M3IOXKEHHUS) TpH TIepejaye
MX M3 MECTa MPOBEJICHHUA HTONOBOIO COYMHEHHUA (M3/10KEHHA) ULy, HazHadyeHHOMY OMCY
B KayecTBE OTBETCTBEHHOI'O 3a J0CTaBKY OJIAHKOB JUIS MPOBEIEHUS WTOTOBOI0 COYMHEHHUS
(u3noxenus) us OMCY B PIIOU;

— cobmonenne uHOpMAIMOHHON O6e30MacHOCTH Ha BCeX JTanax IpOBeIAeHHUs
HUTOTOBOI0 COYHHEHHUA (U3/I0KCHHA).

Ha ynonnomoweHHoro mnpeacraBurens OMCY  Boszsaraercs  00s3aHHOCTh
1o (UKCHPOBAHUIO BCeX ciydyaeB HapylieHus [Topsjka nmpoBeeHHsS UTOTOBOIO COYHHEHHS
(M37105K€HHA) B MECTE NTPOBEICHHUA UTOrOBOI0 COUMHEHHA (M3JI0KEHHA).

Ha nmoaAroToBHTE/ILHOM 3Tane NpoBeleHHs HTONOBOro COYHHEHHS (H3JI0KeHHH)
yno/iHoMo4eHHbIi npeacrasuaTear OMCY:

3HAKOMMTCH C:

(henepaJbHBIMM  HOPMATHUBHBIMHM  [PaBOBBIMM  AKTaMH, perlaMeHTHPYIOLIHMH
MPOBEICHHE HWTOrOBON0 COYMHEHHSA (M3JI0KEHHMS), B TOM YHCIC METOAMYECKHMH
MarepuaiiaMu PocoGpHam3zopa, peKOMEHAYEMBIMH K HMCMOJIb30BAHHIO MPH OpraHH3alHH
H MPOBEJCHUH HTOTOBOIO COYMHEHUA (H3JI0KEHHA);

PEerHOHAJIBHBIMA HOPMATMBHBIMM TIPAaBOBBIMM  aKTaMH, pPErJIaMEHTHPYIOLIHMH
NpOBEJACHHE HTOTOBOTO COUMHEHHUS (M3/103KEeHHA), B TOM uncie [Topsaakom:

WHCTPYKLIMAMH, ONpENCIAIONMMH  TNOPAJOK  paboTel  JIMI, NPHBIEKAEMBIX
K MPOBEASHUIO HTOIOBOI0 COYMHEHHS (M3JI0KEHHUA).
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Ha 3Tane npoBeJeHHs HTOrOBOr0 COYMHHEHHsS (H3J10’KeHHS) YNOJHOMOYEHHBbIH
npeacraBuareas OMCY:

JloJokeH SBMTBCS B MECTO TPOBEJCHHS MTOTOBOTO COYMHEHHS (M3JI0KEHUs)
He no3Hee 8:00 yacoB JIHS NPOBEJAEHUS HTOMOBOI'O COYUHEHHUS (M3JI0KEHHS ).

[IpoBoaMT mNpoOBepKY TOTOBHOCTH MECTa TMPOBEACHUA HWTOTOBOIO COYMHEHHS
(M3710K€eHNs) B ICHBb NIPOBE/ICHUS UTONOBOI'O COYMHEHHUA (U3JIOKEHHS) /10 €ro Havasa:

— HAJIMYME MeCTa A XpaHEHWs JIMYHBIX Belled YYaCTHMKOB MTOrOBOIO
COYMHEHNA (M3JIOKEHHE), KOTOpPO€ JO/KHO OBITH OpraHH3OBaHO [0 BXOJa B MECTO
NPOBEACHUA UTOTOBOTO COYMHEHMA (M3/I0KCHHUA);

- HaJIMYHWEe MecTa Ul XpaHeHWs JIMYHBIX Bemei WIEHOB KOMHCCHH
10 MPOBEJCHUIO UTOrOBOTO COYMHEHMS (M3JI0KEHHA), KOTOPOE JI0JKHO OBITH OPraHM30BaHO
J10 BXO/1a B MECTO IIPOBEICHHS HTOTOBOIO COYMHEHHA (M3JI0KEHHUA);

- HaJIMYMe MecTa JUId XpaHEeHHMs JIMYHBIX Beuled  oOIecTBEHHBIX
HabmoaaTeneil, KoTopoe AOKHO OBITH OpPraHM30BaHO [0 BXOJa B MECTO IPOBEACHHSA
HTOrOBOT0 COYMHEHUSA (M3/I0/KEHUS);

- HAJIU4YHEe CITMCKOB YYaCTHHKOB, C/AIOIINX UTOrOBOE COUYMHEHHE (M3JI0KEHUE)
B MECTe MPOBEJICHHUSA UTOIOBOI'O COYHHEHHS (M3JI0KEHH);

- paboTocrocOGHOCTE TEXHHYECKUX CPEJICTB B OMELICHHH [UIsl PYKOBOIUTEIIS,
cpeacTB BuACOHAOMOACHHA B y4yeOHbIX KaOMHETaX, B IOMELIEHWH Ui PYKOBOJHMTEJI,
KOpHJIOpax, BXO/IE€ B MECTO IPOBEICHUSI HTOrOBOTO COUMHEHMS (U3/10KEHHA ),

- Haimyue M paboTocrnocoOHOCTh 4YacoB, HAXOAAIMMXCA B II0JIE 3PEHHsA
Y4aCTHHKOB, B KaXK/10M KaOuHere;

- HaJIM4YHe TUCTOB OyMaru Ais 4YCpHOBHKOB Ha KaXKI0ro y4acTHHKa HTOIOBOrO
counMHeHus (M370kKeHusa) (MUHMMaJIbHOE KOJMWYECTBO — JiBa JIMCTa), a TaKKke
JIOTIOJIHUTEIBHBIX JINCTOB OyMaru [uisi 4epHOBHKOB;

- HaJIWYHEe B HEOOXOAHMOM KOJIMYECTBE UHCTPYKUMH JUIs YYACTHHKOB
UTOrOBOI0 COUYMHEHHS (M3JI0KEHUA), 3a4YUThIBAEMBIX YJICHOM KOMMCCHH IO IPOBEACHHIO
HTOrOBOr0 COYMHEHHs (M3JI0XKEeHHs) B ydyeOHOM KaOMHETE Inepe]l HaydaloM NpOBEACHHA
HTOrOBOTO COYMHEHMs (M310KeH s ) (0/1Ha MHCTPYKIIHA Ha OJMH y4eOHbIH KaOuHeT);

- HAJINYHE MHCTPYKLMIA /IS YYACTHHKOB MTOTOBOIO COYMHEHHS (M3JIOKEHHA)
(Ha Ka)XXI0ro Y4acTHHKA);

- HaIMYME OTYEeTHBIX (OpM JUIS TPOBEJEHUA HTOrOBOI0 COYMHEHMS
(M3J100KE€HHA ),

= HaIMuMe HeoOXOoaMMOro KojudecTBa opdorpapuyeckux ciosapeil wis
YUaCTHHKOB MTOrOBOrO COYMHEHHMs, opdorpaduyecknx M TOJNKOBBIX clioBapeil A
YYaCTHUKOB HTOTOBOT'O M3JI0JKEHHS,

- roToBHOCTh y4eOHOro kabuHeTa Ui OpraHM3allii NHUTaHHA Y4YaCTHHKOB
MTOTOBOTO COUMHEHHA (M3/105KeH s ) (IpH HEOOXO0JUMOCTH);

- FOTOBHOCTH  MEIMIIMHCKOro  KaOuHeTa Juli  TNPOBEICHHA  MEJIHKO-
npodHIaKTHYECKHX MpoUeayp (IPH HATHYHH).

ITpyCyTCTBYET IIPH NPOBEIEHHH PYKOBOAHTEIEM HHCTPYKTaXa JIHLL, [PHBJICKACMbIX
K NMPOBEACHNIO HTOTOBOTO COYHHEHMs (M3JI0XKEHHSA), IO MOPAIKY U MpoLe1ype MpOBCACHHA
HTOrOBOI0 COYMHEHHS (M3TOKEHHS ).

Upucy’rcraye'r I[IpH OpraHH3allHH BXOoJ1a Y4YacTHHKOB HTOIOBOI'o COYHHCHMHA
(M37105KE€HHs1) B MECTO NMPOBEJICHUA HWTOrOBOro COYHHEHHA (M3/105KeHUs1) U OCYIIECTBJIACT
KOHTpOJIb 3a cobmoaenueM TpeGosanuii [Iopsika, B TOM 4HC/IE OCYIIECTBIACT KOHTPOIb
3a OpraHMsalMeil cauy JMYHBIX Bellell B CrielalbHO BBIICICHHBIX MeCTax Ui XpaHCHHA
JIMYHBIX Bellel YYaCTHMKOB WTOrOBOrO COYMHEHHsA (M3/10KEHHSA) M WICHOB KOMHCCHH
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0 NPOBEJCHUIO HTOTOBOIO COYMHEHMs (M3JIOKEHMA) IO BXOJa B MECTO IIPOBEICHHMSA
MTOrOBOTO COYMHEHMS (M3JIOKEHHS), KOHTPOJb 3a BBIIOJIHEHHEM TpeGOBaHMA O 3anpere
YYaCTHHKaM HWTOTOBOTO COYMHEHHs (M3JI0KEHMs), WIEHAM KOMMCCHH IO TPOBEIEHHUIO
MTOTOBOI'O COYMHEHHS (M3JI0KEHHUS) UMETh NIPH cefe cpe/icTBa CBA3M.

[IpucyrcrByer npu 3anojHeHuH conpoBoxaalomum ¢opmer MC-17 «AkT 06
MACHTHOUKAIMH JIMYHOCTH YYAaCTHMKAa HTOTOBOTO COYMHEHHS (M3IOKEHHS)» B Clydae
OTCYTCTBHS Yy  Y4YaCTHHKA  MTOrOBOIrO  COYMHEHHs  (M3JIOKCHHMA)  JIOKYMEHTa,
YIAOCTOBEPSAIOIIETO JIHYHOCTb.

[IpucyTCcTBYeT INpH COCTAaBJEHHH PYKOBOJMTENIEM aKTOB O HEJOINYCKE B MECTO
[IPOBEJICHAA HTOIOBOTO COYMHEHHA (M3/I0KEHHUA):

- Y4aCTHHKA UTOTOBOIO COYMHEHHS (M3JI0KEHHS), OTCYTCTBYIOIIEro B CITUCKaX
pacrpe/ie/IeHHs B JaHHOE MECTO MPOBEICHHUSI HTOMOBOIO COYMHEHUA (M3JI0KEHHA);

- BBIMNYCKHMKA MNpPOLUILIX JieT, oOyuatowerocs 1o oOpa3oBare/bHBIM
nporpaMmam cpejiHero rnpogeccHoHanbHOro obpasosanus, 00y4aroerocs B HHOCTPAHHBIX
oOpa3oBaTeIbHBIX  OpPraHM3alMsaX B  Clydyae OTCYTCTBHA Yy HHMX  JOKYMEHT4,
YZOCTOBEPAIOLIETO JIHYHOCTb.

VKa3aHHbIH aKT MOJNMCHIBAETCA YIOJIHOMOYEHHBIM mpeacraBureneMm OMCY,
PYKOBOJMTEIEM M YYACTHHKOM HMTOTOBOIO COUMHEHMS (M3JI0KE€HMA). AKT COCTaBiseTcs B
JIBYX 9K3eMiuispax B cBoOomHoi ¢opme. Ilepseiii  dK3eMIUIAD  YIOJHOMOYCHHBIH
npeacrasutens OMCY nepenaer 8 PLIOM, BTopoii npeocTaBiasieTesi y4aCTHHKY HTOMOBOTO
COYMHEHHA (M3JI0KEHHA).

Kourponupyer cobmoaenune ITopska, B TOM 4HCi€ HE I0ITyCKaeT HAIMYUE B MECTE
NpOBEJCHUA WTOrOBOr0 COYMHEHMs (u3nokeHus) (y4eOHbIX KaOMHETaX, KOpHIOpaXx,
TyaJeTHbIX KOMHATaX, MEJIHLMHCKOM KabuHere M T.A.), Y YYaCTHMKOB WTOrOBOrO
COYMHEHMA (M3/I0KEHHs), WICHOB KOMMCCHHM T10 IIPOBCACHHMIO HTOrOBOro COYMHEHHs
(u3noXkeHud), CpeacTB cBsizu, (oTo-, ayano- ¥ BHJICOAINNApaTypel, CNPaBOYHBIX
MaTepHaJIOB, JINTEPATy PHBIX HCTOYHUKOB, MUCHMEHHBIX 3aMETOK M MHBIX CPEJICTB XpaHEHH
u nepenaun uHGopmauuu. He nomyckaer Halinyue y y4aCTHHKOB MTOTOBOrO COYHHCHHA
(n3noxeHus) cobeTBEHHBIX ophorpaduyecknx u (UiIM) TOJKOBBIX CIIOBapeii.

He nonyckaeTr BBIHOCA MUCbMEHHBIX 3aMETOK M MHBIX CPEICTB XPAHECHHUs U Niepe/iatn
uHGOPMALMH, TEM MTOTOBOTO COYMHEHMS (TEKCTOB MTOrOBOIO M3JI0JKeHHs) Ha OyMaXkHOM
WIH JCKTPOHHOM HOCHTEJSAX M3 Y4YeOHBIX KaOMHETOB MecTa NpOBEACHHS HTOroOBOro
couMHeHHs (M3JI0KeHHs), a Takke pororpa@upoBaHUs TEM HTOTOBOTO COYHHCHHA (TexcToB
HTOrOBOI'O M3JIOKEHUA).

OkasslBaeT cojeiicTBHe PYKOBOAMTENIO B PEIICHHH BO3HHKAIOMIHMX B MpoLecce
WTOrOBOTO COUMHEHHs (M3I0JKeHHs) CHTyalHuil, HE pEriiaMCHTHPOBAHHBIX HOPMAaTHBHBIMH
NpaBOBBIMH aKTaMu M HacToAmed MHCTpyKIMEH.

B ciyyae NMpHHATHA pelleHHs 00 yJajeHWH y4acTHHKAa C MTOrOBOrO COYMHEHHA
(M37I0XKeHWs) COBMECTHO ¢ pyKoBozmTeneM 3anonuser popmy MC-09 «Akt 00 ynaneHuu
YYaCTHHKA UTOTOBOTO COUMHEHMS (M3JIOXKEHHUSA)» B NOMEUICHHH JUIS PYKOBOIHTEIA B 30HC
BUAMMOCTH Kamep BHacoHaGmofenus. UneH KomucCHM B YYCOHBIX KaOuHeTax
[TOANMMCEIBAET JIAaHHYIO GopMy. PyKOBOAMTENL Ha KaMEPY 3a4HUTHIBACT TEKCT AOKYMEHTA.

Ipu HAAHYHH B MeCTe NPOBeJeHHsI HTOrOBOI0 COMHHEHHs (M3/107KeHHA)
MeAHUHHCKOro paboTHHKa

1o MPUIJAIEHHIO JEXKYPHOIO MPOXOAUT B MEANIIMHCKHH kabuHeT (B ciydae e€CiH
YYACTHMK MTOrOBOTO COYMHEHHMs (M3JIOKEHMs) MO COCTOSHHMIO 3/I0pOBbA HE MOMKET
3aBEPIINTh  BBINIOJHEHHE  WTOrOBOTO  COYMHEHHA (uzs1oKeHnsA)) JUIA  KOHTPOJA
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MOATBEPXKACHUS (HE MOATBEPXKACHHA) MEAHIIMHCKUM pabOTHHKOM YXY/IICHHS COCTOSHHS
3I0POBbS YHaCTHHKA HTOMOBOrO COYMHEHUs (M3J10/KECHHUA).

B cayyae mnoArBepiKIAeHHS MEIULIMHCKUM pPabOTHUKOM YXYIIIEHHS COCTOSHMS
3JI0pPOBb YYAaCTHHKA MTOIOBOIO COYMHEHHs (M3JIOKEHHMsA) M IIPH COIJIaCHH Y4YacTHHKa
HTOIOBOI0 COYMHEHHS (M3/10)KEHHsI) JOCPOYHO 3aBEpIIHTh HAlMCaHWE HTOrOBOIO
COUMHEHMs (M3JIOXKEHHs), COBMECTHO C MEAMIHMHCKMM paGOTHHKOM  3amoHsET
cootBercTByioue nonsa ¢opmer MUC-08 «AKT 0 AOCPOYHOM 3aBEpLICHWH HalMCaHHs
UTOrOBOTO COYMHEHMs (M3JIOKEHHUS) MO YBAXKHUTEIBHBIM IPUYHHAM» B MEIUMIMHCKOM
kabunere. ITocie 3anonnenus dpopmel MC-08 «AKT 0 A10CpOYHOM 3aBEpIIEHHH HalMCaHHA
WTOrOBOTO COYMHEHHMA (M3JI0KEHWs) MO YBAXKHUTEIBHBIM I[PHYHHAM» B MEIMIIMHCKOM
kabuHeTe ynoJHOMOuYeHHbIH mnpeactaButess OMCY  nNpHHOCHT JaHHYIO  dopmy
B NOMEIICHHE JUId PYKOBOAMTENISI M HAa KaMepy 3a4HMTHIBaeT TEKCT JOKyMeHTa. YieH
KOMHCCHH B y4YeOHbIX KaOMHETaX M PYKOBOAMTENh CTABAT CBOK IOJANKMCH B YKa3aHHOM
aKre.

Ilpu OTCYTCTBHH MeJHIHHCKOI0 paloTHHKA B MeCTe NPOBeIeHHsI HTOr0BOIoO
coOuHHEeHHs (H3/10KEeHHS)

VYYacTHHK MTOrOBOrO COYMHEHHS (M3JI0KEHHS), KOTOPBIH 10 COCTOSHHMIO 3/10POBbS
HE MOXET 3aBepUIMTh HAlMCAHHWE HMTOrOBOrO0 COYMHEHMs (M3JI0)KEHHS), NpHUIJIalIaeTCs
B TOMELICHHE IS PYKOBOAMTENIA. YIosHOMouYeHHBIH npencrasurens OMCY coBmecTHO
C PYKOBOIMTENEM COCTABJISIOT «AKT O JOCPOYHOM 3aBEPUICHHH HAMUCaHUA HTOrOBOIO
counHeHHs (M3JI0KEHN) M0 yBaKUTEIbHBIM npuunHam» (popma MC-08). Unen koMuccHu
B yueOHBIX KaOMHeTaxX MOAMHCHIBAET JaHHBIN aKT.

B cnyyae zanmoaHenus ¢opm ¢opmbl MC-08 «AKT O JOCPOYHOM 3aBepLICHHH
HANMUCAHUA MTOrOBOrO COYMHEHMs (M3JIOKEHHA) 10 YBAXKHTEIBHBIM NpHYHMHAM» H (WIIH)
UC-09 «AkT 06 yaaneHHH y4acTHHKAa HTOTOBOTO COYMHEHMS (M3JI0XKEHHA)» OCYLIECTBIISET
KOHTPOJIb HAJIWYMsi COOTBETCTBYIOIIMX OTMETOK, IIOCTABJICHHBIX WIEHOM KOMHCCHH
B yueOHbIX kabunerax, B no/uix «He 3akonuna» u (mam) «Y aanen» B OaHKaxX perucTpaLiu
TaKMX YYaCTHUKOB HTOTOBOTO COYMHEHMS (M3/I0KEHHSA).

i YnonHoMoyeHHOMY mpejacraBurenio OMCY HEOOXO/MMO MMOMHHTH, YTO HTOIOBOE
| COUMHEHHUE (U3JI0)KEHHE) TIPOBOUTCA B CIIOKOHHOI 1 100poskenaTebHON 00CTaHOBKE.

| B JileHb TpPOBEJCHHS MTOrOBOTO COYMHEHMS (M3JI0KEHMS) YIOJIHOMOYEHHOMY
' npeacrasutenio OMCY B MecrTe NPOBEJCHHS HMTOTOBOTO COYMHEHHs (M3JI0XKCHHA)
: 3anpemaercs:

1 a) OKa3blBaTh COAEHCTBHE YYaCTHUKAM MTOTOBOTO COYMHEHHMA (M3JI0XKEHHH) , B TOM
| yucae mepeaaBaTh MM CPEACTBA CBA3M, YJCKTPOHHO-BBIYUCIMTENBHYIO TEXHHKY, (OTO-,
'ay,uuo- ¥ BHJIEOANNaparypy, CHpPaBOYHLIE MaTEpPHajbl, JIMTEPATypHbIC HWCTOYHMKH,
; TUCBMEHHBIE 3aMETKH M WHBIE CPEICTBA XPaHEHHA U Nepeaay HHQOpMaLHH;

! 6) mnoJb30BATHCA CpEJACTBAMM CBS3M BHE TIOMENIEHHs JUIS PYKOBOIAMTES
L (HOJ‘IBBOBBHHB CpeJCTBaMH CBA3HM JIOIYCKAETCA TOJBKO B IOMELICHHH JUIS PYKOBOIMTEA B
l cirydae ¢ c:lyxceﬁﬂoﬁ HEOOXO0IMMOCTH). _

ITo OKOHYAHHH npoBeAeHHs HTOrOBOIr0  COYMHHEHHH (M3107KeHH )
ynosiHoMo4YeHHbli npeacrasatens OMCY:
OCYIIECTB/JISCT KOHTPOJb 3a [OJYyYCHHCM MarepyHaJioB HWTOroBOro CO4YHHCHHA

(M310KeHHsA) PYKOBOJMTEIEM OT YWICHOB KOMHCCHM B yueOHbIX KaOHWHeTaxX B MOMEIIEHUH
JUIS PYKOBOJMTENS 3a CHENHATbHO MOATOTOBICHHBEIM CTOJOM, HAXOIAIIMMCS B 30HE
BHANMOCTH Kamep BuaeoHaGmomenus no dopme MC-14 «Csoanas BeIOMOCTH yuéra
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YYacCTHHKOB M MCIIO/Ib30BAaHHUA OJIAaHKOB YYaCTHHKOB HTOrOBOIO COYMHEHHsA (M3JI0/KCHHA)
no OO (mecTy pOBEACHUSA)»:

- 3arnevyaTaHHbIH BO3BpAaTHBIN JOCTABOYHEIN MakeT ¢ 6J1aHKaMH perucTpaLmm;

- 3aneyaTaHHbI BO3BpaTHBIM [0CTAaBOYHBIN Maker ¢ OJaHKaMK 3anucH
(BKJTIOUYAsA JOIOJIHUTEbHBIE OJIaHKH 3aITHCH);

= 3anevyaTaHHbIf BO3BpATHBIM J0CTaBOYHBIH naker ¢ OJIaHKaMM perucTpaiiH
U OnaHKaMM 3alMMCH  YYAaCTHHUKOB, JOCPOYHO 3aBEPUIMBLIMX HAlMMCaHHE MTOrOBOIO
COYMHEHHA (M3NOKEeHHA) WM (M) YJAJICHHBIX C HTONOBOIO COYMHEHMA (HM3JI0XKEHH:)
3a Hapywenue [Topsaka (ecnu Takue y4acTHHKH ObutH B yaeOHOM KaOuHeTe).

- 3arneyvyaTaHHblii BO3BpaTHBIM JIOCTAaBOYHBI MaKeT ¢ WUCIOAB30BaHHBIMH
nuctaMu Gymaru Juis Y4epHOBHUKOB;

- HEUCMOJIL30BaHHbIE JIMCTH OyMaru Juisi Y4epHOBUKOB;

- dbopmy MUC-05 «BenomMocTs NpoBeICHUA UTOrOBOT0 COYMHECHHA (H3JI0/KEHHA)
B yueOGHOM Kabunere OO (MecTe MpoBeNeHUS )»;

- dopmy HC-05-01 «IIpoTOoKOJI MNpOBEJECHHA HMTOrOBOrO0  COYHHEHHA
(n3noxeHus) B yue6Hom kabunere OO (MecTe NPOBEICHUS )»;

- bopmy UC-07 «BeroMOCTh KOPPEKIIMH MEPCOHAIBHBIX JaHHBIX YYaCTHHKOB
HTOTOBOI'0 COYMHEHUSA (M3JIOKEHH ),

- dopmy HC-08 «AKT 0 [JOCPOYHOM 3aBEPIICHHHM HAlMCAHUSA HWTOrOBOIO
couMHeHHs (M3I0KEHHUA) 110 YBAKHUTEIBHBIM MPUYHHAMY (TIPH HATHYHH);

- ¢opmy HC-09 «AKT 00 ynaJeHMH Y4YaCTHUKA MTOTrOBOrO COYHMHEHHSA
(M3n0KeHus)» (IpH HATHYUHN);

- dopmy MC-13 «BenoMocTh yuye€Ta BpPEMEHHM OTCYTCTBHA YYaCTHHUKOB
MTOrOBOI0 COYMHEHHUA (M3/10KeHHs) B ydeGHOM KabuHeTe OO (MecTe NpoBeACHMA)»;

- bopmy HUC-17 «Akt 00 uaeHTHDHKALMK JHYHOCTH YYaCTHHKA HTOrOBOIO
COUMHEHMS (M3J105KeHHA)» (TPU HATTUYHH);

- HEHCIIO/Ib30BaHHbIE WHAMBH/IYyaJIbHBIE KOMIUIEKTBl YYaCTHHKOB HTOIrOBOIO
COYMHEHHS (U3JI0KEeHHS);

= HEMCIIOIB30BAHHBIE JIONOJHUTEIbHBIE O/TaHKH 3aMHCH;

- ciry)keOHBIe 3aMUCKH (MPH HAJTHYKH).

Ha KaxJ0M BO3BpaTHOM JOCTaBOYHOM TlakeTe JO/DKEH OBITh 3alojIHeH
COMPOBOMMTENbHEIH O7aHK K MarephalaM HMTOrOBOTO  COYMHEHHMs  (M3JIOKEHHA)
(bopma UC-11), ykasana cieayiomas HHpOpMaIHaA: KO H HaUMEHOBaHHE BHJIa paboTHI,
ko1 pervona, kog OMCY, kog OO-MecTa npoBe/ieHHs, HOMep KaGuHeTa, laTa NPOBEACHHUs
HTOrOBOTO COYMHEeHHs (M3noxkeHus), HaumeHoBanue OO-mecta nposeneHus, ajapec OO-
MecTa IpOBe/IeHHs, MOCTaB/lIeHa MeTKa «X» B COOTBETCTBYIOLIEM TMOJi¢ B 3aBHCHMOCTH
OT COJIEP)KMMOI0 BO3BPATHOIO JOCTABOYHOI'O KOHBEPTA, YKa3aHO KOJIMYECTBO BJIOKECHHBIX
nuctoB (61aHKOB).

[IpucyTCTBYET NMPH BCKPHITHH PYKOBOJIMTE]IEM BO3BPATHBIX J0CTABOYHBIX IMAKETOB
¢ OpHMrMHajaMM OJAaHKOB 3amyucH (JIONOJHMTENbHBIX OJAHKOB 3alMCH), MONYYEHHBIX
OT 4YIEHOB KOMHCCHH B y4eOHBIX KaOWHeTax, mnepecuere pyKOBOIHUTEIEM OpPHUIrHHAIOB
6J1aHKOB 3aMUCH (JONOJHUTENBHEIX OJaHKOB 3alMCH) ¥ KOMMPOBAHHH HMX TEXHHYCCKHM
CHEIMATHCTOM M Ha3HAYEHHBIMH PYKOBOIMTE/IEM ASXKYPHBIMH (MPH HEOOGXOANMOCTH).

KonupoBanue G61aHKOB MTOrOBOIO COMMHEHMs (M3JI0KCHMA) ¢ BHECCHHOH B OnaHk
peructpauuu oT™MeTkoi «X» B noje «He 3aKOHUWID» WIH «Ynanen», NOATBEPHKIAECHHOM
MOMIMCBIO WIEHA KOMHMCCHM TIO TIPOBEAEHHIO MTOrOBOIO COYMHEHMs (M3JIOXKEHHA)
B yueOHBIX KabHUHETaX, HE MPOU3BOAUTCS.

ITocne KONnUpoBaHHs TEXHUYECKHI CIICUMATHCT NIEPEaeT PYKOBOAUTEITIO:
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- opurvHajsl  GJIAHKOB  3amMcU  (JIOTIOJHUTEIbHBIX OJIAaHKOB  3aITMCH)
YYaCTHHUKOB UTOIOBOI'O COYMHEHHS (U3JI0KEHHS);

- J1Ba JK3eMIUIApa Konuit 0J1aHKOB 3amucy (IOMOJHUTENBHEIX OJIaHKOB 3arMCH)
YYaCTHMKOB UTOIOBOIO COYMHEHUS (M3JI0JKEHHS ).

PykoBoauTens nNepecYMTHIBACT OPHIHHANbI OJIaHKOB 3anMcH  (JOMOJHHMTEIBHBIX
6/1aHKOB 3allMCH) YYacTHUKOB MTOrNOBOTO COYMHEHHMA (M3JI0)KEHMA) M 3anedarbiBacT
HX B HOBBIil BO3BpPaTHBLIN J0CTaBOYHBIH IAKET, BKJIAAbIBasd B HEr0 BCKPBITBIH BO3BPATHBLIN
JIOCTABOYHBIM TaKeT, B KOTOPBIii YNAaKOBBIBAJIM OpPUIrMHAABl  OJIAHKOB  3alMCH
(ONOJHUTENBHBIX 0JIAHKOB 3alIHCH) YICHB KOMHCCHH B Y4EOHBIX KaOHHeTax.

Konun O1aHkoB 3anucu (AONOJHUTENBHBIX OJIAHKOB 3amMcH) YNAaKOBBIBAIOTCA
B OT/IeJIbHbIE BO3BpPATHBIE JIOCTABOYHBIE IMAKETHI 110 ayJAUTOPHIM: OJMH KOMIUIEKT KOIIMMH
6n1aHkoB 3armucH (Korum G1aHkoB 3amucu Ne 1, Ne 2, nononHUATENbHBIX OJIaHKOB 3aIriMcH)
nomelnaT B KOHBepT Ne 1, BTopoi#i KOMIUIEKT KONHii 6/1aHKOB 3anMCH - B KOHBepT Ne 2.

BcekpriTHe M 3anedaTeiBaHue 0JIaHKOB 3alIHCH MTOTOBOrO COYMHEHMA (M3/10KEHHUA) B
BO3BpaTHbIE JOCTaBOYHKIC MMAKETHI, a4 TAK)KE KOIMUpOBaHHE OJIAHKOB IPOMU3BOJMTHECA B 30HE
BUMMOCTH KaMep BUeOoHAOIOAeHUS.

YnonHomoueHHsbIH npeacrasurels OMCY coBMeCTHO ¢ pyKOBOAHTEEM OQOPMIISET
HEeOOXOMMBIE JIOKYMEHTHI 110 pe3yJbTaTaM IpPOBEJEHHUS HTOrOBOr0 COYHHEHHSA
(M3/10KEHMS) B MECTE [TPOBEICHUS HTOTOBOIO COYMHEHHS (M3JI0KEHHMS).

[To 3aBepuIeHHH MTOrOBOrO  COYMHEHMS  (M3JIOKEHHS)  YIOJTHOMOYEHHBIH
npejacrapuresb OMCY  cocraBiser OTYET O IPOBEJICHHWH HMTOrOBOrO COYHMHEHHs
(u3noxenus) B Mecte nposeeHus (popma MC-10). [lepenaer ero pyKoBOAMUTEITIO.

IIpuCyTCTBYET NpH YNAKOBKE MATEPHAJIOB MTOrOBOTO COYMHEHHS (M3JIOXKEHWS)
B ceiip-naker. [IpuHMMaeT OT pyKoBoAMTENs ceiid-TaKeT M ManKy ¢ OTYETHBIMH popMaMH
JUIss. Tlepeaud B JIeHb TMPOBEJEHHS WTOrOBOIO COYMHEHHS (M3JIOXKEHMS) JIMILy,
HasHayeHHoMy OMCY B KayecTBe OTBETCTBEHHOI'O 3a JIOCTaBKy OJIaHKOB JUISl MPOBEACHHA
UTOroBoro couynHenus (usnoxenus) u3 OMCY B PLIOH.
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[Ipnaoxenne 4
K NPHKAa3y MHHHCTepcTBa 06pazoBanus
Bearopoackoii obaacrn

ot «77 » wonbps 2022 roaa Ne jéﬂé(’ 3

HUHCTpYKUHS A8 4IeHa KOMHCCHH, OKa3bIBAIONIEro HHPOpMaHOHHO-
TEeXHHYECKYI0 MOMOIIb, B TOM YHCJIE 110 OPraHH3alHHA BHAeOHAO/II01eHHA,
NOJIY4eHHI0 KOMIUIEKTOB TeM COMHHEHH, OpraHu3alii Ne4aTH TeM COYHHeHHH,
TEKCTOB H3JI0KeHH I, HHCTPYKUHI 1)1 Y4ACTHHKOB HTOr0BOr0 COYHHEHHS
(W3/107keHHs) H KONHPOBAHHIO 6JIAHKOB HTOTOBOI0 COYHHEHHS (H3J10/KEeHH )

[oaAroToBKa K NPOBEAEHHIO HTONOBOI0 COMHHEHHS (M3JI0/KeHH )

TexHu4ecKkHil CrieNHaNHCT J0/DKEH 03HAKOMHUTBCS C:

(denepalbHBIMH  HOPMAaTHBHBIMH  MPABOBBIMH  aKTaMH, PErIaMEHTHPYIOLIUMH
NPOBEJCHHE HWTOrOBOr0 COYMHEHWA (M3JI0KEHHA), B TOM YHCIC METOAMYCCKUMH
matepuaiamMu PocoOpHanszopa, peKOMEHAYEMBIMH K HCIIO/Ib30BAHUIO MPH OpPraHM3aluH H
MPOBEICHUH UTOTOBOIO COUMHEHUS (M3JI0KEHHA);

pPErHOHAILHBIMM ~ HOPMATHUBHBEIMH  NPAaBOBBIMH  AKTaMH, pPErilaMEHTHPYIOIIHMH
NPOBEJICHHE HTOrOBOIO COYMHEHHA (M3I0KEHHA), B ToM uncie [Topsaaxom.

He no3anee 4eM 3a JeHb [0 HAYaJIa MNpPOBeJAeHHS HTOrOBOro COYHHEHHS
(M3/107KeHHN) TEXHHYECKHH CieHAJIHCT 00s3aH:

[ToArOTOBUTE M NPOMU3BECTH IPOBEPKY pabOTOCTIOCOOHOCTH TEXHHUYECKUX CPEJICTB B
MOMEIIEHUH I pyKoBoautTensi. [lomelieHue [Uid pPYKOBOAMTENS JO/KHO ObITh
060py10BaHO CAEAYIOLIMMH TEXHHYECKHMH CPEJICTBAMH:

—TenedOHHOMN CBA3BIO;

— IIPUHTEPOM;

— KOIMPOBAJIBHBIM anmnapaToM;

—epCOHAIBHBIM KOMIBIOTEPOM, MOIKIIOUEHHBIM K ceTH «MHTepHeT», Ui aocTyna
Ha CrHelHaJIM3UPOBaHHble CAWTBI W TOPTaJbl B LENAX TMOJYYEHHA KOMIUICKTOB TEM
HTOrOBOI'0 COUMHEHHS (TEKCTOB JUISl U3JTOKEHHUA ).

Opranu3oBaTh Me4YaTb OTYETHBIX (OPM VIS TPOBEACHHA HMTOrOBOIO COYMHEHHS

(U3n0KeHuq).

3anpemeHo  KonupoBaHWe  OJAHKOB  MTOrOBOTO  COYMHEHMS  (M3JIOXKEHMS)
NpY HEXBaTKE pacreyaTaHHBIX OJaHKOB MTOTOBOTO COYMHEHMs (M3/I0XKEHMs) 3 MecTax
NpOBE/ICHUA UTOTOBOTO COUMHEHMS (M3/I0KEHHs), TaK KaK BCe OIAHKH MMEIOT YHHKATbHBIH
KoJ pabOoThl M pacrevaTblBalOTCA IIOCPEACTBOM CIICLIHAIM3HPOBAHHOIO MPOrpaMMHOI0O
obecrieyeHus.

B IneHb NpOBeAeHHs HTOrOBOro COYHHEHHS (M3JI0KEHHS) TEXHHYECKOMY
CNEeUHATHCTY HeoOX0AuMO:

SIBMTCS B MECTO IPOBEJIEHNS UTOTOBOTO COYMHEHHs (M3I0KEHNA) He To3/Hee 7:4S.

Cobmonare CAaHMTAPHO-31THIEMHOJIOTHYCCKHNE pEKOMEHIalHH, npaBHJIa,
HOPMAaTHBHI,

He nosasee 08:00 BKIOYMTH BHACO3AMUCh B MOMELICHHH /U1 PYKOBOIUTE/IA MECTa
NpOBeJIeHHsi HTOTOBOTO COUMHEHHS (M3JI0XKEHHs), KOPHIOpaxX, BXOJE B MECTO MPOBEACHMS
HWTOTOBOTO COYMHEHHSA (M3JI0KEHHUA).

B 09:00 BK/IIOYHTH BHAEO3ANTHCH B y4eOHBIX KaOHHeTax.

B 09:45 o MecTHOMY BPEMEHH MOJIyYHTh TeMbl COUHHECHMS.

IMoay4yeHHe KOMILJIEKTOB TéM HTOr0OBOro COMHHEHH
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KoMIIeKThl T€M HTOroBOro COYHMHEHHS 3a 15 MHHYT 10 NPOBEIEHHUA HMTOIrOBOIO
COYMHEHHS 110 MECTHOMY BpeMEeHM pa3MellaroTcs Ha topic.rustest.ru, ccpuika Ha JaHHBIH
pecypc Takke pasmemaercs Ha opuuHansHoM caiite ®I'BY «DILIT» (rustest.ru).

JIns nmoy4eHUs: KOMIUIEKTa TeM HTOroBOro COYMHEHHS HEOOXOIAMMO BBINOJIHHMTH
CIEAYIOUHE ACHCTBHA:

[TepeitTu Ha pecypc www.rustest.ru WiIM 1o npAMOH CChUIKE Ha pecype
topic.rustest.ru;

Oto6pa3utcs r1aBHOE OKHO € TEMaMHU HTOIOBOI'O COYMHEHHS.

B cpenneit obnactu orobpaxkaercs nepedyeHb CyOBeKTOB B pa3OMBKe
no denepanpueM okpyram (LIEHTPAJIBHBIN ®EJIEPAJIbHBIN OKPVYT).

Jlis mpocMOTpa TeM COYHMHEHHH BbIOepHTEe HEOOXOAMMBIH CYOBEKT M IIEJIKHHTE
1o ero HanmMeHoBaHuio (benropoackas obnacrs).

B cnyudae ecam TeMbl Ui BeIOpaHHOro cyOmekra eme He oOnyOJMKOBaHBI,
HauMeHOBaHHe cyOBeKkTa Oyaer BhIJIeJIEHO CHHUM IIBETOM M IIpH MEpeXojieé Ha CTPaHuIly
cyOosekra Oymer BbiBeaeHO cooOmenue «Ilepedens TteM Oyaer aoctyneH HauuHas ¢ 9.45
10 MECTHOMY BPEMEHUY.

B cinydae ecind Tembl yxkKe OMyOJIMKOBaHBI, TO HauMEHOBaHMEe cyObekra Oyuer
BBIJICTICHO KPACHBIM, W MPH Mepexo/ie Ha CTpaHuily cyobekra OyleT BhIBEICH KOMIUIEKT TeM
HTOTNOBOTO COYMHEHHMS.

JLi1s Toro uToObl CKa4aTh KOMIUIEKT TEM UTOrOBOI0 COYMHEHUS HAXXMHUTE Ha KHOIIKY
«Ckayarp».

[Tociae HaxkaTHs Ha KHOMKY OyZeT nmpou3BejeHa 3arpyska ¢aiina B ¢opmate *.rtf .
B daiine Oyxer ykazaHa MHCTPYKLHS 110 BINOJHEHUIO, HANMEHOBAHUE PErHOHA M TEMBI
HTOTOBOI'O COYHMHEHMA.

Y1008 pacreyaTaTh TEMBI, HCIIONB3YHTE KHONKY «PacrevaraTsy.

[Tocne  Haxatms Ha  KHomkKy  «Pacmedatate»  OTKpOeTcs  CTpaHMIIa,
ONTUMHU3UPOBAHHAs /IS NEYaTH.

Pa3MHOXHUTE T€MBI MTOrOBOIO COYMHEHHS B HEOOXOJMMOM KOJHUYECTBE M Ilepe/aTh
PYKOBOAUTENMIO (TeMbI COYMHEHHS MOTYT OBITh pacrieyaTaHbl Ha KakJIOro y4aCTHHKa WIH
pa3MelneHsl Ha gocke (MHGOpMAaLIMOHHOM CTEHIE).

IlepenaTh TEKCTHl M3JIOKEHHs, Pa3MHOXKHB MX B HeoOXoaumom Koauuectse. [lis
YYaCTHHKOB H3JIOKEHHS C OrPAHWYCHHBIMH BO3MOXHOCTSMH  3JI0pOBbA  (TITyXHX,
MO3HOOIJOMMX M cjJabochsllammx YYacTHMKOB WTOTOBOIO HM3JIOKEHHA, a TaKKe
YYACTHMKOB C TSDKCIBIMH HapyLICHHAMH peuYH, C pacCTpOHCTBaMH ayTHCTHYECKOIo
CIIEKTpa, C 3aepXKKOi NMCHXMYECKOro pa3BUTHs, ¢ HAPYUICHHSIMH ONOPHO-JBHIaTEIbHOrO
anmapara, CJIEINbIX, cJ1ab0BUIAILINX YYACTHHKOB HTOIOBOIO COUMHEHUS (MU3JI0KEHHS)) TeKCT
JUTS M3JI0XKEHMS NeYaTacTCs Ha KayK10ro y4aCTHHKA H3JI0KEHHUs OTJACJIBHO.

Oka3piBaTh TEXHHYECKYIO TOMOINL PYKOBOJAMTEN W WieHaM KOMHCCHH
110 MPOBEIEHUIO HTOrOBOrO COYMHEHHUS (M3/I0XKEHHS).

IMo 0OKOHYAHHH HTOTOBOI0 COYHHEHHS (H3/I0KEeHHS ) TEXHHYECKHH CNeuHaNHCT:

ITpon3BOAMUT NPOBEPKY paboTOCIIOCOOHOCTH KOMMPOBAJIBHBIX CPE/ICTB.

IlpyHMMaeT y PYKOBOAMTE/IS OpPUTMHaIbI OJIAHKOB 3amMCH  (JIONOJTHHUTEIBHBIX

0JIaHKOB 3aIMCH) VI OCYIIECTBICHUSA HX KOMTHPOBAHHA.
Konuposanue 61aHKOB MTOTOBOTO COYMHEHHs (M3JI0)KEHHs) C BHECCHHOW B OjaHK

peructpanuu orMeTkoil «X» B none «He 3akonamm» u (wian) «Y nanen», MOATBEPKACHHOM
MOJMUCHIO YIEHA KOMHCCHM IO [IPOBEJIEHMIO HTOrOBOIO COYMHEHMS (M3JIOKEHHs), He
MIPOM3BOIMTCSA, POBEPKA TAKUX COYMHEHUH (M3I0KEHHI) HE OCYIECTBISETCS.
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[IpousBoauT KonupoBaHue OJIAHKOB 3amMCH (JOMOJHUTENBHBIX OGJAHKOB 3arycH)
B JIBYX 3K3€MIUISpax 1o y4yeOHbIM KaOuHeraM. biaHku 3amucu, JOINOJHUTENIbHbIE OJIaHKH
3aIMCH KaK/I0r0 y4aCTHHKA ITPH KOITMPOBAHHMH JO/KHBI HATH APYT 3a APYroMm.

KonupoBanue O6aHKOB 3amucu  (JIOMOJMHHUTENBHBIX OJIAHKOB 3amucH) JIOJKHO
MPOHM3BO/IUTECA B XOPOIIEM Ka4yeCcTBE, BCE CUMBOJIBI JO/IKHEI OBITh OTIICYaTaHbl U YUTAEMBbI
JUTSl KCIIEPTOB M0 MPOBEPKE pabOT YYaCTHUKOB MTOMOBOIO COYHHEHMS (M3JI0KEHH ).

[Tocsie KonupoBaHus MepelaeT pyKOBOAMUTENIO:

- opuruHassl  GIaHKOB  3anuMcH  (JONOJHHUTENBHBIX OJAHKOB  3arMcH)
YYaCTHMKOB UTOIOBOI'0 COUMHEHUS (M3JI0MKEHMS);

- JiBa 3K3eMIuIApa Konui OJaHKOB 3aIMCH (IOTIOJHUTENBHBIX OJIAHKOB 3aITHCH)
Y4aCTHHUKOB UTOMOBOI'O COUHHEHHUS (M3JI0KEHHUSA).

[locne ymakoBKH pyKOBOJMTENEM BCEX MarTepHajJOB MTOrOBOIO COYMHEHHA
(u3710)keHMi) B celi-NaKeT ¥ nepeaayu ero ynoJHoModeHHOMYy npencraBurenio OMCY,
OCTaHaB/IMBAeT BHJEO3alMCH B MECTE IMPOBEACHHUA HMTOTOBOTO COYMHEHMS (M3JI0KEHHA).
3anuchIBaeT Ha OTUYK/J1aeMble HOCUTEIIH B JIBYX JK3EMILISpax BHIEO U3 MECTa NPOBEICHUS
HUTOrOBOr0 COYMHeHMs (M3/10)KeHHs) (Bce ydyeOHBIe KaOMHETHI, KOPHIAOPHI, BXOJA B MECTO
NPOBEICHHUA HTOrOBOIO COYHHEHHA (U3JI0KEHH)) H NIEPEIaeT UX PYKOBOIHTEIIO.
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Ipunoxenne 5
K [PHKA3Yy MHHHCTEpPCTBA 00pazoBanus
Bearopoackoii o6aacTu

or «@» nonGps 2022 roga Ne % %&

HHCcTpYKUHSA AJ8 4/IEHOB KOMHCCHH M0 NPOBEJeHHI0 HTOr0OBOI0 COYHHeHHH
(H3J102keHH ), Y4ACTBYIOIIHX B OPraHH3alHH NMPOBeJeHHs] HTOTOBOTO COYHHEHHS
(M3/107keHHA) B y9eOHbIX KaOuHeTax

IMoaroToBKa K MPOBEAeHHIO HTOrOBOT0 COYHHEHHS (M3JI0/KeHH )

YneHsl KOMHUCCHMM B y4eOHbIX KaOMHETax 10 Hauyajla IPOBEJEHHMHM HMTOrOBOro
COYMHEHHS (M310KEeHHUA) 00543aHbI O3HAKOMUTECH C:

(denepalbHBIMM  HOPMATHMBHBIMH [PAaBOBBIMM  aKTaMH, pPErVIaMEHTHPYIOIIHMH
NpOBEJIEHHE WTOrOBOI0 COYMHEHHUA (M3JI0KEHHS), B TOM UHCIE METOAHYECKHUMH
MarepuaiaMu PocobpHaa3zopa, peKOMEHIyeMBIMH K HCIIOJIb30BaHUIO MPU OpraHU3alMH U
TIPOBEICHHH UTOrOBOI0 COYMHEHHS (M3JI0KEHHUS ),

pPErHOHAJBHBIMH HOPMAaTHUBHBIMH TMPABOBBIMH  aKTaMH, PErJaMEHTHPYIOIIHMH
IIpOBe/IeHHEe UTOTOBOIO COUMHEHUS (M3/10)KEHHA), B TOM unciie ITopsakom.

B aeHb nNpoBeJeHHs] HTOrOBOr0 COMHHEHHS (H3JI0JKeHHA) YJIeH KOMHCCHH B y4eOHbIX
KaOHHeTaX J0JI7KeH:

SIBUTBCA B MECTO MPOBEJICHHMS MTOrOBOr0O COYMHEHHMS (M3JIOKEHHS) He IO3/Hee
08:00.

3aperucTpUpoBaThCs Yy OTBETCTBEHHOIO  JAEXKYPHOro,  YIOJHOMOYEHHOIO
PYKOBOJMTEIEM Ha MPOBEACHHE PErHCTPALMH WICHOB KOMHCCHH I10 [POBEACHMIO
HUTOrOBOI0 COYMHEHHUsA (M3I0KEHUA).

Cobmonars CaHHUTAPHO-3MTHIEMHOJIOTHYECKHE pEKOMEH/IalIHH, npaBuia,
HOPMAaTHBBI.

[IpoiTH HMHCTPYKTaXX Yy PYKOBOJMTENIS IO IOPAIKY H MpoleIype MpOBeJIeHUs
MUTOTOBOT'0 COYMHEHUS (M3I0KEHHA).

ITonyuuTs y PpYKOBOAMTENS MHMOPMALMIO O HA3HAYEHHWH UWICHOB KOMHCCHH
110 NPOBEACHUIO HTOIOBOIO COYMHEHU (M3I0KEHHUA) 110 yueOHBIM KabuHeTaMm.

TlonyuuTs y pyKOBOAUTENSA CAEAYIOUIME MaTEPHAIIbI:

- MHCTPYKUMIO JUIA YYaCTHMKOB MTOTNOBOIO  COYMHEHHMsA  (M3JI0XKECHHA),
3aYMTHIBAEMYIO WIEHOM KOMHCCHHU MO MPOBEICHUIO UTOTOBOrO COYMHEHMsS (H3JI0XKEHHSA) B
yuebHOM KaOHHeTe Mepe/l Ha4aloM MPOBEACHHS UTOrOBOI0 COUMHEHHS (M3/10KeHHA) (0/1Ha
HHCTPYKLIMS Ha OJIMH Y4eOHBbIH KaOUHET),

—HMHCTPYKIMM JUIS YYaCTHHKOB MTOrOBOrO COYMHCHMA (M3I0KEHHs) (HAa KaXIoro
YYacTHHKA);

—01aHKH UTOTOBOr0 COYMHEHMA (M3I0KEHNA);

—aucThl Oymaru JuUis 4YepHOBHUKOB (2 JIMCTa Ha OJHOrO YYaCTHHUKAa HMTOrOBOIO
counHEeHUS (M3JI0KEHH);

—OoTYeTHbIE (POPMBI JUIS TIPOBEJICHUS HTOrOBOI'O COUMHEHMS (M3II0KEHNS);

—opborpadpudeckne  cinoBapu VA YYacCTHHKOB  MTOrOBOr0  COYHMHCHUA,
opborpaduyeckue u TOIKOBEIE CIIOBAPH JUIS YUACTHUKOB M3JIOKEHUS.

[IpoiitTh B CBOI yueOHBINH KaOMHET, NMPOBEPHUTH €ro IOTOBHOCTH K IPOBEJAECHHIO
UTOrOBOI0 COYMHEHMS (M3JI0KEHHS ) ¥ TIPUCTYTIUTH K BBITIOJIHEHHIO CBOMX 00A3aHHOCTEH.

Pa3noxuTh Ha paboune MecTa YYaCTHHKOB HMTOTOBOIO COUYMHEHMs (M3JI0KEHHS)
aMcThl GymMarm JUisi YepHOBHMKOB (HE MeHee ABYX JIMCTOB), opdorpaduueckue ClioBapu
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(opdorpaduueckie M TOJKOBBIE CIOBAPH U1 YYaCTHUKOB MTOTOBOTO M3JIOKEHHA),
MHCTPYKLIMH U Y4aCTHHKOB HTOrOBOIO COUMHEHUS (M3JI0MKEHHUS) Ha KayK10ro y4acTHHKA.

[loaroToButs Ha Jocke (MHGOPMALIMOHHOM CTeHJe) HeoOXOoauMylo HHGpOpMaIMIO
JUIst 3aMOJTHEHMS OJ1aHKOB PErHCTpallMH.

Ob6ecnieydTh  OPraHM30BaHHBIM  BXOJ  YYAaCTHHKOB  HTOrOBOr0O  COYMHEHHs
(u3n0keHnss) B yueOHbIH KaGMHET B COOTBETCTBMM C paclpeieieHHEM M0 y4eOHBIM
KabuHeTam.

[Ipu BXoxe B yueOHbIH KaOWHET y4aCTHMKM MTONOBOIO COYMHEHHS NPEABbABIAIOT
JIOKYMEHTBI, YJ0CTOBEPAIOLIHE JIMYHOCTD.

Coo6muTh YYaCTHHKY MTOrOBOIO COYMHEHHMSI (M3JIOKEHHs) HOMEp ero mecra
B yueOHOM KaOuHeTe.

[Tpocieanth, 4YTOOBI YYAaCTHHK HWTOrOBOIO COYMHEHHMSA (M3JIOKEHMS) 3aHsl
OTBEJIEHHOE €My MeCTO CTporo B coorBercTBUM ¢ ¢opmoii MC-05-01 «IIporokon
MpOBEJ€HUS MTOrOBOTO COYHMHEeHMs (M3noXkeHns) B yueOHom kabunere OO (Mecta
MpOBEACHUS )».

Cnemuth, 4TOOBl YYaCTHHKM HMTOTOBOIO COYMHEHHS (M3JI0KEHHS) HE MEHSIHCH
MECTaMH.

B ciy4ae OTCYTCTBUS Y YYaCTHMKA HTOIOBOTO COYMHEHHA (M3JI0XKEHHSA) NOKYMEHTa,
yJIOCTOBEPAIOLIEr0 JIMYHOCTh, 4JIEH KOMHCCHHM B Y4eOHBIX KaOHMHeTaX JOIMyCKaeT
B y4eOHBIIf KaOUHET yJ4aCTHMKA HTOrOBOIO COUMHEHHS (M3JI0XKEHHs) MOC/E Mpe/IbsiBICHHA
uM opmer UC-17 «AkT 006 naeHTHGHUKAIMH JIMYHOCTH YYaCTHHKA HTOMOBOI0 COYHMHEHHA
(u3n10keHus)», KOTOpyIO 3abupaeT y Yy4YaCTHHUKA MTOrOBOIO COYMHEHMs (M3JI0KeHUs)
JUIS aJIbHEHINEH nepe/iadyd pyKOBOAUTEIO.

Bo Bpems NpoBeleHHA HTOTOBOTO COYMHEHHMS (M3n0XeHus) Ha paboyeM crose
y4acTHMKA, Kpome OlaHKa perucrpauiy W OJaHKOB 3amucH (IOMOJTHMTENBHOro GiiaHka
3anycH), TUCTOB OymMaru /i Y4epHOBUKOB, HAXOIATCA:

—pyukKa (reieBas WIH KanWUIsApHas ¢ YePHWIAMH YEPHOIO 11BeTa);

— IOKYMEHT, Y0CTOBEPSIOLIHIi JIMYHOCTD;

—opporpapuueckuit  cioBapp IS YYaCTHHKOB ~ HMTOIOBOIO  COYHHEHHA
(opdorpaduueckuii ¥ TONKOBBIH CJIOBapH JUIS YYaCTHMKOB HMTOTOBOIO H3JIOKEHHS),
BBIJIAHHBIM B MECTE MPOBE/ICHHS UTOTOBOTO COYMHEHMA (M3JIOKEHHU);

— MHCTPYKILIHUA VIS Y4aCTHHKA HTOTOBOTO COYMHEHMS (M3JI0KEHHA);

—CcrelHMajIbHble TEXHHYECKHe cpelcTBa (U1 YYaCTHHKOB MTOrOBOrO COYHMHEHHSA
(u3noxenus) ¢ OB3, geTeii-MHBAIMIOB, MHBAJIKWIAOB) (PH HEOOXOIUMOCTH);

—JIeKapcTBa M IUTaHUE (IMpH HEOOXOAUMOCTH).

Cneautsb, YTOOB YYACTHHKH HTOTOBOTO COYMHEHHS (M3JI0XKEHHA) HE UMENIH ¢ co0oi
MHBIE MPEJIMETHI, He BKJIIOYEHHBIE B NTEpEeY€eHb MPEIMETOB, NEPEYHCIICHHBIX BhILIC.

Haunnas ¢ 09:45 no MeCTHOMY BpEMEHH TIOJYYHTh OT PYKOBOJAMTEINS TeMBbI
COUMHEHHUs (TEKCThl JUIS W3JI0KEeHHs). TeMbl COYMHEHHMs MOryT OBIThb pacrevaraHbl
Ha Ka)KJI0r0 yYacTHHMKA WIHM pa3MelleHsl Ha JocKe (MH(pOpMALIHOHHOM CTEH/E).

TekeT JuUis M3JI0KEHHs pacreyarbiBaeTcs JUld YYaCTHHKOB MTOrOBOIO H3JI0JKEHHA
C THKEIBIMM  HAPYIICHHSAMH pPEYd, C  3aJ€pKKOM  INCHXHYECKOro  pa3sBHTHA,
C paccTpoiicTBAMM aYTHCTHUYECKOIO CIEKTpa, C HapYIIEHMSMH OIOPHO-IBUIaTEIbHOIO
anmapara, CjenbX, CHaGoOBHIALIMX, TJIYXHX, TMO3JHOOMNIOXIIMX ¥  CJ1a0oC/bIIIamuX
YYaCTHHUKOB UTOTOBOI'O H3JIOKEHUSA

Jlo Ha4ajla WTOrOBOro COYHHEHHs (M3JI0KEHHS) YWieH KOMHCCHH B Yy4YeOHbIX
KaOHHeTaX J0JI2KeH:

—POBECTH MHCTPYKT@XK YYAaCTHMKOB MTOrOBOTO COYMHEHMs (M3/I0XKEHHS), KOTOPBIH
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COCTOMT M3 ABYX yacTeii. [TepBas yacTh MHCTpYKTaxka npopojaurcs 10 10:00 no mectHOMY
BpeMeHH M Bkmoyaer B cebGs mHdopmupoBanue ydactHukoB o [lopsake, B ToM uHCae
0 ciyuasX YyJajdeHHs C HTOrOBOrO COYMHEHHUS (M3JIOKEHHS), MPOAOIKHTEIBHOCTH
HANMCAHUS WTOrOBOIO0 COYMHEHHS (M3JI0KEHHMS), O BPEMEHM M MECTE O3HaKOMJICHHA
C pe3y/IbTATAMHM MTOrOBOTO COYMHEHHs (M3JI0XKEHHUS), a TAKOKe O TOM, YTO 3aIHCH Ha JINCTax
Gymaru JUisi 4epHOBHKOB He 00pabaTbiBalOTCS U HE POBEPSIOTCH;

—BBIJIATh YYaCTHHKAM HMTOIOBOTO COYMHEHHS (M3J10KeHHsA) OJaHKM PpEerucTpaunmy,
0JIaHKH 3aMucu;

—TpOBECTH BTOPYIO 4YacTh MHCTPYKTaka, KoTopas HauuHaercs He panee 10.00
110 MECTHOMY BPEMEHH;

— 03HAKOMHTH YYaCTHHKOB MTOTOBOTO COYHHEHMA (M3JI0KEHHS) ¢ TEMaMH HTOroBOro
coyHHeHHs1 (TeKcTaMM Ul HM3JIOKEHHs) (coaepiKaTe/ibHOE KOMMCHTHPOBaHHE TEM
MTOrOBOI0 COUMHEHHS ¥ TEKCTOB /Ul HTOTOBOTO H3JI0KEHMA 3alPEIIEHO);

—nocjie O3HaKOMJIGHHA JaTh YKa3aHWe Y4YaCTHHKaM HTOrOBOr0 COYHMHEHHS
(u310KeHHs1) CBepuTh KoA paboTel Ha OjaHkax, M[PUCTYNHTh K  3aNOJTHCHHIO
pPErucTpalMOHHBIX MMojiel OJaHKOB HTOrOBOTO COYMHEHHA (M3JI0KEHMA), YKasaTh HOMeEp
TE€MBl HTOIOBOTO COYMHEHMs (TEeKCTa Ui M3JI0JKeHMA), 3anucarh B OJIaHK 3aliCH Ha3BaHUE
BbIOPaHHOM TeMbl COYMHEHNA (TEKCTA U H3JI0KCHHUS).

YneHsl KOMUCCUH B y4eOHBIX KaDHMHETaxX NMpoBepsioT:

1) NMPaBHUJIBHOCTB  3allOJIHEHMS  YYaCTHMKaMM  HTOrOBOrO  COYMHEHHSA
(M310XKeHUs) PErucTPALMOHHBIX TMosiell 0J1aHKOB, COOTBETCTBHE [AaHHBIX Y4YaCTHHKa
B JIOKYMEHTE, YZI0CTOBEPSIOLIEM JIMYHOCTh, U B OJIaHKE PEruCTpaliH;

2) COOTBETCTBHE KO/0B paboThl Ha GinaHkax perucrpaiMu M OiaaHKax 3arHcH
y KaJI0ro y4aCTHHKA MTOTOBOIO COYMHEHHS (M3JI0KeHH);
3) OG1aHK pervcTpallMd W OJaHKM 3anMCH KaXKJI0ro Y4YacTHHKa MTOrOBOIO

COYMHEHHS (M3/10’KEHHA) Ha KOPPEKTHOCTh BITMCAHHOIO Y4aCTHUKOM MTONOBOIO COUYMHEHHS
(M37105KeHHs1) HOMEpa TEMBbl HTOIOBOTO COUMHEHMs (TEKCTa VIS M3JI0KCHMS).

YsieHsl KOMHCCHHM B y4eOHBIX KaOuHerax 3anoausior noixe «Jluer Ne_ » B GnaHkax
3a1HCH.

[Tocne mnpoBeleHHss BTOPOM YacTH MHCTPYKTaXKa WIEHbl KOMHCCHHM B Y4YeOHBIX
kabuHeTrax OOBABIAIOT HA4yallo, MPOAOIKHTEIBHOCTE M BpEeMS OKOHYAHWs HanMCaHus
UTOrOBOTO COYMHEHHS (U3JIOKEHHA) M (QUKCHMPYIOT MX Ha Jocke (MH(POPMalHMOHHOM
CTEHJIE), TMOCje Yero YYacTHHUKH HWTOrOBOIO COYMHEHMS (HU3JIOXKEHHA) TNPHCTYIAT
K HAIMCAHHIO HTOTOBOTO COYMHEHHUs (M3JI0KECHHA).

B caydae ono3jaHusi  YYacTHMKA  MTOrOBONO  COYMHEHHMS  (M3JIOXKEHHSA)
OH JIONyCKaeTcd K HAlMCaHWIO WTOTOBOTO COYMHEHHMS (M3JIOKEHMs), NMPU 3TOM BpeMms
OKOHYaHMsl HalMCAHHUA MTOrOBOrO COYMHEHHA (M3J10%KeHHA) He npoiesaercs. [loBTopHbIA
oOLIMIT MHCTPYKT&X JUIA OIO3/IaBIIMX YYAaCTHMKOB He mnpoBoauTcs. Takomy yudacTHHKY
npejaocTaBisercs HeoOxoaumas uHbOpMaLMs JUIS 3aMOJHEHUA PErHCTPAlMOHHBIX IMOJIEH
61aHKOB COUMHEHHUS (U3J10KEeHU ).

[IpoBeaeHHe HTOrOBOr0 COYHHEHHS (H3JI0KEHHS)

[Ipy npoBeACHHH M3JIOKEHHUS TEKCT VI M3JIOKEHHUS 3aUMTBIBACTCS YYaCTHHKAM
MTOrOBOTO M3JIOKEHHS BCIIYX TPHKIBI Mociie 0ObABICHUS Hayajia [POBEICHHUS H3JI0KEHHA.
WHTepBan MeXKIy YTEHHEM COCTABJIAECT 2 MUHYTHI.

[nyxuMm, c1aGocasiuaimM, Mo3IHOOTJIOXIINM YYaCTHHKAM, a TakKe y4aCTHHKaM C
TSKEJIBIMA HApYIICHUAMH PEYH, C 3aJCPKKOH NCHUXHYECKOrO pasBUTHA, ¢ HApYUICHUAMH
OIOPHO-/IBUraTe/IbHOIO arnapara, ¢ paccTpoOiCTBaMM ayTUCTHYECKOTO CIIEKTPa, CIICIBIM,
c1abOBHIAAIIMM TEKCT Ul H3JIOKeHWsA Bblaaerci Ha 40 MHHYT, MO HCTEYECHHHM S5TOTO



25

25

BpEMEHHM WIEH KOMHCCHH B y4eOHBIX KaOMHeTax 3a0Mpaer TeKCT M YYaCTHMKH IHIIYT
H3JI0XKEHHE.

Bo BpeMs NPOBEIEHHS MTOIOBOIO COYMHEHMs (M3/I0KEHHs) yYaCTHUKaM HTOrOBOrO
couMHeHMs (M310)KeHHsA) 3anpeleHo uMeTh npu cebe cpeiacrsa cBfA3W, (oTo-, ayauo-
M BHJEOANIaparypy, CNpaBOYHbIC MaTepHalbl, NMUCbMEHHBIC 3aMETKM M HHBIC CPEICTBA
XpaHeHHs U mepenaun uHQopmarmu, cobcTBeHHbIEe opdorpaduueckue u (W) TOIKOBBIE
c/0Bapd. YUYacTHHKaM MTOTOBOTO COYMHEHHA (M3/0XKEHHMSA) TakKe 3anpemacrcs
[OJIB30BATECA TEKCTAMM JIMTEPAaTypHOro Marepuaia (XyJI0XKECTBEHHbIE MPOU3BEACHHUA,
JIHEBHHUKH, MEMYyapsl, TyGINIHCTHKA, IPyTHe JUTepaTypHBIE HCTOUHHKH).

YYacTHUKH HWTOTOBOTO COYMHEHHsA (M3JI0KEHHA), JOIMYyCTHBLIHE HapyLICHHA
[Mopsiika, yaaasioTCs ¢ MTOrOBOIO COUMHEHHS (M3JIOKEHUsS). PyKOBOAMTE]IH COBMECTHO
¢ ynonHomoueHHBIM nipeactasuteneM OMCYVY coctaBiasior «AKT 00 yAaJeHHH yJacTHHKa
uroroporo counHenus (usnoxenus)» (popma MC-09) B noMemeHun Ui pyKOBOIHTENA
B 30HE BHIMMOCTH Kamep BuAcoHaOMOJeHUsA. YIaJCHHBIN YYaCTHHK, WIEH KOMHCCHH
B yueOHBIX KaOMHETaX MOANMUCHIBAIOT 3TOT aKT.

UneH KOMHMCCHHM B Yy4ueOHBIX KaOHMHeTaX BHOCHT COOTBETCTBYIOIIYIO OTMETKY
B «BeIOMOCTB MpPOBEIEHHS MTOTOBOrO COYMHEHHs (M3N0KeHusA) B yueOHoM Kabunere OO
(mecte mpopenenus)» (popma MC-05). YUacTHHK HMTOrOBOrO COYMHEHHs (M3JIOXKEHHS)
JIOJDKEH TIOCTABHTB CBOIO MOIIIHCH B yKa3aHHOH (opme.

B 61aHKe perucTpalyu yKa3aHHOro y4aCTHHKA UTOTOBOTO COYMHEHMS! (M3JI0KCHHS)
HEoGXO0IMMO BHECTH OTMETKY «X» B nojie «Y aaneH». BHeceHHe OTMETKHU B T0JI€ « Y lajleH»
MOATBEPIKAAETCS TMOAMKUCHIO YIeHAa KOMMCCHH TI10 TPOBEICHHIO HTOrOBOrO COYMHEHMS
(M3M10IKEHHNA).

B ciiydae HEXBaTKM MeCTa BO BTOPOM OJHOCTOPOHHEM O/1aHKE 3amucH (3aroJiHEeHbI
JBa OJHOCTOPOHHMX OJJaHKa 3amMcH), BBIJAHHOM B OCHOBHOM KOMIUIGKTE, MO 3anpocy
YyYaCTHMKA MTOTOBOTO COYMHEHMsS (M3JIOKEHHS) WICHBI KOMHMCCHHM B y4eOHBIX KaOMHeTax
BBIJIAIOT JIOTOJTHUTENbHBIH OJIaHK 3aITHCH.

IIpy BBIZaue JOMOJHUTENLHOrO OJaHKa 3amucH WIeH KOMHCCHH B y4eOHBIX
kabuHeTax BHOCHUT B mojie «JIMcT Ney mopsaKoBeli HOMEp JIMCTa paboThl ydacTHHKA (Npu
oM JuctaMu Ne 1 m Ne 2 sBnsAroTCA /1Ba OJHOCTOPOHHHMX O/laHKa 3allMCH, BBIJIaHHBIE

B OCHOBHOM KOMIUIEKTE), HayMHasi C MEpBOH MO3HMIHH, HANpHMep, , a TaKKe
IepPeHOCHT KOJI paGOTHl y4acTHUKA B COOTBETCTBYIOILIEE MMOJIE JIOMONHMTENLHOTO Gianka
3aIlMCH, B COOTBETCTBHH ¢ 00pa3iiom Ha OJ1aHKe.

Crneayiomuii I0NOJIHUTEbHBIN 61aHK 3anmucH oQopMIIsAETCs aHATOTHYHO.

ITo Mepe HEOGXOMMOCTH YYACTHHKAM HTOIOBOIO COUMHEHMS (U3JI0XKEHHS) BBIAIOTCS
nucTsl GyMard Juis Y4epHOBHKOB CO IITaMnoM o0pa3oBaTelbHONH OpraHu3alHH.

Bo BpeMs INpOBEJAEHHS HTOTOBOIO COYMHEHHMs (M3/IOKCHHA) WICH KOMHCCHH
10 NPOBEJEHHIO HTOTOBOTO COYMHEHHsA (M3JI0XKEHHA) (PUKCHPYET BCE BBIXO/IbI Y4aCTHHKOB
UTOrOBOI0  COYMHEHMs  (M3/okeHusa) M3 ydeGHOro KkaOumHeTa B BEIOMOCTH
UC-13 «BeaoMocTh yyera BpPEeMEHH OTCYTCTBHSA YYACTHUKOB HTOTNOBOro COYMHEHHS
(u3noxenus) B yueGHoMm kabuHere OO (MecTe NMpOBEACHM)».

B ciydae ec/M YYaCTHHK HMTOFOBOTO COUMHEHMsS (M3JIOXKEHHA) MO COCTOSHHIO
3J0pPOBbS WM JpYyrdM OOBEKTHBHBIM [IPHYHMHAM HE MOJXKET 3aBEPLUMTH HANHCAHHE
UTOrOBOr0 COYMHEHMS (M3JI0)KEHHA), OH MOXKET NMOKMHYTh MECTO NMPOBEACHHUA HTOrOBOIO
COUYMHEHHS (M3/1I0/KEHHUA).

JUisi 9TOr0 OH COMpPOBOXJAeTcs ASKYPHBIM B MEIMIMHCKHH KaOMHET WM
MOMEIIEHNE JUIA PYKOBOJIWTENA, TAe COCTaBifeTcs «AKT O JIOCPOYHOM 3aBEpLICHHUH
HAITHCAHMS WMTOrOBOTO COYMHEHHS (M3JIOKEHHWs) 0 YBaXKHUTEABHBIM NpH4YHHaM» (popma
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BpEMEHM 4WIEH KOMHUCCHH B y4eOHBIX KaOuHeTaxX 3a0HpaeT TeKCT W YYaCTHHUKM IHIIYT
H3JI0JKEHHE.

Bo BpeMsl IIpOBeJICHHs] UTOIOBOrO COYMHEHMs (M3JIOKEHHS) yIaCTHUKAM MTOrOBOrO
counHeHus (M3/0KEHHA) 3amlpelieHo0 MMeThb Tpu cebe cpeiacTsa cBAsH, (oTO-, ayaHo-
¥ BHJEOANNaparypy, CIpaBOYHbIE MaTepHalibl, MUCbMEHHBIC 3aMETKH W HHBIE CpPE/ICTBa
XpaHeHUs U Mepejauyd WHpopMmaruu, cobcTBeHHble opporpadguueckne u (MIH) TOJKOBbIE
croBapu. YuacTHMKaM HTOIOBOTO COYMHEHHS (M3IO0XKEHHsA) TaKKe 3anpelacrcs
[0J1b30BAThCA TEKCTAMHM JIMTEPATYpPHOro Marepuaga (XYyI0KECTBEHHBIC IPOM3BE/ICHN,
JTHEBHHKH, MEMYapsl, ITyGIHIIHCTHKA, PYrHe JIUTePaTypHbIE UCTOUHUKH).

YYacTHUKM MTOTOBOrO COYHHEHHSA (M3JI0KEHHsA), JOMYCTHBIIHE HapyLUICHHA
[lopsinka, yAalsiOTCS C WUTOrOBOrO COUMHEHHA (M3JI0KeHHus). PykoBoauTesnb COBMECTHO
¢ ynosHoMouYeHHBIM npeactasureeM OMCY cocTaBiasioT «AKT 00 yaaleHuH y4aCTHHKa
uTorooro coynHenus (usnoxenus)» (popma UC-09) B nomemeHuu i pyKOBOIHTENA
B 30HE BHIMMOCTH Kamep BUACOHAOMIOAEHHUs. Y JAJICHHBIN YYaCTHUK, WIEH KOMMCCHH
B yueOHBIX KaOMHeTax MOAMUCHIBAIOT 3TOT aKT.

YjgeH KOMHMCCHM B y4eOHbIX KaOMHeTax BHOCHT COOTBETCTBYIOUIYIO OTMETKY
B «BeJIOMOCTH MPOBE/ICHHS MTOrOBOTO COYMHEHHs (M3N0keHus) B yueGHoM kabunere OO
(mecte nposeneHus)» (popma MC-05). YHacTHHK HMTOrOBOro COYMHEHMA (H3JIOKCHHS)
JIOJDKEH IOCTABUTH CBOIO MOJINMCH B yKazaHHOH dopme.

B 6ranKke perucTpaliy yKa3aHHOrO Y4aCTHUKA HTOrOBOTO COUMHEHMS (M3JIOKEHHS)
HEoGX0IMMO BHECTH OTMETKY «X» B nojie «Y nanen». BHeceHHe OTMETKH B TI0JIE «Y JJAJIEH»
MOATBEPIKAAETCS TOMMUCHI0 WIEHa KOMMCCHM T10 TPOBEJCHHIO HTOrOBOTO COYMHEHHS
(M3710IKEHNA).

B ciy4yae HEXBaTKM MeCTa BO BTOPOM OJHOCTOPOHHEM O/laHKe 3amucy (3arOJHEHBI
NIBa OJHOCTOPOHHMX OJ1aHKa 3amycH), BBIIAHHOM B OCHOBHOM KOMIUIEKTE, MO 3arpocy
y4YaCTHMKA WTOrOBOTO COYMHEHHs (U3JIOXKEHMS) WIeHbl KOMUCCHM B y4eOHBIX KaOMHeTax
BBIJIAOT JIOTIOJTHUTEIbHBIN OJIaHK 3aricH.

IIpy BeIaye /ONOJHUTENLHOrO OJNaHKa 3amMCcH WIEH KOMHCCHM B Y4eOHBIX
kabGuHeTax BHOCHT B rose «JIuecT Ney nmopsakoBeli HOMep aucTa paboThl yYacTHHKA (rpu
oM JuctaMu Ne 1 u Ne 2 sBisifoTCA ABa OJIHOCTOPOHHUX O/laHKa 3allMCH, BBIAAHHBIC

B OCHOBHOM KOMILIEKTE), HauyMHas C IEpBOH TIO3HMIIHMH, HAIpHUMEP, , a TaKke
MEePEeHOCHT KOJI paboThl yYacTHHKA B COOTBETCTBYIOLIEE I10JI€ JOMOTHHTEIBHOIO OnaHka
3aIlMCH, B COOTBETCTBUHU ¢ 00Opa3nioM Ha OJiaHKe.

Crneayoiuii JOMOIHUATENbHBIH 6/1aHK 3aMUCH 0QOPMIISIETCS aHAJTOTUYHO.

ITo Mepe HEOGXOAUMOCTH YYACTHHKAM MTOrOBOIO COYMHEHMUS (M3JI0XKEHHS) BBIIAIOTCS
aucTsl GymMaru Ui Y4epHOBHKOB €O HITaMIIOM 00pa3oBaTe/IbHON OpraHU3aluH.

Bo BpeMs [NpOBEJEHHS MTOrOBOIO COUMHEHHMS (M3JI0XKEHUS) 4WICH KOMHCCHH
MO NPOBEAECHHUIO HTOTOBOTO COUMHEHHMSA (M3JI0XKEHHS) (PUKCHPYET BCE BBIXO/bI y1aCTHHKOB
MTOTOBONO  COYMHEHMS  (M37M0KeHMa) M3 ydyeOHOro KabOMHeTa B BEIOMOCTH
UC-13 «BeaoMOCTh ydeTa BpPEMEHH OTCYTCTBHA YYaCTHHKOB HTOrOBOro COYHHCHHA
(n3noxeHusn) B yuebnom kabunere OO (MecTe NpoBeAeHNU)».

B ciyyae eciM YYaCTHUK WTOrOBOrO COYMHEHMA (M3JIOKEHMS) MO COCTOAHHIO
30pOBbS WIH JAPYrUM OOBEKTUBHBIM [PHYMHAM HE MOXKET 3aBEPIUMTH HalHCaHUEC
MTOrOBOr0 COYMHEHHUS (M3JIOXKEHHA), OH MOXKET MOKHHYTh MECTO TNpPOBEACHMS HTOrOBOTO
cOuMHEHH (M310KEHHA).

JIis 3TOr0 OH CONPOBOXAETCS JAEKYPHBIM B MEIMIMHCKMIA KabuHeT WiH
[OMEILIEHHE IA PYKOBOJAMTEINs, TIJIeé COCTABIAETCS «AKT O JOCPOYHOM 3aBEpLICHHUH
HAIMCAHMS MTOrOBOrO COYMHEHHs (M3IOXKEHMA) [0 YBaXKHUTENBHBIM NpuuuHam» (dopma
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MTOTOBOTO COMMHEHHA (M3JIOXKEHMSA) 3aBEpLIH/I HAllMCAHHE CBOEI0 MTONOBOTO COYHMHEHHSA
(u3nokenns) u Gonee He OyaerT BO3BpamlaTbhes K OQOPMIICHHIO CBOEro HTOroBOro
couMHeHNs (M3JI0KEHNA) Ha COOTBETCTBYIOUIMX GIaHKaX (MPOIOIKEHUIO OQOPMIEHHUS).

YKa3aHHBI 3HAK MPOCTABIAETCS Ha MOCIEAHEM JIMCTE COOTBETCTBYIOmEro OiaHKa
sanucH. Hampumep, €CIM YYacTHHK WTOrOBOTO COYMHEHMS (M3JIOKEHHS) 3aBepIlu
HAIMCaHUE HWTOTOBOrO COYMHEHMS (M310XKeHHA), OGOpMHII CBOE HWTOrOBOE COYHMHEHHE
(u310’KeHHE) Ha  JBYX OJHOCTOPOHHHMX  OliaHKaX 3amMcH M OJHOCTOPOHHEM
JONIOJIHMTEIBHOM OJlaHKe 3anMcM, TO 3HAK «Z» CTaBUTCd Ha OOHOCTOPOHHEM
JOTOJHHUTEILHOM OllaHKe 3anmMcu B obGnacTH  ykasaHHOro OsiaHka, oOCTaBIICHCS
HE3aMoJHEHHON YYaCTHHKOM HTOrOBOTO COYMHEHMs (M3JIO)KEHHMS). 3HAK «Z» B JIaHHOM
cllyyae Ha OCHOBHBEIX OJHOCTOPOHHHMX OJIaHKaX 3allMCH HE CTABUTCH, JIaXKE €CIM Ha HHX
uMeeTcs HeGoubIas He3anoaHeHHas 06/1acTk.

B 6naHKax perMcrpald¥ Y4aCTHMKOB HTOTOBOTO COYMHEHMs (M3JIOKEHHsS) WICHbI
KOMHCCHH B yueOHBIX KaGuHeTax 3anoiHsioT noie «KoauyecTBo GaaHkoB 3amucu». B
yKa3aHHOE I0JI€ BIHCBIBAETCS TO KOJHYECTBO GJIaHKOB 3aIlMCH, BKJIIOYas IOTIONHNTEIbHBIC
61aHKM 3anucH (B Cllydyae ecliM TaKHe BBIJIABAINCh 110 3alpocy YYacTHHKa), KoTopoe ObL10
ucnonp3zoBaHo ydactHUKoM. [Tome «KonuuecTBo 6/1aHKOB 3ariMcH» 3aMoJIHAETCS YWICHOM
KOMHUCCHH 110 TPOBEJIEHMI0 HTOTOBOTO COYHHEHHA (M3JI0KEHHA), HaYuHas C MepBOH

MO3ULIMH, HATIpUMEP, .

UneHsl KOMHMCCHM B y4yeOHBIX KaOHMHeTax 3aloJIHAIOT OTYETHBE (HOPMBEI,
MCIIO/IL30BAHHBEIE BO BpeMsl IPOBEICHHS MTOIOBOTO COYMHEHMA (M3JIOKEHMS), a TaKKe
dbopmy UC-05 «BeaoMocTh NMpoOBeASHHsS MTOrOBOrO COUMHEHMsS (M3/10)KEHHs) B y4eOHOM
kabunere OO (MecTte mpoBeaeHUs»). B cBOIO ouepenb, YYaCTHHK IMPOBEPACT AaHHBIC,
BHECEHHBIE B BEJIOMOCTbD, ITOATBEPIKAast MX JIMYHOM MOAMHUCHIO.

OdopmiieHne OTYETHBIX (HOPM, MCIOJIL3YEMBIX BO BpEMsi IPOBEICHHA HTOrOBOrO
counHEeHHA (M3JI0KEHHA), OCYLIECTBIEHHE PacK/IaKu M IOC/IeAYIOlIei YIaKOBKU YICHAMH
KoMHCCMM B yd4eOHBIX KaOuHerax OJaHKOB — perucTpaumy, O/laHKOB  3alMCH
(nononHUTENBHEIX GJIAHKOB 3amMcH), COOpaHHBIX y YYaCTHHKOB HTOrOBOTO COYMHECHMA
(M3710%KEHHs), OCYLIECTB/IAETCA B CIELHAIBHO BBIICICHHOM B yueOHOM KaOHHeTe MecTe
(cTose), HaXOAAIIEMCS B 30HE BHIMMOCTH KaMep BHJICOHA0I0ICHHS

CxeMa ynakoBKH MPHHATBIX OT YYaCTHHKOB MAaTepHaloB HTOrOBOrO COYHHEHHA
(M3710KEeHU ):

1) mnepecuuTaTh GJAHKH PErHCTPALIMM U 3areyaTaTh UX B BO3BPATHBIN J10C1aBOYHBIH
MaKer;

2) nepecumtaTh OJaHKM 3anmucH (BKIIOYAs JIOTOJHMTENbHbIE OJaHKH 3alliucH)
M 3amedyaTaTh UX B BO3BPATHBIN J10CTABOYHBIH [TAKET MOKOMIUIEKTHO,

3) mnepecuuTarh OJIAHKM pErucTpanvy M OJIaHKM 3alMCH YYaCTHHKOB, JIOCPOYHO
3aBEPIUIMBIIMX HAIMCAHWE HTOrOBOTO COYMHEHMS (M3JI0KEHHsA) MM (M) YAAJICHHBIX
C WTOroBOro couMHeHMs (M3noxkeHwsi) 3a HapyuieHue [lopaaka (eciau Takue y4aCTHHKH
6blH B yueGHOM KaGuHeTe), U 3amedaTaTh UX B BO3BPATHBIN J0CTaBOYHBIH MMaKeT;

4) nepecyMTaTh MCIOJB30BaHHBIE JIMCTBI Oymaru JUis 4YEpHOBHKOB M 3areyaraTh
MX B BO3BpaTHbIM J10CTABOYHBIH MaKeT.

BknaasiBanue OJaHKOB perucTpaudd H OJIaHKOB 3amHCH HTOIOBOIO COYHHEHHS
(M3710%eHUs) B BO3BpPATHbIE JOCTABOYHBIC IAKEThl HEOOXOAMMO IPOU3BOAHTH JIHLCBOMH
CTOPOHOM BHYTPH MakKeTa.

[Mpouecc 3aneyaThbiBaHUs OJIAHKOB HMTOrOBOTO COYMHEHHs (M3JOXKEHHSA) WICHEI
KOMHMCCHH B y4eOHBIX KaOMHeTaX JIEMOHCTPHPYIOT Ha KaMepy BH/ICOHAOIIFOACHHS.

Ha Ka)KZIOM BO3BPAaTHOM JIOCTABOYHOM [1aKETE 3aIOJHHTH CONPOBOANTEIBHBIN OaHK
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K MaTrepualaM HWTOroBOro couynHeHMs (u3iioxenus) (popma MC-11), ykasaB claemayrouryio
uHOpMaILMIO: KOA M HaMMEHOBaHME Buaa paboThl, Koi permona, konx MCVY, koa OO,
HOMep KaOuHeTa, JaTa NpOBeJeHHS HWTOTOBOIO COUMHEHMs (M3/10)KE€HMs), HauMEeHOBaHHE
00, aapec OO, nocraBUTB METKY «X» B COOTBCTCTBYIOLIEM II0Jic B 3aBHCHMOCTH
OT COJEPXKMUMOr0 BO3BPATHOIO J0CTAaBOYHOTO KOHBEPTA, YKa3aTh KOJHUYECTBO BJIOKEHHBIX
nucToB (671aHKOB).

[Ipu 3TOM 3anpemaercs:
- HMCNOJB30BaTh Kakue-1u00 HMHble NakeThl (KOHBEPTBI M T.J.) BMECTO BbIJIAHHBIX
BO3BPATHBIX J0CTABOYHBIX MAKETOB;
— BKJIA/JIBATh BMECTE C MaTepHallaMH MTOrOBOI0 COYMHEHMS (M3JI0XKEHHs) Kakue-aubo
Apyrue MaTepualbl;
— CKpeIuiATh 6JaHKH HTOrOBOIO COUMHEHUS (M3/10JKEHNA) (CKPENKaMH, CTETUIEPOM U T.I1.);
— MEHSTh OpPHMEHTALMI0 OJIAHKOB HMTOrOBOTO COYMHEHHMA (M3/I0XKEHHMA) B BO3BPATHBIX
JIOCTABOYHBIX MaKeTax (BepX-HH3, JiHLleBas-000pOTHAsA CTOPOHA);
— pasjeNATh KOMIUIEKT Ha OCHOBHBIE M JIONOJIHUTEIbHEIE O/IaHKH.

YiieHsl KOMHMCCHMM B Y4YeOHBIX KaOMHETax IepelaioT PYKOBOIMTEIIO CJICAYIOLIHE
MaTepHalIbl HTOMOBOrO COYMHEHHSA (M3J10KEHHA):
- 3aneyaTaHHbIi BO3BPATHBIH 10CTABOUHBIH MaKkeT ¢ O/1aHKaMM PEeruCTpaLivm;
- 3aneyaTaHHBI BO3BpATHBIM J0CTaBOYHBIA Maker ¢ OllaHKaMy 3amucH (BKJIIOYas
JIOTIOJIHUTE/bHbIE G/IaHKH 3aITUCH);
- 3ane4yaTaHHbIi BO3BPAaTHBIM JOCTABOYHBIA MakeT ¢ OJaHKaMM PpEruCTpalliu U
0JIaHKaMH 3alUCH YYACTHHKOB, JIOCPOYHO 3aBEpPUIMBIIMX HAITUCAHWE UTOrOBOr0 COYMHEHHS
(u3nokeHus) WiK (M) yJAJeHHBIX ¢ MTOrMOBONO COYMHEHMA (M3JIOKEHHMsA) 3a HapylleHHE
IMopsinka (eciiu Takue yyacTHUKH Ob1TH B yueGHOM KabuHeTe).
- 3aneqyaTaHHbli BO3BPATHBIM JIOCTABOYHBIN MMAKET € MCIOJIB30BAHHBIMHM JIMCTAMH
Oymarm Juis 4epHOBHKOB;
- HEUCII0/Ib30BaHHBIE JIMCTHI OyMaru Ui 4epHOBUKOB,
- bopmy HMC-05 «BeaoMocTh NpoOBeJeHHA HMTOrOBOrO COYMHEHHA (M310XKEHHs) B
yueOHoM KabunHere OO (MecTe npoBeaCHHS )»,
- dopmy HC-05-01 «IIpoToKON MPOBEICHUA WTOrOBOrO COYMHEHHA (M3IOKCHHSA) B
yuebHOM KabuHere OO (MecTe MpoBEACHHA)»;
- dpopmy MHC-07 «BeaoMocTs KOPPEKLMH IE€PCOHAIBHBIX [AaHHBIX YYaCTHHKOB
WTOrOBOr0 COMMHEHHUA (HM3JI0KEHUA)»;
- dbopmy UC-08 «AKT 0 J0CPOYHOM 3aBEPIIEHHH HAIIMCAHUA WTOrOBOI0 COYMHECHHA
(M37107K€eHKs ) 110 YBaKHUTEIbHBIM IPHYHHAMY ([IPH HAJTHYHH);
- dopmy UC-09 «AKT 06 yaaleHHH YYaCTHHKA UTOTOBOIO COUMHEHMs (M3JIOKEHHS)»
(Npu HaJIMYHK);
- bopmy HUC-13 «Benomocte ydera BpeMEHH OTCYTCTBHS YYacCTHHKOB HTOIOBOTO
cOunHeHMs (M3N0KeHus) B yueGHOM KaGuHere OO (MecTe NpoBEACHHA)»;
- bopmy HC-17 «Axkr 00 wuaeHTHGHKALHMH JMYHOCTH YYaCTHHKAa MTOroBOro
COYHMHEHHS (M3J10KEeHHS )» (MPpH HAJIMYHH),
- HEUCIIOIBE30BaAHHbIE  WHIMBHUIAYAJbHBIC  KOMIUIEKTBI  YYaCTHHKOB  MTOIOBOIo
COUMHEHMS (U3J10KEHUS );
e HEHUCII0JIb30BAHHLIC NONOJIHHTC/IBHBIC O/1aHKH 3a1HCcH;
- ciyxeOHble 3aITMCKH (TIPU HAJTMYHNA).

YiieHbl KOMHMCCHM 0 MPOBEJIEHHIO HTOTOBOrO0 COYMHEHHMA (M3JI0KEHHsA) rocie

Mmepefadd BCEX MATEpPUAIOB MTOMOBOTO COYMHEHHs (M3/IOKEHHMS) PYKOBOIMTEIIO,
KONMMPOBaHMsS ONAHKOB 3anmucy (JIOTOJHMTENbHBIX OJaHKOB 3allMCH) MOKHAAIOT MECTO
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NMPOBE/IEHNUA UTOTOBOI'O COYHHEHHS (M3JI0KEHHUS) C paspereHnust pyKOBOIUTEIS.
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IIpanoxenne 6
K NpHKa3y MEHHCTepeTBa 0bpasoBannd
Bearopoackoii ob1actu

ot « /4 » nonbps 2022 roxa Ne H 5L

HHCTPYKIHSA A/ YJIeHOB KOMHCCHH 110 NPOBEJeHHI0O HTOrOBOI0 COYHHEHHS
(W3J10KeHHs ), y9aCTBYIOLIHX B OPraHH3alHH HTOrOBOr0 COMHHEHHA (H3JI0/KeHHA)
BHe y4eOHBbIX KaOuHeTOB

IMoaroToBKa K NpoOBeeHHI0O HTOTOBOr0 COYHHEHHA (M3J107KeHH )

JlexKypHble 10 Hayaja MPOBEJCHHH HTOTOBOIO COUYMHEHHs (M3JI0KEHHUS) O0A3aHbI
03HAKOMMTBCSH C:

benepalbHBIMH  HOPMATHUBHBIMH ~ NIPABOBBIMH  aKTaMH, pPerjIaMeHTHPYIOLIHMH
[IPOBEJCHHE HWTOrOBOIO COYMHEHHA (M3JIOKEHHA), B TOM YHCIE METOANWYECKHMH
MarepuaiamMu PocobpHaa3opa, peKOMEHIyEeMBIMH K UCIIOJIB30BAHUIO NMPH OpPraHU3alMH M
TIPOBEJACHHU UTOMOBOIO COYMHEHHS (M3/I0KECHHUA);

pPErHOHAJBHBIMM HOPMATHUBHBIMHU  IIPABOBBIMM  aKTaMM, pPErJIAMEHTHPYIOLIUMH
MPOBEJACHHE HTOIOBOI0 COYMHEHNA (M3JI0JKeHHUs ), B ToM uncie [Topsajakom.

B aeHb npoBeaeHHsI HTOTOBOI0 COMHHEHHS (H3/10/KeHH ) /IeXKY PHBIE 10JI7KHbI:

- SIBUTHCS B MECTO TPOBEJACHHS UTOMOBOIO COYMHEHUS (M310%keHuMs) He no3anee 8:00;
- 3apEruCTPUPOBATBCA Y  OTBETCTBEHHOrO  JACXKYPHOro,  YMOJHOMOYEHHOIro
PYKOBOJMTE/IEM Ha IIPOBEJCHUE PErHCTpPAlMH YICHOB KOMHCCHH IO [POBEICHUIO
UTOrOBOI0 COYMHEHUsA (U3JIOKEHUA);

- co0moaaTh CAaHUTAPHO-3ITHAEMHAOIOIHYECKHE PEKOMEHIALIMH, ITpaBHjIa, HOPMATHBBI.
- OTBETCTBEHHBIH JEKYPHBIH, YNOJIHOMOYECHHBIA PYKOBOJHMTE/IEM Ha I[POBEICHHE
PErHCTPAllMH YIEHOB KOMHCCHM T10 IIPOBEJCHHIO MTOIOBOrO COYMHECHMA (M3JIOKCHHA),
JIOJDKEH SBMTBCSA B MECTO NMPOBEACHHA HMTOrOBOr0 COYMHEHHS (M3JI0KEHHs) HE TMO3/Hee
07:45 w nonyuurs y pykoBoautens dopmy HC-03 «Crnucok 4I€HOB FOMHCCHH
MO TPOBEJAEHUIO HTOrOBOIO COYMHEHHMS (M3JI0KEHHS) M OOIIECTBEHHBIX HalOIoaaTesnei».
He no3anee 08:00 mo mMecTHOMY BpEMEHM Ha BXOJAE€ B MECTO IPOBEACHHA HMTOrNOBOIO
COUYMHEHHMS (M3JI0)KE€HHs1) IMPOBEPHUTh HAJIUYHE JIOKYMEHTOB Yy WWIEHOB KOMHCCHH
N0 IPOBENEHHIO HWTOTOBOIO COYHMHEHHMA (M3/10JKCHHA), YCTAHOBHTH COOTBETCTBHE
MX JIMYHOCTH TNpE/ICTaBICHHBIM JI0KYMEHTAM, @ TAKXKe IIPOBEPHTh HAJIHYHE YKa3aHHBIX JIMIL
B CIIMCKE YWJICHOB KOMHCCHH IO NMPOBEAEHHIO HTOTOBOIO COUMHEHHS (M3JI0KEHM );

- OCTaBMTh JIMYHBIE BEIIM B MECTE JUIA XPAaHCHUSA JIMYHBIX BEILECH JIMLL, MPHUBJICKACMbIX
K NPOBEACHHIO HTOrOBOTO COYMHEHMS (U3JIOKEHMsA), KOTOPOE paciiojioKeHO /O BXoja
B MECTO IPOBEICHUA WTOTOBOTO COYMHEHMs (M3I0okeHMs). Bxogom B MecTo mpoBeaeHHs
WTOrOBOIr0 COUYMHEHMS (M3JI0KEHUS) SBISIETCS MECTO, INi€ JIeXKYPHBIC, paclpeleICHHbIe
HAa OpPraHM3alMi0 BXOJa YYaCTHUKOB MTOTOBOIO COYHHEHHMs (M3JI0KEHHS) B MECTO
NPOBEJICHUsI UTOTOBOTO COYMHEHHS (M3J10KeHHs) (Nanee — JeKypHbIe, OCYLIECTBIISIOMHE
OpraHM3alMi0 BXOJa YYaCTHHKOB MTOrOBOIO COYMHEHHA (M3JI0KEHHS), OPraHU3YIOT BXOI
Y4aCTHHKOB UTOTOBOTO COUMHEHMs (M3JI0KEHHUS);

= NpOATH MHCTPYKT@X Yy PYKOBOJMTENISA IO IMOPsSJAKY W TMpoleaype MpoBeIeHHs
MUTOrOBOI'O COMMHEHUs (M3JI0KEHHA ),

- MOJYYUTh Y PYKOBOMTEISE MHQOPMALIMIO O Ha3HAYEHUH M pacrpelle]IeHHH Ha MeCTa

AeKYpCTBa,
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He no3anee 08:45:
- noayuuts ot pykosoautens ¢opmel MC-04 «Crmcok y4acTHMKOB HTOrOBOIO
counHeHus (m3noxenus) B OO  (mecte  npoBeseHMA)»  UIA  pa3sMELICHHA
Ha MHPOPMALMOHHOM CTEHJEe NpH BXOJE€ B MECTO MPOBEJEHHS HTOrOBOIO COYMHEHMS
(M310KEHHNA);
- NpoHTH Ha CBOE MECTO JEXKYpCTBa H TPUCTYMHUTH K BBHIMOJHEHHIO CBOMX
00s3aHHOCTEHH.

IIpoBeaenHe HTOroBOIro COMHHEHHS (ummﬁennn)

JexkypHoMy HEOOXOAMMO ITOMHHMTB, YTO MTOrOBOE COYMHEHHE (nanomeuue),
NPOBOJUTCS B CIIOKOHHOM 1 100poenaTe/bHOi 00CTaHOBKe. [

B jeHb NpPOBEIEHUS MTOrOBOrO COYMHEHHS (M3NOKeHHMs) (B MepHoa ¢ MOMeHTa !
BXOZa BMECTO MPOBEJEHHS MTOrOBOTO COYMHEHHMsA (M3IOKEHMA) MU 10 OKOHYAHMS |
MTOrOBOr0 COYMHEHHMS (M3JI0KEHHA) B MECTE TPOBEJCHUA MTOrOBOIO COYMHEHMS
(M310KEeHUS ) 3arpelaeTcs:

a) mmeTh npu cebe cpeacTBa CBA3H, JIEKTPOHHO-BBIYHCIHTEIBHYH) TCXHHKY,
¢doTo-, ayano- U BHAEOANNapaTypy, CIpaBOYHBIC MaTCpHalibl, MMCbMCHHBIC 3aMETKH H
HHBIE CPEACTBAa XpaHECHMA W Iepeladd MHOOPMalMH, XYAOXKECTBEHHYIO JIUTepaTypy H
T

6) oka3slBaTh COACHCTBHE YY4ACTHUKAM MUTOTOBOIO COUYMHEHHA (M3JI0KEHHA), B TOM
YHCIe NepeaaBaTh UM CPE/ICTBA CBS3H, JICKTPOHHO-BBIYHCIUTEIBHYIO TEXHHKY, GOTO-,
ayJMo- K BHICOAIaparypy, CIpPaBOYHBIE MaTepualibl, JIMTEpaTypHble MaTepHailbl,
MUCHMEHHBIE 3aMETKM M MHBIE CpPEACTBAa XpPaHCHWA M IepeJadd HHPOpMaLMH,
XY A0KECTBEHHYIO JIMTEPATYPY H T.I.;

B) BHIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT NMPOBEJICHUSA HTOTOBOIO COYHMHEHHUS
(M37105KeHMsA) TEMbl COYHHEHMI, TCKCTBl M3JIOKEHHI Ha OYyMaXHOM MJIM 3JIEKTPOHHOM
| HocuTessX, GoTorpagpupoBaTh WK NEPENHCEIBATE HX.
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JlexKypHBIH, OCYMICCTB/AIOMMN OpraHu3alyio BXOAAa YYaCTHHKOB HTOTOBOIO
COYMHEHHS (M3JI0XKEHHUs), JOJDKEH 00ECneYrTh OPraH|3alMIio BXo/Aa Y4aCTHHKOB HTOr0BOIO
COYMHEHHSA (M3/I0KEHU) B MECTO MPOBEACHNUS UTOIOBOIO COYMHEHUS (M3JI0KEHHA).

Jlo Bxona B mecTo npoBeaeHus (HaumHas ¢ 09:00) nexxypHBIA, OCYIIECTBIAOIIAN
OpPraHM3alMI0 BXOJa YYaCTHHKOB MTOTOBOTO COYMHEHHUA (M3JI0XKEHMs), [OJDKeH yKasaTh
y4aCTHHKaM HMTOrOBOr0 COYMHEHHMA (M3JI0KEHHMs) Ha HEOOXOAMMOCTH OCTaBHTH JIMYHbIC
BellH (CPeJACTBA CBA3M M MHBIE 3aNpellleHHbIe CPEICTBA U MAaTEpPUalIbl M JIp.) B CIIELIAJIBHO
BBIJICJICHHOM MeCTe€ Ui JIMYHBIX BEILISH 10 BXOjJa B MECTO IIPOBEACHHMA HTOrNOBOTO
COYHHEHHSA (H3JI0KEHHS).

[Tpu BXO/le B MECTO NPOBEJACHHSA MTOTOBOIO COYMHEHHs (M3/I0XKEHHA) ICHYPHBIH,
OCYIICCTB/IAIOUMI OpraHu3alliio BXOJA YYaCTHHKOB HTOTOBOIO COUMHEHHs (W3JIOJKEHHUS),
JIOJDKEH TPOBEPHTH JIOKYMEHTBI, YIOCTOBEPSAIOIIHE JHYHOCTh YYAaCTHHUKOB HTOIOBOTO
cOYHHeHHs (M3JI0KEHHN), U HaIWYHEe YYAaCTHHKOB B CITHCKaxX pacIpe/e/ieHHs B JIaHHOC
MECTO TNpOBEIEHMS WTOrOBOr0 COYMHEHMs (u3nokeHus). B ciaywae OTCyTCTBHA
no 0O0BEKTHBHBEIM MPHYHHAM y OOydalomerocs JOKyMEHTa, YJA0CTOBEPSIOIEro JUYHOCTS,
OH JomyckKacTcs B MCCTO [IIpOBCACHHA HTOI'OBOIO COYHHEHHA (HBJIO)KSHHH) nocJje
MMUCHMEHHOTO MMOATBEPIKACHHS €ro JHYHOCTH JIMIIOM, OCYLIECTBISIOLUIMM CONPOBOXKICHHE
yYacTHMKA MTOrOBOrO COYMHEHMA (M3JIOKEHHMsA) Ha BpeMA TNPOBEACHHS HTOrOBOro
COUMHEHHS (M3JI0KeHUA) (KJIacCHBIM PYKOBOJHUTEJIEM HIIH YIOJHOMOYEHHBIM JIUIIOM).
JIumo,  ocymlecTBIfIONIee  CONMpoBOXaeHHe, 3anonuser ¢opmy HC-17  «AkT
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06 WIEHTH(HKAUMK JUYHOCTH YYACTHHKA HTOrOBOTO COUMHEHMs (M3iokeHus)». Dopma
HUC-17 «Axr 00 #HAeHTHQHUKALMH JIMYHOCTH YYacTHHKA HWTOTNOBOTO COYHHECHHA
(M3710KEeHHsA)» OT/AeTCs YYaCTHHUKY HTOTOBOTO COUYMHEHMs (M3JIOXKEHMS) UIS Iepeiadu
YJIeHY KOMHCCHH B yueOHBIX KaOHHETaX.

B ciayuyae OTCYTCTBHS [NOKYMEHTA, YIOCTOBEPSIOLIEr0 JHMYHOCTB, Y BBIIYCKHHKa
NpoUUIBIX JieT, ofywaiomerocs 1o  0o0pa3oBaTe/]bHBIM  MpOrpaMMaM  CPEJIHEro
npodeccHoHalIbHOr0 00pa3oBaHus, O00YYalOIIErocs B MHOCTPAHHBIX OOpa3oBaTeNbHbIX
OpraHM3anMgaX, OHH HE JIOMYCKalTCd B MECTO [MPOBEJACHHS HMTOrOBOIO COYMHEHHs
(u3noxeHus).

Ilpy OTCYTCTBMM YYacTHHKAa MTOTOBOIO COYMHEHHMSA (M3JI0KEHHA) B CIIMCKaX
pacnpejeleHus B JJAHHOE MECTO ITPOBEICHUSA UTOrOBOIO COUMHEHUS (M3/I0KCHHUSA) YYaCTHHK
WTOrOBOTO COYMHEHHUS (M3/I0KEHHs1) He JOIMYyCKAaeTcs B MEeCTO NpPOBEJICHHS HTOrOBOIO
COYMHEHHS (M3JI0KEHH).

B BhIIIENEPEYHCIIEHHBIX CIy4asX HeoOXOIUMO NMPUIJIACHTh PYKOBOIMTES, KOTOPbIH
B MPHUCYTCTBHM ymoJHOMo4YeHHOro mnpeacrasurenss OMCY cocTtaBisieT akT O HeJIOIMyCKe
TAaKUX YYaCTHHKOB MTOrOBOIO COYMHEHHUs (M3/I0)KEHHS) B MECTO NPOBEJIEHHS HMTOrOBOro
COYMHeHUss  (M3N0KeHHWs). VYKa3aHHBI  aKT  [OJNHUCBIBAETCS  YMOJIHOMOYEHHBIM
npeacrasuresem OMCY, pykoBoauTeNeM M YYaCTHHKOM HMTOrOBOro  COYMHCHMSA
(u3noceHus). AKT COCTaBIfeTCs B IBYX JK3eMIuisipax B cBoboaHo# dopme. Ilepssiit
9K3EMIUISAP YNOJHOMOYeHHBIH npeacraBuTe b OMCY BMecTe ¢ OCTAIBHBIMA MaTepHalaMH
UTOrOBOTO COYMHEHHMs M3JIOKEHHs Iepeaaer JMily, HasHadeHHoMy OMCY B kayectse
OTBETCTBEHHOT'O 3a JIOCTABKY MaTepHaIOB MTOrOBOIO COYMHEHMsA (M3noxeHus) u3 PLIOU
B OMCY, BTOpOIi NpenocTaBIseTcs y4aCTHUKY HTOIOBOIO COYMHEHHUS (M3JI0KEHHSA).

JlexypHBIil, OCYIIECTBIAIOUMH OpPraHU3alMil0 BXOJa YYaCTHHUKOB HTOrOBOIO
COYMHEHHA (M3/10)KeHHS), HAMOMMHAET YYaCTHHKAM MTOrOBOIO COYMHEHHUS (M3JI0XKEHHS),
4yTO B cooTBeTcTBHM ¢ myHKToM 27 Ilopsaka nmposenenus I'MA-11 B neHs npoBeneHus
HUTOrOBOTO COYMHEHMs (M3/10)KeHUs) (B MEPHOJ ¢ MOMEHTa BXOJa B MECTO MPOBEICHUA
UTOTrOBOTO COYMHEHHS (M3JI0JKEHHS) M J0 OKOHYAHHS UTOrOBOIO COYHHEHHUS (M3JIOKEHHS)
B MECTE MPOBEJACHUA MTOrOBOI0 COYMHEHMUs (M3JIOXKCHHMA) 3amnpellacTcs UMETh npu cebe
cpeacTBa CBA3H, 3JIEKTPOHHO-BBIYUCIIUTEIBHYIO TEXHHKY, ¢doto-, ayauo-
MU BHJICOAMNaparypy, CIpaBOYHLIE MaTepuasbl, JIUTEpaTypHbie MaTepHaslbl, NMUCHMEHHBIE
3aMETKM W HHBIE CpEIACTBA XpaHEHHA MW mnepeaayd uHPopmaumu. JlexKypHBIi,
OCYILECTB/ISIOIINIA OpraHu3allMio BX0/a Y4aCTHUKOB UTOIOBOIO COYMHEHHA (M3JIOKECHHS),
npejularaeT caaTb BCE 3amnpelleHHBIE CPEeJCTBA B MECTO XPaHEHMUA JIMYHBIX BeEIei
YYaCTHHKOB HTOTOBOI'O COYMHEHMA (M3JI0KEHUA) HIIH CONPOBOXKAAIOLIEMY .

Ha s3mane npoeedenus umozo6020 CO4MUHEHUA (U3TONCEHURA) OEIHCYPHBII O0INCEH:

- MOMOraTh y4aCTHHKaM MTOIOBOIO COYMHEHHA (HM3JI0KCHHS ) OPHEHTHPOBATHCA
B TOMEUICHUAX MEeCTa IIPOBEICHHUS MTOrOBOrO COYMHEHMS (M3JI0KEHHs), YKa3blBaTh
MECTOHAXOXJ/IeHHe HYKHOro yuyeOHOro kKaOuHeTa, a TakKKe OCYILIECTBJATH <OHTPOJIb
32 MEpPEeMELICHHEM [0 MECTY I[IPOBEICHHS HTOrOBOrO COYMHEHMs (M3JIOKEHHS) JIMIL,
HMMEIOIIMX PABO MPUCYTCTBOBATH B MECTE NTPOBEACHHA HTOTOBOI0 COYMHEHHA (M3/10/KEHHA )
B JIEHb MPOBEICHHUS UTOIOBOI0 COUMHEHUS (M3J/I0KEHHUA);

- cleIuTh 3a coONIOJEHHEeM THIUMHBI H TOpfAJAKa B MECTE IIPOBEACHHUS
UTOrOBOI0 COYMHEHUA (M3/I0KEHUA);

- CIeIUTh 3a CcoOMI0AeHMEM TMOpsSAKa IPOBEJCHHS MTONOBOr0 COYMHEHHS
(M3710%K€HHUsA) B MECTE MPOBEACHHS WTOrOBOIO COYMHEHHMSA (M3JI0KEHHMA) M HE JIOIyCKaTh
cieayommx Hapywenuil [lopsiika y4acTHMKaMM MTOIOBOTO COYMHEHMA (M3JIONKCHHSA),




33

33

YyJIeHaMH KOMHCCHH T10 TPOBEIEHHUIO HTOrOBOrO COYMHEHMs (M3JI0XKEHHsA), B TOM 4HMCIe
B KOPHIOpax, TYaJeTHbIX KOMHATaX, MEJAMLIMHCKOM IYHKTE U T.11.:

- HAJIMYMS B MECT€ TPOBEAEHHS WTOrOBOIO COYMHEHHS (M3JI0XKECHHA)
y YKa3aHHBIX JIMILl CPEJCTB CBS3U, JIEKTPOHHO-BBIYHCIIUTEIBHON TEXHUKH, (OTO-, ayaHo-
M BUJI€OANmapaTrypbl, ClIpaBOYHBIX MaTEPHAJIOB, JUTEPATYPHLIX HCTOYHMKOB, MACHMEHHBIX
3aMETOK M MHBIX CPEJICTB XpaHeHHS U nepeaayu HHPOpMaIMH;

- BbIHOCA M3 y4eOHBIX KaOMHETOB U MecTa MPOBEACHHS UTOrOBOr0 COUYMHEHHUS
(M3J105K€HHs) MaTepHajJoB MTOrOBOrO COYMHEHHMA (M3JI0KEeHHs) Ha OyMaXkKHOM HIH
2JIEKTPOHHOM  HOCHTeNlsiX, (ororpagupoBaHUsi MaTepUaloOB HMTOrOBOrO  COYHMHEHHS
(M3J10)KEHHA);

- COMPOBOYKAAaTh YYaCTHUKOB MTOIOBOTO COYMHEHHSA (M3JI0XKEHHA) MPH BBIXOJE
u3 yueGHoro kaGMHeTa BO BpeMs MPOBE/ICHUS HTOTOBOIO COUMHEHUs (M3JI0XKEHHS).

B ciaydae cONpoOBOKIECHHMS YYacTHHKAa WTOIOBOTO COYHHEHHA (M3JI0)KEHHA)
K MEJMIIMHCKOMY pabOTHUKY NPMIJIACHUTE YINOJHOMOuYeHHoOro mnpexncraButens OMCY
B MCIMLMHCKHI KaOMHET.

B ciayyae BbIfABICHMA HapyLICHHH NOpsA/JKa IPOBEACHHA HTONOBOr0 COYHHEHHS
(M3J103KeHHs) clie/lyeT He3aMeTUTEIbHO 00paTUThCs K YIIOJTHOMOYEHHOMY IPEJICTaBUTEIO
OMCY unm pyKOBOIUTEIIO.

Ha sTtane 3aBeplueHHs MTOrOBOr0 COYMHEHHMS (M3I0KEHHMS) JAEKYPHBIH JIOJIKEH
BBINIOJIHATE BCE YKa3aHMA PYKOBOJMTEAA M YINOJIHOMO4YeHHOoro npexacraBurenss OMCY,
OKa3plBaTh COJICHCTBMEC B PELICHHUH CHTyalUi, HE TNpeAyCMOTPEHHBIX HacTOAIEH
WHcTpyKuueii.

ITocnie 3aBepiIeHHs UTONOBOrO COMMHEHMS (M3JI0/KEHHS ) Ie)KYPHbBIE TOKHAAIOT MECTO
MIPOBEJICHUS] HTOIOBOTO COYMHEHHUA (M3105KEHMS ) TOJIBKO M0 YKa3aHHIO PYKOBOAUTES.
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Ipnaoxenne 7
K NPHKAa3y MHHHCTepcTBA obpasoBanus
Bearopojackoii 06acTu

0T « _ﬁ» HosOpn 2022 roga Ne L./ 46

WUHCTPYKIHSA A1 MEAHIHHCKOT0 paoTHHKA MeCTa NPOBeAeHHs HTOr0BOI0
couMHeHHs (M3JI0KeHHs)

B eHb NpPOBEeNEHHS HMTOrOBOr0 COYHHEHHS (M3JI0KeHHsl) MeIHUHHCKHA
pabOTHHK N0JIZKEeH:

B 08:30 sBuTECA B MECTO NPOBEACHHSA WTOrOBOIO COYHMHEHHS (M3JI0KEHHA)
M 3aperucTpUpoBaThCs Y JCKYPHOrO, YINOJHOMOYEHHOTO PYKOBOJMTEJIEM Ha INMPOBEIACHHE
pErucTpalMy YIeHOB KOMHCCHH 10 NTPOBEIEHHIO HTOrOBOI0 COUMHEHUS (M3JI0KEHIA ),

OCTABHUTH JIMYHBIE BELIH B MECTE JUISA XpPaHEHHUs JTHYHBIX BELIEH JIUII, MPHUBJIEKaCMbIX
K TMPOBEICHUIO MTOMOBOTO COYMHEHHA (M3JI0KEHHUs), KOTOPOE PacrojiokKeHO 0 BXojaa B
MECTO MPOBEJIEHUSI HTOTOBOrO0 COYMHEHHUS (M3JI0KEHM );

co0mo1aTh CAHHTAPHO-31THAEMHOIOTHYECKHE PEKOMEH1alIMH, ITpaBHJla, HOPMATHUBLI;

MOJYYUTh OT PYKOBOAMTENIS YKa3aHHYIO HHCTPYKUMIO W O3HAKOMHMTBCA C HEH,
a Taxke JXypHall yyera yyaCTHHKOB UTOIOBOI'O COYMHEHHS (M3JI03KEHMs), OOpPaTUBLIMXCS K
MeJUIIMHCKOMY paboTHHKY (nanee — XKXypuan);

MPOWTH B OTBEJACHHOE [UIA HETO IIOMELICHHE B MECTE IMPOBEACHHA HMTOroOBOro
COYMHEHHUA (M3/I0KEHHSA) U MPHCTYITHTH K BBITIOJTHEHUIO CBOUX 00A3aHHOCTEH.

IIpoBeaenHe HTOroBOro cCOMHHeHH (H3JI0/KeHHS)

B 1eHp npoBeAeHHs HTOroBOro COYHHEHMs (M3/I0KCHHA) (B IEPHOJ € MOMEHTa
BXOJa B MECTO MNPOBEJACHHUA MTONOBOr0 COYMHEHMA (M3JI0KCHMA) M 10 OKOHYAHHUSA
MTOrOBOI0 COYMHEHUA (M3JI0KEHHSI)) B MeCTE€ [IPOBEJCHHS HTOrOBOI0 COYMHEHHUS
(M3/10K€HUA) MEIMIIMHCKOMY paOOTHHKY 3allpeliaeTcs:

a) uMmerh Ipu cebe cpenacrsBa CBA3M (B ciiydae HEOOXOJAMMOCTH BbI30Ba Opurausl
CKOpOH TNOMOUIM B TOMEIIEHHWH JUIS PYKOBOIMWTENIS €CThb Tele(oH), 3IeKTPOHHO-
BBIYMC/IMTENBHYIO TEXHHUKY, (OTO-, ayIMO- U BHIEOAMNNaparypy, CipaBoO4YHble MaTEpHAIbI,
MUCBMEHHBIE 3aMETKH M HHBIE CpeJACTBa XpaHEHMss M Tnepeaadyd  MHGopMaimu,
XY/10’KECTBEHHYIO JINTEpAaTypy U T.1.;

©) oka3pIBaTh COJICHCTBHE YYaCTHHKAM HTOrNOBOIO COYMHEHHA (H3JIOKECHHA), B TOM
YyHclie TnepeaaBarh (MOaydyaTb OT HMX CPEJICTBAa CBSI3M) UM CPEICTBA CBA3M, 3JIEKTPOHHO-
BBIYUC/IMTEIBHYIO TEXHUKY, (OTO-, ayIMO- U BHIEOAINaparypy, ClnpaBOYHbIE MaTEpHAJIbI,
MACbMEHHBIE TMPHHA/UICKHOCTH, IMMCBMEHHBIE 3aMETKM M HHBIE CpEACTBA XpaHEHHsA
M niepeayv HHPOpMaLIMH, XY10XKECTBEHHYIO JIUTEPaTypy H T.I.;

B) BBIHOCHTH W3 YueOHBIX KaOMHETOB M MECT IPOBEICHHSA WTOTOBOIO COYMHEHHA
(M310KEHUsI) TeMbl COYHMHEHHMH, TEKCThl HM3JIOKCHUH Ha OyMa)KHOM MIJIM 3JIEKTPOHHOM
liognzeim_)_c,_q:»c_wgrpa_qmpoaan WJIH TIEPernChIBaTh UX.

P o o o o o o e o e e e o s e e e e mm =

VYyer y4acTHHKOB HMTOroBOro COYHHEHHs (M3JI0KeHHs), OOpaTHBIIHXCH
B MeIHUHHCKHH NMYHKT, H COCTAB/IeHHEe aKTa 0 J0CPOYHOM 3aBepIIeHHH HANHCAHHSA
HTOrOBOI0 COYHHEHHS (H3JI0KeHHs ) M0 00beKTHBHBIM NPHYHHAM

MeunmHckuit paboTHuk gopkeH Bectr JKypnain. Bee nons XypHana o6s3aresbHbl
K 3aI0JHEHHMIO. YYAaCTHHK MTOrOBOr0 COYMHEHMA (M3JI0KEHMSA), NOJYUYMBIIHMHA JOIDKHYIO
MEIMIIMHCKYIO I[IOMOIb, BIIPABE€ OTKA3aTbCH OT COCTABJIEHMS aKTa O JIOCPOYHOM
3aBepILIEHUH HAINMCAHUS UTOTOBOIO COYMHEHHS (M3JI0KEHUS) MO0 0ObLeKTUBHBIM NPUYHHAM
W BEpHYThCA B yueOHBIH KaOMHET Ui NPONO/KEHMS HANMCAHHWA MTOrOBOr0 COYHHEHHs
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(M30KEHNA ). MeauuHHCKOMY pabOTHHKY HeoOXoaumMo MOCTABUTH «X»
B COOTBETCTBYIONIEM Toje JKypHana.

B ciayyae €clM YYaCTHMK MTOrOBOIO COYMHEHMS (M3JI0JKEHHMS) XOYeT J0CPOdHO
3aBepUIMTh HANWCAHWA MTOrOBOIO COYHHEHMS (M3/105KeHMs), MEIMIMHCKHH paboTHHK
MOATBEP/KAAET YXYALICHHE COCTOAHMA 3/0pOBbS y4YAaCTHHKA MWTOrOBOTO COYMHEHHA
(M3710)keHMs) ¥ TIPH MOMOIIH JEKYPHBIX MPUIJIAMIACT YIIOJHOMOYEHHOTO MpeACTaBHTEIA
OMCY B MEIMUMHCKHII KaOGHMHET JUlsi COCTaBJIIEHMA aKTa O JOCPOYHOM 3aBCPUICHHH
HANMMCAHMA WMTOTOBOTO COYMHEHMs  (M3MOKeHHA) 10 OOBEKTHBHBIM  NPHUYHHAM.
MeauuuHckoMy pabOTHHKY HEOOXOJHMMO IOCTaBUTh «X» B COOTBETCTBYIOLIEM I107IC
Kypuana. B dopme HMC-08 «AKTr 0 AOCPOYHOM 3aBEPUICHHH HANMMCaHWS HTOroBOro
cOuMHEeHHA (M3JIOKEHHS) N0 YBaXHUTEIBHBIM INPUYMHAM», BBIAAHHON PYKOBOIMTEIIEM,
3anofHUTh MHGopMaunio «Jlocpo4yHO 3aBEpIIM HANHWCAHHE MTOrOBOrO COYHMHEHMS
(M3710)KeHHA) TI0 CeAYIOLIMM IPUYHHAM» H MIOCTaBUTh CBOIO MOJANMCE B COOTBETCTBYIOIIEM
MecTe.
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Ipunoxenne 8
K NPHKAa3y MHHHCTEPCTBA 0Opa3oBanus
Bearopoackoii obnacre |,
oT «_/_”Z» HosiOps 2022 roga Ne _Jf’j é

HucTpyKkuus /s obmecTBeHHOro HadoaaTe/isi NPH NPoBeleHHH
HTOrOBOr0 COYHHEHHN (H3JI0KeHHN)

O6umecTBeHHBIM Habmoaare/lb JAO/DKEH SBUTHCA B MECTO IPOBEACHUS HUTOIOBOro
COYMHEHHMA (M3JI0XKEeHUA) He MO3/IHEE YeEM 3a OJHMH 4Yac A0 Havajla IIPOBEJICHUS UTOrOBOIO
counHeHus (u3noxenus). Ilpu ceGe [ODKEH HMETh JOKYMEHT, YIOCTOBEPAIOLIH
JIUYHOCTB.

Cobmonate CaHUTAPHO-3ITHIEMHOJIOTHYECKHE pEKOMEHIALUH, npasuia,
HOPMAaTHBEI.

B uensx obecriedeHuss coOMIOAEHHMS TOPSJKa MPOBEICHHUS MTOrOBOTO COUYMHEHMS
(u3n0keHus) oOLIECTBEHHBIM HAOMoAaTesIM TIPEIOCTABIACTCA NPAaBO MPHU NPEAbABICHHH
JIOKYMEHTA, Y/IOCTOBEPSIOLIETO THYHOCTD, M Y/I0CTOBEPEHHUs 00LIECTBEHHOTO Hab 0 NaTe s
NPUCYTCTBOBATh Ha BCEX ITAaNax MPOBEACHHA UTOTOBOTO COYMHEHMS (M3/I0KCHHA) B MECTE
NpPOBE/ICHAA UTOrOBOrO COYMHEHMS (M3noxeHus) 6e3 3axoja B yueOHbIe KaOMHETHI, B TOM
qyucIe:

—IIpH OpPraHM3allMM BXOJA YYACTHHKOB MTOTOBOrO COYMHEHMS (M3JIOXKEHHSA) B MECTO
MpOBE/IEHHs HTOTOBOTO COYMHEHHS (M3T0KEHHUA):

— B KOpPHOpax MecTa MPOBEJECHHA HTOrOBOT0 COYHHEHHUS H3TIOKEHHS

—B MOMELIEHMH JUIS PYKOBOIMTENS TpPH MNPOBEJCHHH WTOrOBOr0 COYHHEHHA
(M37105KeHNA );

—B MOMEIICHHM JUI PYKOBOAMTENS TIPH KONHPOBAHMM OPUIHHAIOB OJIaHKOB
perucTpauuu U GJAHKOB 3allMCH YYaCTHUKOB MTOTOBOTO COYMHEHMs (M3IIOXKCHHA), NPH
yIaKOBKE OPUIMHAIOB M KOMMi GaHKOB perucTpauni ¥ OJaHKOB 3alMCH YJaCTHMKOB
UTOrOBOT0 COUMHEHHS (M3T0OKEHHUA).

O6uiecTBeHHbIC HAbO/MI01aTE/IM UMEIOT MPaBO MCIOJB30BAThH CPEJACTBA CBA3U TOJIBKO
B MOMENIEHUH [UTSl PYKOBOJMTEIIS ¥ TOJBKO B CBA3HM CO CIyKeOHOH HEOOXOAMMOCTEIO.

O6uiecTBeHHBI  HabmoAaTeNs HWMeEeT IpaBO HANpPaBUTh B [I€Hb TPOBEACHHA
WTOrOBOTO COYMHEHHUs (M3JI0KeHWsA) HMHGPOpMALMIO O BBIABJICHHBIX HapyIICHMAX IpH
NPOBEAEHHH HTOTOBOTO COYMHEHMs (M3JI0KEHNSA) B JAHHOM MECTE MPOBE/ICHUS UTOrOBOI0
counHeHus (M3n0xeHus1) B MUHHCTEPCTBO.

O6uecTBeHHbIH HabmoAaTe b 00s3aH:

= 3a6;1arTOBPEMEHHO  O3HAKOMHMTBCS € (eaepanbHBIMM  HOPMAaTHBHBIMH
NpaBOBBIMM  AKTaMH, DErIAMECHTHPYIOLIMMH  TPOBEJCHUE  HTOrOBOrO  COYMHEHMS
(u3nokeHus), B TOM  4YHC/Ie  METOJAMYECKMMM  Marepuajiamu PocoGpnansopa,
PEKOMEHJIyEMBIMH K HCIIOJIb30BaHMIO TIpH OpraHM3allid M MPOBEJICHHHM HTOroBOTO
COYHUHCHHA (HB.TIO}KBH}UI); pemona.nbnmmn HOpMaTHBHBIMH npaBOBbBIMH aKTaMH,
perjaMeHTHPYIOIMMH TMPOBEJCHHE HTOrOBOTO COYMHEHHS (M3I0XKEHHs), B TOM 4HCIE
[Topsakom;

- UMETh ¢ c0oDOH TMpH IMOCEIIEHHH MeCTa IPOBEACHHS HUTOrOBOTO COUYHHEHUS
(M37105KEHUsI) M TIPEAbSBISATh YJICHAM KOMHMCCHM MO MNPOBEJCHHUIO HTOrOBOTO COYMHEHHA
(M3/10/KeHHs) AOKYMEHT, YAOCTOBEPSIONIHIA THIYHOCT, U yAOCTOBEPEHHE OOMIECTBEHHOrO
Habmonares;
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- mepejl  HAYAIOM ~ WTOTOBOTO  COYMHEHMS  (M3JI0XKEHHMS)  TOMYYHTh
y pykosomutens ¢opmy MC-12 «AKT 00uiecTBEHHOro HaGIIONCHHS 33 MNPOBEICHHEM
UTOroBOT0 counHeHus (u310keHus) B OO (MecTe MpoBeIeHH )»;

- TOJYYUTh OTMETKY B YAOCTOBEpEHMH OOIIECTBEHHOro HabiiojaTens o jare
M BPEMEHH TIOCElIeHHs MM MeCTa MPOBEICHHS HTOrOBOrO COYMHEHHUA (M3TOKEHNA),
3aBEPEHHYIO MOAINMCHI0 PYKOBOJIUTEIS;

= 3aMoJIHUTh aKT OOIIEeCTBEHHOro HabmozeHus 3a IPOBEJIEHHEM HTOrOBOIO
counHeHns (M3TOXKEHUs) B MeCTe TMPOBEICHHS WTOrOBOTO COYMHEHMS (M3JI0XKEHMS)
(dbopma UC-12) u cnate €ro pyKOBOIUTEINIO;

- co6JI0/1aTh YCTAHOBICHHBIN IOPAJOK MPOBEACHHS HTOTOBOIO COYHMHEHHS
(u3noxeHns), pexum uHOOpMAIMOHHON Oe3ormacHocTH, TpeGOBaHMsS YWICHOB KOMMCCHH
Mo TMPOBEJEHUIO HUTOIOBOTO COYMHEHMs (M3JIOKEHMS) B MECTE TpPOBEICHUS HTOTOBOIO
couMHEHHUs (M3T0KEHHA).

2.2 OO6ecTBeHHBI HabmOAaTENb HE BIIpaBE€ BMEMIMBATBCA B XOJ INOATOTOBKH
M TIPOBEIEHHMS WMTOrOBOIO COYMHEHMA (M3/10KeHMsA) (paccaikyd YYaCTHHKOB HTOrOBOIO
COUMHEHMs (M3JI0KEHMs), BCKPHITUS KOHBEPTOB ¢ OnaHKaMM WTOrOBOIO COYHMHEHHSA
(M37107KeHNA ), KONMMPOBAHUS, YIIAKOBKH M OTIPaBKH KOHBEPTOB C OPUTHHAJIAMH ¥ KOITHAMHM
6.JIaHKOB perucTpaiuy ¥ 6J1aHKOB 3aITMCH Y4aCTHHKOB UTOTOBOIO COUHHCHHSA (u3nmoXKeHus).

2.3, O6uiecTBeHHBIH Ha0MI01aTENb HECET OTBETCTBEHHOCTD 3a 3J10yNOTpebieHHe
CBOMM TMOJOKEHMEM B LEJIAX Y/JOBJIETBOPEHMS KOPBICTHOW MM HHOH JIMYHOH
3aMHTEPECOBAHHOCTH B TOPSAKE, YCTAHOBJEHHOM 3aKOHOAATENbCTBOM PoccuiickoH
Qenpepalv.
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IIpuioxenne 9
K NpHKa3y MHHHCTEepCTBa o0pa3oBanus
bearopoackoii 061acTh
ot « /5 » nosiGps 2022 rona Ne 2406

MHCTPYKUHS IS Y9ACTHHKA HTOTOBOr0 COYHHEHH (H3JI0XKEHH ), 3a4HThbIBaeMas
YJ1eHOM KOMHCCHH 110 IPOBeAeHHIO HTOTOBOI0 COUHHEHHS (H3/I0JKeHHS ), Y4ACTBYOIIHM
B OPraHM3AaIHH NPOBEJAEHHS HTOMOBOI0 COMHHEHHS (H3/10/KeHHs) B y4eOHbIX
kabuHeTax, nepeJ HAYAJIOM NPOBeeHHsI HTOrOBOI0 COYHHEHHS (H3JI0KEeHHS)

TekcT, KOTOpBIH BBIAENIEH XUPHBIM MWPH(PTOM, N0J/DKEH OBITH MPOYUTAH yYACTHHKAM
MTOrOBOIO COYMHEHMs (M3JI0JKEHMs) CIIOBO B CJIOBO. DTO JENaeTca Ul CTaHIapTH3alMK
NpOLEeAYPbl MPOBEACHUS HTOTOBOTO COUMHEHHA (M3JI0KEHMA).

Kommenmapuu, ommeuenHbvle KYpPCUBOM, He wumaiomcs ywacmuukam. OHu Oaubi
6 NOMOUfb HAEHY KOMUCCUU 6 yyebHbIX Kabunemax.

WHCTPYKTaX YYaCTHHKOB ¥ TIPOIEAYypa MTOrOBOr0 COYMHEHMs (M3JIOKEHHsA)
NPOBOJAATCS B CIIOKOHHOM U 106pokenaTenbHO 06cTaHOBKeE.

IToozomosumenvHble MEPONPUAMUA.

Ho 09:45 no mecmrnomy eépemenu ogpopmums Ha docke 6 yuebnom xabuneme obpasey
PeUCMPayuoHHbIX nonei OIAHKO8 YYACMHUKA UMO206020 COYUHEHUA (UBNONCEHU).
3anonnume nona: «Kod pezuona», «Koo obpaszosamenvnoui opzanusayuu», «Mecmo
nposedenus», «Homep kabunema», «Jama npoeedenun», «Koo euoa pabomoiy,
«Haumenosanue suoa pabom»y.

Ocmaswuecs nona — «Kaacc: Homep u Gyxea», «Homep memwiy, ®HO, oannwvie
JoKymeHma, YOOCMOGepAoue20 JUYHOCMb — YYACMHUKU — UMO206020 COYUHEHUA
(uznoscenus) 3anonusiom camocmosmenvho. Ilore «Konruvecmeo 6nankoe 3anucuy
3GNONHAEMCA YNEHOM KOMuccuu 6 yuebHblx Kabuwemax nO 3a6epuieHuu umo206020
COYUHEHUS (UBNONCEHUA) 8 NPUCYMCMEUU YHACMHUKA (8 YKA3AHHOE noje 6nucbléaemcs mo
KoIuYecmso BIAHKO8 3aNUCU, BKIIOYAs OONOTHUMENbHbIe ONAHKU 3anucu (6 ciyyae ecau
maxue 6vi0a6aIUcCh nO 3anpocy YYacmHuka), Komopoe 6b10 UCNONb306AHO YUACMHUKOM).
Ilone «Konuwecmeo O1aGHKO6 3anucu» 3ANOAHAEMCA YJNEHOM KOMUCCUU NO ni 06€0€HUI0

UMO206020 COYUHEHUA (UBN0NCEHUA), HAYUHAA C NEPEOL NOUYUU, HaAnpuMep, 0]o]3]

rorosoe cov-iviHeHne (anoXxeHue)
X I
Daans
ﬂ e'l‘lfm-ﬂa!_lzlll‘
p; e mcgﬁ":‘:::)"“‘ h::;"‘:hr i MacTo nposeneHME Hosen atusema mﬁ"‘“
'['fn?,“f HANMENHI3HAE 3HEA DAbOTH Hasen rowm Pt Kompabarw
3 A MnM war pHOR pyuxoi YEPHBIMM upnmm SArNABHBIMA NEYATHBIMK 6YKBAMM Mwuﬂumu
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Ceaegeria of yYacTHUIKe

DErare st

COr-ecTeo

e )

Llemcynaen1

IMoas, 3ano/IHAEMBbIe
YHACTHHKOM M0 YKA3AHHIO
YJIeHA KOMHCCHH

Yka3zaHus M0 3aN0JTHEeHHIO

Kon pernona

31 - kon benroponckoi 06;1acTH B COOTBETCTBHH C
KOJIMPOBKO# (he/iepaIbHOTrO CIIPaBOYHUKA CYyOBEKTOB
Poccuiickoit @enepanmu

Kon obpasosarenbHOH
OpraHH3aLuu

Koz o6pa3oBaTenbHOM OpraHu3aiiy, B KOTOPO
00yyaeTcsi y4acTHHK, B COOTBETCTBHH € KOJAHPOBKOH,
npuHATOM B Benropoackoit obnactu (y4aCTHUKH
WTOTOBOTO COYHHEHHSA, YIacCTBYIOLINE B COYMHEHUH I10
JKeJIaHUIO, BITUCHIBAIOT K0J 00pa3oBaTelIbHOM
OpraHM3alliM, B KOTOPO# TaKOH y4aCTHHK MOy I
yBeJIOM/IEHHE Ha HTOTOBOE COUHHEHHE)

Knacc: Homep, Oyksa

HUndopmarms o Kiacce, B KOTOpoM o0ydaercs y4acTHHK
(Y4aCTHMKHM MTOTOBOI'O COYMHEHHS, YYaCTBYIOLIHE B
COYMHEHHH T10 XKeJaHHIO, YKa3aHHbIC MOJIs He 3arl0/IHAI0T)

MecTo npoBeaeHuUs

Kox o6pa3zoBaTeibHOI OpraHu3anuu, B KOTOpOil y4aCTHHK
MUIIET COYMHEHHE (M3JI0KEHHUE)

Homep kabunera

Homep yuebHoro kabunera, B KOTOPOM IPOBOIUTCS
COuMHEHHE (M3II0KEHNE)

Jlata nipoBeieHHUSA

Jlata npoBeieHUs COYHHEHHA (M3J10)KEHHs)

Koz Buza paboTsl

20 — courHeHHe, 21 — U3JI0KEeHHE

HaumeHoBaHue Buia paboThI

VYKa3bsiBaeTcs BUI paﬁ()TBIZ COYHMHEHHE HJIH H3JIOKCHHC

Homep Temsl

VKa3bpIBaeTCAd B COOTBETCTBUH C BBIOPaHHOM TEMOIA

Ha umozo6om couuneHuu 0Onyckaemcs ucnonb3oeéarue opgozpaguieckozo cnoéaps,
Ha u3N0dCeHUU — opgozpaguueckozo u MoONKO8020 CNO6apeu, 6bIOAHHBIX YHACMHUKY
WIEHOM KOMUCCUU 6 YueOHbIx KabuHemax.

MHCTPYKUHSA MJIsl y9ACTHHKOB HTONOBOI0 COMHHEHHS (H3/107KeHH )

Ilepsas wacme uncmpykmaica (Hawano nposedernus 0o 10.00 no mecmuomy épemenu):
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VYBaxkaemble YYaCTHHKH, CeroiHsi Bbl Y4YacTByeTeé B HANHCAHHH HTOroBOro
counnennsn (m3noxkenusi). IlpocaymaidiTe HHCTPYKHHI0O O TNOpsiiKe TMNpOBeJeHHHA
HTOrOBOI0 COYHHEHHS (M3JI0JKeHHH ).

HanomunaeM, 4TO BO BpeMs NPOBeAC¢HHSI HTOTOBOro COYHHEHHS (H310KeHHS)
BaM HeoOxoauMo co0J0aaTh NOPAJAOK TPOBEAEeHHS HTOrOBOro COYMHHEHHS
(HM3J107KeHH ).

Bo Bpemsi paGoThl B yueOHOM KaOHHETE 3anpeliaercs:

HMeTh mnpH cebe cpeacrBa cBfA3H, ¢oTo-, ayaHo- H BHAeoannaparypy,
CIpaBoOYHbIE MAaTEPHAJIbI, NHCbMEHHbIE 3aMEeTKH H HHbIE CpPeACTBAa XpaHEeHHS
H nepeaavd HHQOPMALHH;

NOJIL30BATLCA TEKCTAMHM JIHTEPATYpPHOro MaTepHana (Xyl0KeCTBEHHBIMH
NpoOH3Be1eHHAMH, AHEeBHHKAMH, MeMyapaMH, ny0JHUHCTHKOM, APYTrHMH
JHTEPATYPHLIMH HCTOYHHKAMH), cOOCTBeHHBIMH opdorpapuyeckumMu H (HIH)
TOJIKOBBIMH CJIOBAPAMH.

YYacTHHKH HTOrOBOr0 COMHHeHHs (M3/10%KeHH#), HAPYUIHBIIHE YCTAHOBJIEHHbIE
TpeboBaHus, YIAJAAKTCH ¢ HTOTOBOI0 COMHHEHHA (H3JI0KEeHH).

O6pamaem Bame BHHMaHHe, YTO BO BpeMsi NPOBeJeHHS HTOrOBOI0 COYMHHEHHS
(w3n0kenusi) Ha pabouem crTosie moMHMO 0/laHKa perncTpauMH H OGJIAHKOB 3aNHCH,
HAXOASATCH:

py4Ka (rejieBasi HJIH KaWJAsIpHAas ¢ YePHHJIAMH Y€PHOro UBETAa);

JAOKYMEHT, Y10CTOBePSIOMIHH JHYHOCTD;

JIeKapcTBa H NHTaHHe (MPH HeOOXOAHMOCTH);

opdporpadpuyeckuii caoBapb Il YYACTHHKOB  HMTOrOBOr0  COYHHEHHS
()11 Y4aCTHHKOB HTOrOBOI0 H3/10KeHHA — opdorpadruyeckuii H TONKOBBIH CJI0BAPH);

HHCTPYKUHS ISl YYACTHHKA HTOTOBOI'0 COMHHEHHS (H3JI0KEeHH);

JIHCTBI OyMaru Jisi 4epHOBHKOB;

crnenHa/JbHbIe TeXHHYecKHe cpeacTBa (ans ywacthukoB ¢ OB3, nereii-
HHBAJIH/I0B, HHBAJHI0B) (NpPH HEOOX0AHMOCTH).

Huble mnpeaMersbl, He BKJIWYeHHble B /aHHbIH nepeveHb, SABJIAIOTCH
3anpeneHHbIMH.

Bbl MoOKeTe JeIaTh MOMETKH HA JIHCTax Oymard s 4YepHoBHkoB. OOpamaem
Balle BHHMAHHE HA TO, YTO 3aNMHCH B JHcTax OymarH [Aasi YepHOBHKOB
He NPOBEePHAITCH.

IMpoaoKHTEJbHOCTh  BBINIOJIHEHHS  HTOrOBOTO  COYHHEHHMS  (M3JI0JKeHHs)
coctapisier 3 yaca 55 MuHYT (235 MHHYT).

O3HAKOMHTBCH € PEe3yJbTATAMH HTOrOBOI0 COYHHEHHS (H3JI0JKeHHS) Bbl MOKeTe
B CBOEl IIKOJIe HJIH B MeCTaX, B KOTOPbIX ObLIH 3aperHcTPHpPOBaHbI Ha y4dacTHe
B HTOTOBOM COYHHEHHH (H3/I02KCHHH).

ITlo Bcem BompocaM, CBSI3AHHBIM C MNOPSAKOM MpOBeAeHHEM HTOroBOro
counHeHus (H3J0KeHHn), Bbl MoxkeTe obOpawmaTbcs K HaM. B cayqae neobxoaumocTH
BBHIX02 U3 KaOMHeTa 0CTaBbTE BAIIH MATEPHAJIbI HTOrNOBOI0 COYHHEHHS (H3JI02KEHHS)
M JHCTHI OymMarm JJisi 4YepHOBHKOB Ha cBoem palouem croje. Mpbl mnmpoBepHMm
KOMILIEKTHOCTH OCTABJICHHBIX BAMH MAaTEePHAJIOB H JIHCTOB OymMard Jisi YepHOBHKOB,
Mocje 4Yero BbI CMOXKeTe BBLIHTH M3 y4debuoro xabunera. B mecre mnposeleHHs
HTOroBOro COMHHeHHs (H3J102KeHHs) Bac OyaeT cONpoBOKAATE AKY PHBIN.

B cayuae mIOXOro CaMoO4YyBCTBHS He3aMeUIHTEJbHO ol0pamaiirech K Ham.
HanomMHHAaeM, YTO N0 COCTOAHHIO 3A0POBbSA HIH JPYIrHM 00beKTHBHBLIM NPHYHHAM Bbl
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MoJKeTe JOCPOYHO 3ABEPLIHTH HAMHCAHHE HTOrOBOr0 COYHHEHHS (H3JI0XKeHHSH)
H NpHITH Ha nepecaavy.

Bmopas uacme uncmpykmaxca npogooumcs ne panee 10:00 no mecmnomy épemenu:

CTtaam H3BeCTHBI TeEMbI COUYHHEHHSA (TEKCThI H3JI0KEHH).

Unen KoMuccuu 8 y4eOHulX KabuHemax 3a4umsl6aom YuacmHUKam membl Umo206bix
COYUHEHUU (MEKCM USNOHCEHUA HE 3a4UMbIBAEMCA).

IMpucrynaem K 3ano/IHeHHIO 0JIAHKA PerHcTpauHH.

3anucbiBaiiTe OyKkBbl H UHPPbI B COOTBETCTBHH ¢ oOpasunom Ha Oaanke. Kaxnas
uudpa, CHMBOJI 3aNTHCHIBAECTCS B OTACJIBHYIO KJIETKY, HAYHHAS C NepPBOil K/IeTKH.

3anoJIHATE perHcTpPallHOHHBIE MOJIS B COOTBETCTBHH ¢ HHpopmauHe#d Ha AOCKe
(nHpopMaHOHHOM CTeHAe) rejleBOH HJIH KANH/UISPDHOH PYYKOH ¢ YepHHJIaAMH
yepHoro usera. [Ipu orcyrcrBuu Takoii py4ukH obpamaiitech K Ham.

Ob6pamume HUMaHUe YHacmMHUKO8 Ha OOCKY.

3anosiHsieM KOJA perdoHa, KoJa ofpa3oBaTe/IbHOH OpraHH3alHH, HOMep H OYKBY
KJjlacca, MeCTO TMpoBeleHHs, HoMep KkaOHHeTa, AaTy NpPOBeJEHHS HTOroOBOIo
coYHHEeHHs (M3/107KeHHs), KO BHAa paboThl, HAHMEeHOBaHHe BHAA paboThl.

3anosHseM cBeleHHN 00 y4acTHHKe HTOrOBOro COYHHEHHN (H3JI0KeHHs), NoJs:
dhamuans, HMs, 0TYECTBO, AaHHBbIE JOKYMEHTA, Y/I0CTOBEPHIONIEro JHYHOCTD.

Coenamb nay3y 011 3anoiHeHus yvacmuuxamu noueit ba1anka pecucmpayuu.

Os3nakombTech ¢ HHpopmauHeii B cpeaHed 4acTH OJaHKa perucTpauHH
H NOCTABLTE Bally MNOANHCH B MOJie INOANHCH YYACTHHKA», PacHo/I0KeHHOM
B CpeJHel YacTH O/1aHKa perHcTpanmH.

CayxebHble moss «3ano/IHAETCH 0TBETCTBEHHBLIM» He 3anoJIHsiTe.

IMpucTynaeM K 3anoJ/IHEHHIO PerHCTPANHOHHBIX NoJieil 6J1aHKa 3aNmHCH.

Perucrpannonnsie nojs B 0OJaHKe 3anHCH 3aN0JHSIOTCH B COOTBETCTBHH
¢ uadopmanuneii Ha JocKe H 6/1aHKe perHcTpalHH.

Unenvl KOMuUccuu 6 yuebHbIXx KabuHemax npoeepsiiom npasulbHOCMb 3ANONHEHUS
6rankoe — pesucmpayuu, —coomeemcmeue  OAHHLIX  Y4ACMHUKA 6  OOKYMEHme,
yoocmogepsiloujem NuiHocms, U 8 baanke peucmpayuu. 3anonnaiom noas «/JTuem Ne_ »
60 6cex GAaHKax 3anucu.

HWHeTpyKTaXK 3aKOHYEH.

Ilepex TemM, KaK Bbl MNPHCTYNHTEe K HANHCAHHIO HTOroBOro COYHHEHHS
(M3107KeHHs ), BNHIIHTE HOMep, BbiOpanHoii Bamu Temel, B nose «Homep Temb»
B OsaHKe permcTpauHH ¥ O/laHKaX 3amHCH, NepenHIIHTe TeMy COYHHEHHS (TeKcTa
H3JI0KeHHs1) B OJaHKH  3aNHCH, BHHMATEJIbHO TNPOYHTAaHTe HHCTPYKUHIO
MJIsi YYACTHHKA HTOrOBOr0 COMHHEHHSI (MJH H3J10/K€HHA), KOTOpas JIeKHT Yy Bac
Ha pabo4eM cToJe.

(Coenamo naysy)

Bul MoKeTe NIPHCTYNATH K HANHCAHHIO HTONOBOr0 COYHHEHHS (H3/10/KeHHs).

Hauva/io HanHCAHHUS HTOrOBOro COYMHHEHHs (M3/10KeHH): (00bAa6UMb 6pema).

OxoHYaHHe HATHCAHHS HTOrOBOI0 COMHHEHHS (H3/10KeHHN): (VKaszams 6pems).

3anuwume Ha 0ocke 6peMA HAYANA U OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUA
(uznoHceHus).

Bpems, omeeOeHHOe HA UHCMPYKMAdMdC U 3ANOAHEHUe pecUCmpayuoHHbIX noneu
61GHKO8 UMO206020 COYUHEHUA (UBNONCEHUA), 68 Oobujee 6pems Npo6eOeHUs UMO206020
CcoOYuHeHUA (UBNOIICEHUR) He GKAIOUACMCA.
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IIpu nposeedenuu u3nodceHus nocie 00bAsIeHUs Hauyala nposedeHus umo206020
UBNIONCEHUSA, 4WIeH KOMUCCUU 6 YVyebOHbix Kabunemax pa3zbopyueéo uyumaem _mexkcm
uznoxceHus mpuxcovl. Hnmepeai mexcoy umeruem cocmasisiem 2 MuHynibi.

JIna  yuacmHuko8 _umo206020 UBNONCEHUA C MANCEeNbIMU _HADYVUICHUAMU peyil,
C_3A0epiHCKOll_NCUXUYECKO20 PA36UMUA, C PACCMPOUCMEAMU _AYMUCMUYECK020 Cnekmpa,
C__HAPYWEHUAMU _ONOPHO-08U2AMENIbHO20 _annapama, CJenvlx, CIA008UOAUUX, 2TVXUX,
NO30HOO2NOXWAUX U CIADOCAbIMAWUX  VYACMHUKOE UMO206020  UNONCEHUS _MeKCm
Ol UMO0206020 UBNONCEHUS 6bIOACMCH 0N YMEHUA U_NPOBEOEHUA NOO20MOEUMENbHOU
pabomer_na 40 munym. B smo_epems yuacmuuku mo2ym pabomame c_aucmamu_bymazu
025 YepHOBUKOS,  BbINUCHIBAS _ KAIOYeBble  CNo6d, COCMAGNAA __ NIAH __ U3N0NCEHUA
(nepenuceiéames _mexcm ON8 _UMO206020 U3NONCEHUS 6 Aucmvi _bymazu Ons _4epHOBUKOE
sanpeweno). ITo ucmeuenuu 40 munym uien xkomuccuu 6 yuebHuIx xabunemax 3abupaem

meKcm_Onsi_umoz06020 UINONCEHUA, U YYACMHUKU npucmynarom K _HAnUCAHU uUino208020
USTIONHCEHUAL.

Kenaem ynaun!

3a 30 munym 00 OKOHYAHUA HANUCAHUA UMO208020 COYUHEHUA (U3NOJCEeHUS)
Heobxo00umMo 06vA6UMb:

JIo OKOHYAHHSA HANHCAHHA HTOrOBOIr0 COYHHeHHS (M3JI0KeHHS) O0CTaJI0Ch
30 munyr. He 3abbiBaiiTe nepeHOCHTH 3aNMCH M3 JHCTOB Oymard [Jsi YepHOBHKOB
B OJIaHK 3alHCH.

3a 5 MuHym OO0 OKOWYGHUA UMO208020 COYUHEHUA (UZNOJCEHUS) HeobX00umo
06vaeumb:

JIo OKOHYAHHSA HANHCAHHUST HTOrOBOI0 COYHHEHHS (HM3JIOKeHHS) OCTAJIOCh
5 MUHYT.

ITo okoHYGHUU 8peMEHU UMO20B020 COYUHEHUA (UN0NHCEHUA) 0OBbAGUMD.

HUrorosoe counnenue (H3j10:keHHe) okoHueHo. [losio’kuTe Ha Kpali €TO0JIAa CBOH
OJ1aHKH.

Unen komuccuu 8 y4ebGHvix kabunemax ocyujecmensiom cb6op 61aHK06 Y4acMHUKOE
8 Op2aHU308aHHOM NOPAOKE.
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Ipuaoxenne 10
K NpHKa3y MEHHCTepCcTBa 06pa3oBanns
Bearopoackoii obsiacta

or «i.?:» HonOps 2022 roaa Ne jféz

HHCTPpYKUHSA AJIS YIACTHHKA HTOrOBOr0 COYHHEHHS
K KOMILIEKTY TéM HTOr0BOro COMHHEHHS

BriGepute Tonbko OJTHY M3 NpeioKeHHBIX TeM UTOrOBOrO COYMHEHHS, B OJIaHKe
perucTpauu H OJIAHKHM 3aNHCH YKA)KHTe HOMep BbIOpaHHON TeMbl HTOroBOIoO
COYMHEHHN, B OJlaHKe 3aNHMCH NepeNnHIIHTe Ha3BaHHe BbIOpaAaHHOH TeMbl HTOroBOro
coynnenusi. Hanumure counHeHHe-paccykieHne Ha 3Ty TeMy. Pexomenayemblii 00beM —
ot 350 cnos. Ecinu B counnennH menee 250 cioB (B noACY€T BKIIOYAIOTCSA BCE C/IOBA, B TOM
ymclie ¥ cIyxeOHBIe), TO 3a TaKyl0 pabOTy CTABUTCH «HE3a4ET».

HTorosoe COYMHEHHE BBHIMOIHAETCS camocTosTe/bHO. He nonyckaeTcs CriMchiBaHHe
counHeHHs ((pparMEHTOB COMMHEHHMS) M3 KaKoro-iMbo MCTOYHMKA WIIM BOCIPOM3BE/ICHHE
[0 MaMATH 4yXoro Tekcta (paGora Jpyroro Y4YacTHHMKAa, TEKCT, OIMYO/JIMKOBaHHBIMN
B OyMaXKHOM ¥ (WJIM) 3JIEeKTPOHHOM BHJIE, H JP.).

Jlonyckaercs TpsAMOEe MM KOCBEHHOE LMTHPOBaHHE C 00s3aTelbHON CCHUIKOH
Ha HMCTOYHHMK (CchbUIKa slaeTcsi B ¢cBoOOaHON (opme). OObeM HLMTHPOBAHHA HE JIOJDKEH
npesbiaTs 00beM Balero coOCTBEHHOr0O TEKCTA.

Eciu couMHeHHE MPH3HAHO HECAMOCTOATEJBHBIM, TO BBICTABIACTCA «He3a4yeT»
3a paGoTy B 11€JI0M (TaKO€ COYMHEHHE HE NPOBEPACTCS 10 KPUTEPUAM OLECHUBAHMA).

B pamkax 3asBIeHHOH TeMbl CQOPMYIHMPYHTE CBOKO MO3UIHIO, JOKaXKHUTE eE,
NOJKpeIUisAs apryMeHThl NPUMEpaMH M3 OIyOJIMKOBaHHBIX JINTEPATYPHBIX NMPOU3BEICHHUIL.
MO3KHO NpHUBIEKATH NMPOU3BEJEHHs YCTHOIO HapOIHOrO TBOPYECTBA (3a HMCKIIOYEHHEM
MaJIBIX JKAHPOB), XyJI0XKECTBEHHYIO, JOKYMEHTAIbHYIO, MEMYapHYIO, ITyOJIHLIHMCTHYECKYIO,
HAYUHYI0O M HAayYyHO-TONY/ISpHYIO JuTeparypy (B Tom uucie GuIOCOPCKYIO,
NICUXO0JIOTHYECKYIO, JIMTEPATyPOBEIYECKYIO, HCKYCCTBOBEIYECKYIO), IHEBHHMKH, OYEpKH,
JIATEPATYPHYIO KPUTUKY M JIPYTHE NMPOU3BEICHHUS OTEYECTBEHHOM W MHUPOBOM JIMTEPATYPHI.
JlocTaTo4HO OMOPE! HA OJIMH TEKCT (KOTMYECTBO NPUBJICYEHHBIX TEKCTOB HE TAK BAXKHO, KaK
riry6GuHa pacKpBITHA TEMBI ¢ OIIOPOi Ha JINTEPaTyPHBIH MaTepuan).

IIpoaymaiite komnosuiio counHenus. Cobmonaiite peuessie 1 opdorpapuyeckue
HOpMBI (pa3pelnaercs Mojib30BaThes opdorpaduyeckum ciaopapém). COYMHEHHE NHIINTE
Yy&TKO ¥ pa3bopumBoO.

Ilpyu olleHKE COYMHEHHS B MEPBYIO OYepelb YUMTHIBAETCA CoOMmoieHHe TpeOOBaHui
oObeMa M CaMOCTOATEIBHOCTH HAIUCAHWA COYMHEHHWA, COOTBETCTBME BBIOpDAaHHOH TeMme,
yMeHHE apryMEHTHPOBATH IIO3ULIMIO W 0GOCHOBAHHO MPHBJIEKATH JIMTEPATYPHBIA MaTepHal.
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“HCprKuHH AJIsl YYAaCTHHKA HTOTOBOI0 H3/I0KE€HHS K TEKCTY HTOroBOro H3JIOKeHHH

ITpocaymaiite (mpounTaiite) TekcT. B OjaHKe 3anmHCH HTOrOBOro H3JIOKEHHH
nepenuIIMTe HA3BAHHME TeKCTa Ui H3jNoxkeHHs. Hanumure noapobHOe H3IOKEHHE.
Pekomenayemsiii 06bém — 200 caoB. Ecau B u3noxenun Menee 150 cnoB (B moacu€r
BKJIIOYUAIOTCA BCE C/IOBa, B TOM 4YMCIE WM ClykeOHble), TO 3a Takylo pabory CTaBUTCA
«He3aulT».

HTorosoe H3.105KEHHE BBITIOIHACTCS CaMOCTOSTENIbHO. He jlomyckaeTcsi CriMchiBaHHe
U3JI0KEHMsT M3 Kakoro-1ubo ucrouHuka (pabora Apyroro y4acTHMKa, HCXOIHBIH TEKCT
U ap.).

Ecian HM3JI0KEHHE NPH3HAHO HECAMOCTOATENbHBIM, TO BBICTABIACTCA «HE3A4YET»
3a paboTy B 1€JIOM (TaKOe M3JI0KEHHE HE MIPOBEPAETCS 110 KPUTEPHUIM OLICHUBaHHA).

CrapaiiTech TOYHO M TIOJHO MepeaTh COAEPKAHME MCXOJHOr0 TEKCTa, COXpaHsiiTe
3JIEMEHTHI ero CTHIA (M3JI0KEeHHEe MOXKHO MUCaTh OT 1-ro uau 3-ro juua).

OG6pamaiite BHUMAHHE Ha JIOTUKY M3JIOKEHHS, pedyeBbie U opdorpadpuyeckne HOpMBbI
(paspermmaeTcs MoJib30BaTECS ophorpaduIecKuM U TOJKOBBIM C/IOBAPAMH).

H3nokenue nuiuTe 4€TKo ¥ pa3bopuuBso.

Ilpu oueHke HM3NOKEHHS 0co00e BHUMAHHME YJenseTcs COoOM0JeHHI0 TpeOOoBaHMIMA
00BbéMa M CaMOCTOSTEILHOCTH HANIUCAHUS U3JI0KEHUS, €r0 COAEPKAHUIO U JIOTHYHOCTH.




