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Ilepeuyens yc/I0OBHBIX 0003HAYEHHI H COKpALEHHI

JlexxypHblie YneHbl  KOMUCCHM [0  MPOBEACHHMIO  HTOrOBOIO  COYMHEHUS
(M3710)KEHHSA), YUYaCTBYIOIIME B OpPraHU3AlMM HTOrOBOIO COYMHEHMS
(M3/10)k€HUs ) BHE YUeOHBIX KaOMHETOB

MunucrepcTo MunucrepeTBo 00pa3oBanus benropockoii o61acTi

Jononuurensubiit | OMHOCTOPOHHUI ONaHK 3alTUCH, KOTOPBIA BBIAAETCS JIOTIOJHHUTEIBHO

0JIaHK 3anucu

10 3aNpocy Y4aCTHHKAa MTOIOBOIO COYMHEHUS (M3JI0KEHHS) B ClIydae
HEXBATKM MECTa BO BTOPOM OJHOCTOPOHHEM OJlaHKe 3armuch
(3aroyiHeHbI 1Ba OZIHOCTOPOHHUX OJIaHKa 3aIucy)

O6pasoBarenpHas | OpraHuzanus, OCYIICCTBISIONIAs 00Pa30BATE/IbHYIO IEATEIBHOCTD

OpraHu3aius MO WMMEIOIIEH TOCyIapCTBEHHYIO aKKpeAMTaluui 00pa3oBaTeIbHOM
nporpamMmMe

OMCY Opran MecTHOro caMOyYIpaBJI€HHS, OCYUICCTBISIIOUIMMA yIpaBIeHUE
B cepe 0OpazoBaHus

[Topsinok ITopsaok  mpoBeleHHS  WUTOTOBOTO  COUMHEHHS  (WM3JI0KEHUs)
Ha Tepputopuu benropojckoii o6nactu B 2024/25 yuebHOM roay

PocoGpnamzop @enepanbHad cinyx0a o Hax30py B chepe 0OpazoBaHMs U HAYKU

PyxoBoaurens PykoBoauTenas MecTa MpOBEICHUS MTOTOBOTO COUMHEHUS (U3T0KEHU)

PykoBoaurens OO

PykoBoaurtens oOpa3oBareibHOM opraHuszanuu, Ha 0a3ze KOTOpoO#
OpraHM30BaHO MECTO MIPOBEACHHUSA UTOTOBOTO COUMHEHHS (M3T0KEHMS )

PIIOU PernonaneHeiii  1eHtp o0paGotku wuHpopmauuu benaropoackoit
obiactu

Texuuyeckuii UneH KOMHCCHHM, OKa3bIBAIOUIMI  MHPOPMALMOHHO-TEXHUUYECKYIO

CIIELIUATIACT MOMOIIb, B TOM YHCIE MO OpraHu3aluu BUACOHAOIIOICHUS,
NOJYYEHUI KOMILUIEKTOB TEM COUMHEHHH, OpraHM3aliy IedaTd TeMm
COUMHECHHUM, TEKCTOB M3JI0KECHUM, WHCTPYKUMH JUIS Y4YaCTHUKOB
UTOTOBOTO COYMHEHMS! (U3JI0KEHUs])) M KOIUPOBAHUIO OJIaHKOB
UTOI'OBOIO COYMHEHMUS (M3I0KEHNUS )

Y1oJIHOMOYEHHBIH | YIIOJJHOMOUEHHBIH  MpeNCTaBUTEIh  OpraHOB  CaMOYIIpaBJICHUS,

IpeICTaBUTEIb OCYILIECTBJIAIOIINX yIpaBJICHHE B chepe oOpazoBaHus

oMCY MYHUIUIIATBHBIX pailOHOB, TOPOJACKUX U MYHHUIMIIAIBHBIX OKPYT'OB

Unensl KoMHccHUM | UneHbBI  KOMHCCHMM [0  IPOBEAEHUIO  HMTONOBOIO  COYMHEHMS

B yueOHBIX | (M3JI0’)KEHUs), YYacTBYIOIHE B OPraHM3allMH IPOBEACHHS HUTOrOBOIO

KaOuHeTax COYMHEHHMS (M3J103KE€HHUSI) B yUeOHbIX KaOuHeTax




Ipuaoxenne 1
K NPHKA3y MHHHCTEPCTBA 00pa3oBaHus
Bearopoackoii odaacru

OT « ﬁ » HosiOps 2024 rona .N‘erjz fé;//

HHCTpYKIHA ISl PYKOBOJAHTE/ISi MeCTa MPOBeIeHHsI HTOrOBOT0 COYMHEHHUS (M3/105KeHH )

IloaroToBka K MpoBeeHHIO HTOTOBOI0 COYHHEHHS (M3JI07KEHHS )

PykoBoauTenb JOIKEH 03HAKOMHTBCS C:

GdenepajibHBIMM  HOPMAaTHBHBIMH  [IPAaBOBBIMH  aKTaMH, pPErJaMEHTHPYIOIIHMMH
NPOBEJICHHE HTOrOBOIO COYMHEHUS (M3JOKEHHsA), B TOM YHCIE METOAMYECKUMH
matepuajiamMu PocoOpHaa3opa, peKOMEHIYeMbIMU K HCIOJIB30BAHHIO TPH OpraHM3alliu
H [IPOBE/ICHUH HTOTOBOTO COYMHEHHS (M3II0KEHHS);

PErMOHAJIbHBIMM  HOPMATHBHBIMH TIPaBOBBIMM  aKTaMH, perjJaMeHTHDPYIOIMMHU
NPOBE/IEHHE UTOTOBOTO COYMHEHHS (M3710KeHNs ), B ToM umncie [Topsiikom;

MHCTPYKLMAMH,  ONPEACHSIONMMH  NOPAAOK  pabOThl  JIML, [pPUBJIEKAEMBIX
K NMPOBEICHUIO HTOTOBOTO COUMHEHUS (M3I0XKEHHS ).

He no3anee 4em 3a 1eHb 10 NPOBeIEHHS HTOIOBOI0 COMMHEHHUS (M3JI0KEHH):

1) obecneunts noayyeHue OJAHKOB MTOrOBOIO COYMHEHHS (M3JI0XKEHMs) OT JIMLA,
HasHaueHHOro OMCYVY B KayecTBe OTBETCTBEHHOTO 3a JOCTABKY OJIAHKOB [UIsl IIPOBEIEHHSI
UTOrOBOTO coynHeHus (u3noxenus) us PLIOU B OMCY;

2) pacnpeieNuTh YYaCTHUKOB HTOrOBOIO COUYMHEHUS (M3JI0KEHHS) MO Y4eOHBIM
KaOMHeTaM B IPOM3BOJILHOM INopsjke (He Oosee 25 y4acTHMKOB B y4eOHOM KaOuHere,
10 OJJTHOMY y4dacTHUKY 3a pabouuit cron) (popma UC-04 «CnHMcOK y4aCTHUKOB UTOrOBOIO
counHeHus (u3noxenus) B OO (MecTe IpoBeICHUN )»);

3) 3zanmoauuth Gopmbl HUC-03 «Crnucok YIEHOB KOMHCCHH IO TPOBEICHHIO
UTOroBOro couuHeHus (msnoxenus)», MHC-05 «BegomocTs mnpoBeseHHs HMTOrOBOro
counHeHus (u3noxkeHuss) B yueOHom kabunere OO (Mecte mnposeaenus)», MC-05-01
«IIpoToKos MpoOBEICHHS. UTOrOBOIO COYMHEHUS (M3/10)keHus) B yueOHOM kabunere N
OO (mecte npoBeieHus )» (¢ yKazaHMEM MecTa y4acTHHKa B ydeOHOM KaOuHeTe).

CoBMmecTHO ¢ pykoBoautenem OO:

1) onpeaenuts G1aHKM MTOrOBOrO COYMHEHHS (M3JI0OKEHHS) Ha XpaHEHHE B ceiid
B TIOMEIIEHUH JUIS PYKOBOJAUTESA WM B KaOuHere pykoBoautenas OO, UCKIIOYMB JOCTYII
K HUM MOCTOPOHHUX JIULL;

2) npoBeCTH MPOBEPKY TOTOBHOCTH 00pa3zoBaTebHON OpraHU3aliK K MPOBEICHUIO
UTOrOBOI'0 COYMHECHUS (U3/10KEHUS);

3) mnpoBecTH NPOBEPKY I'OTOBHOCTH y4eOHOro kabuHera Juisi OpraHu3aluy [MUTaHus
YUaCTHUKOB UTOTOBOTO COUMHEHUS (M3J10KeHHS ) (IIPU HEOOXOIMMOCTH);

4) npoBECTH MPOBEPKY T'OTOBHOCTH MEAMLUMHCKOr0 KaOMHETa JUIsl TPOBEIEHUS
MEIMKO-TIPOPHIAKTHYECKHUX IpoLEeyp (IPH HATHYHH);

5) mnpoBepUTh HATHYUE U pabOTOCNIOCOOHOCTH YAaCOB, HAXOAIIMUXCS B TMOJIE 3pEHUS
YYaCTHUKOB, B Ka)KJIOM KaOuHere;

6) mnpoBepUTh HaJIMYME MecTa /I XPaHEHUs JIMYHBIX Belleld y4YaCTHHUKOB
HUTOroBOIro COYMHCHHA (H3JIO)KCHHC), KOTOpOE€ IOJDKHO OBITH OpraHu3oBaHO OO0 BXoJa
B MECTO IIPOBEJAEHUS UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS );

7) nNpOBEpUTh HAJIMYUE MeCTa /Ui XpaHEHHS JIMYHbIX Bellled YJICHOB KOMHCCHH
10 MPOBEICHUIO UTOTOBOI0 COYMHEHUS (U3JI0KEHHS ), KOTOPOE JTOJIKHO ObITh OPraHU30BaHO
710 BX0/1a B MECTO MPOBEACHHUS HTOTOBOTO COUMHEHUS (M3JIOKEHHS );



8) mnoaroroBUTH JMCTH OyMaru I YEPHOBHUKOB CO IITAMIIOM 0Opa30oBaTEIbHOM
opraHu3anuy, Ha 0a3e KOTOpOil OpraHM30BaHO MECTO TMPOBEACHHS UTOrOBOTO COUYMHECHHS
(M310)KEHHUS) HAa KaXKJAOr0 yYaCTHUKA UTOrOBOIO COUMHEHUS (U3JI0KEHMS) (MHHMUMAIbHOE
KOJIMYECTBO — J[BA JIUCTA), @ TAKIKE JONOJIHUTEIbHBIE JIMCTHI OyMaru /Ui 4epHOBUKOB;

9) oOecrnieuuTh NOATNOTOBKY B HEOOXOAMMOM KOJWYECTBE WHCTPYKIMH U1s
VUAaCTHUKOB HTOIOBOI'O COYMHEHMs (M3/I0KEHHUS), 3aYUTBIBAEMBIX UJICHOM KOMHCCHH
B yueOHbIX KaOWHETax Iepe] HauyaloM MPOBEJEHHS HTOrOBOIO COYMHEHHS (M3JI0KEHUs)
(01Ha MHCTPYKLMS HA OJIUH yueOHbINH KaOMHET) (MpUI0KEHUE 9 K HACTOAIIEMY NPUKa3y);

10) obecnieunTh MOATOTOBKY MHCTPYKIMN s YYaCTHUKOB MTOTOBOTO COYMHEHHS
(n3103keHus) (Ha Kaxaoro yuactHuka) (mpuioxenus 10, 11 k Hactosiemy npukasy);

11) obecrieunTh TMOATOTOBKY OTYETHBIX (GOpPM /Ul TPOBEAEHHS MTOrOBOIO
COYMHEHHUS (M3JI0KECHHUS);

12) NoAroTOBUTH BO3BPATHBIE JOCTABOYHBIC IMAKETHl Ul YIAKOBKH MaTepHaioB
HUTOrOBOT'O COUMHEHUSI (U3II0KEHHS ):

- OpUrHHaJIOB OJIAHKOB PErHCTPALIUY (110 KOJTHYECTBY yUEOHBIX KaOMHETOB);

- OpUI'MHaJOB OJIaHKOB  3amMCH  (JIOMOJHWUTENbHBIX  OJAHKOB  3aIMCH)
(Mo KoMMYecTBY y4eOHBIX KAOMHETOB);

- KoOmui ONaHKOB 3aMMCH (JIOMOJHUTEIBHBIX OJIAHKOB 3aMucu) (110 KOJUYECTBY
yueOHBIX KaOMHETOB);

-  OpPUTrHH&IOB OJIAHKOB PEruCTpalluy U OJIAHKOB 3alIUCH YYACTHHKOB, JOCPOYHO
3aBEpUIMBLIMX HAlUCAHUE UTOrOBOIO COUMHEHMs (M3/I0KE€HHSA) WIM (M) yJaJeHHBIX
C MTOrOBOr0 COYMHEHMS (M310kKeHUs) 3a HapyuieHue [lopsaaka (Mo konudecTBy y4eOHBIX
KaOMHETOB);

- UCIOJIb30BAHHBIX JIUCTOB OyMmMaru JUisi YEpHOBHMKOB TIOCIE TMPOBEICHUA
UTOIOBOTO COYMHEHMS (M3JI0KEeHHS ) (TT0 KOIMYECTBY Y4eOHBIX KaOMHETOB);

13) opranu3oBaTh  MPOBEPKY  paboOTOCIIOCOOHOCTH  TEXHHYECKUX  CPEJICTB
B TOMEIICHUM JUIS PYKOBOIWTENS, CPEACTB BHMICOHAOMIOACHMS B Y4YeOHBIX KaOMHETaXx,
B IIOMEINEHUHU IS PYKOBOJUTENS, B KOPUAOpAX, BXOJAE B MECTO IPOBEJIEHUS WUTOTOBOTO
COUMHEHHS (M3T0KEHHS);

14) opranuzoBath obecnieueHue YYaCTHUKOB UTOTOBOTO COYMHEHUS
opborpaduyecKUMHU CI0BapSIMH, YYaCTHUKOB UTOTOBOI'O M3/10KEHUS — Opporpapuueckumu
Y TOJIKOBBIMU CIIOBapsIMH.

B neHb NpoBeJeHHs HTOIOBOI0 COYHHEHHH (M3./10’KeHHs1) PYKOBOHTEe/b 00s13aH:

1) nmarh yka3zaHHE TEXHUYECKOMY CHELHAIMCTY IIPOMU3BECTH BKIKOYEHUE pEKUMa
3allCU B MECTe IIPOBEIAEHUS UTOroBOro couuHeHus (usnoxenus) (08:00 — nomeunieHue
JUISL PYKOBOAMTEIS, KOPHIOPHL, BXOJ B MECTO [POBEACHUS MTOrTOBOTO COYMHCHUS
(nznoxenus), 09:00 — yueOHble KAOMHETHI);

2) MpOBEpUTH TOTOBHOCTh YYEOHBIX KaOMHETOB K MPOBEACHHIO HMTOrOBOIO
COUMHEHUS (M310KEHUS );

3) mnpoBepuUTh TOTOBHOCTHL YyueOHOro KaOuHeTa /I OpraHM3allud I[HTaHUsd
YUaCTHHUKOB UTOTOBOI'O COUMHEHHUs (M3/105KeHUs) (IIPU HEOOXOAUMOCTH);

4) mnpoBepUTh T'OTOBHOCTH MEIMLMHCKOrO KaOWHeTa /Ul TPOBEICHUS MEIUKO-
npoduIaKTHYECKUX npoueayp (mpu HaTU4YUHK);

5) mnpoBecTM MHCTPYKTaX JIML, [IPUBIEKAEMBIX K IIPOBEJACHHID MTOIOBOIO
COYMHEHMS (M3JIOKEHHSI), MO TOPSAKY U MPOLEAYpe MPOBEIECHHUS UTOrOBOIO COUYMHEHUS
(M310KEeHHS);

6) pacrnpenenuTh YWIEHOB KOMHMCCHM II0 IIPOBEJEHUID WTOrOBOIO COYMHEHUS
(u3710%KeHus) Mo yueOHBIM KaOUHETaM, 10 MeCTaM J€KypPCTB;
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7) olecreynuTh BXOJ YYAaCTHUKOB WTOrOBOI'O COUMHEHUS (M3JIOXKEHHS) B MECTO
MPOBEJICHUS UTOTOBOTO COYMHEHMS (M3103keHus ) HauuHas ¢ 09:00;

8) cocraBUTb B NPUCYTCTBUU YIIOJHOMOYEHHOro mpencrasuresnss OMCY  akr
0 HEJIOIYCKE YYaCTHUKA UTOIOBOI'O COUMHEHMS (M3JI0KEHUS) B CIIydae:

OTCYTCTBUSL JIOKYMEHTA, YJOCTOBEPAIOIIErO JIMYHOCTh, Y BBIIYCKHUKA TMPOILIBIX
JaeT, oO0ydvaromerocs CcpeaHero mpogeccHoHaTbHOro o00pa3oBaHMsd, OOydarouerocs,
nojyvaromero cpeaHee  obmee  oOpa3oBaHMe€ B MHOCTPAHHBIX — OpraHU3aLlUsiX,
OCYHIECTBIISIOIIMX 00pa30BaTE/IbHYIO JeSATe/IbHOCTD;

OTCYTCTBUSL y4YaCTHHKAa MTOIOBOTO COYMHCHHMA (M3JI0OKEHHS) B  CIIMCKax
pacripeeeHusl B JAHHOE MECTO MPOBE/IEHUSI UTOTOBOIO COUMHEHUS (U3/I05)KEHU ).

VYKazaHHBI aKT MOJIIMCHIBAETCS YIIOJIHOMOUYEHHBIM IipeactaButeiieM OMCY,
PYKOBOJIUTE/IEM M YYACTHUKOM MTOIOBOI'O COYMHEHHS (M3JI0%KEeHHs). AKT COCTaBIIAETCS
B JBYX OK3eMIUIspaXx B CB0OOAHOH (opme. llepBblil sK3eMILLsIp BMeCTe € JApyIUMHU
MaTepualiaMd HMTOTOBOTO CouMHeHMs (u3iokeHus) mnepepaercs B PLIOW, Bropoi
MPeI0CTaBIICTCS YIaCTHUKY HTOTOBOTO COUMHEHUS (M3J10KEHUS ).

9) BBIIATH WiEHAM KOMHCCHH B yueOHBIX KaOMHeTax:

- MHCTPYKLMIO JII1  YYAaCTHUKOB HTOTOBOTO COUYMHEHMSA  (M3JI0KEHHA),
3aYMTHIBAEMYI) WICHOM KOMHUCCHM IO IMPOBEACHUIO MTOTOBOIO COYMHEHUS (M3JI0XKEHMS)
B yueOHOM KaOMHETe Tepe/l HayajaoM TPOBEACHUS MTOrOBOIO COYMHEHMS (M3JIOKEHHs)
(0Ha UHCTPYKIMSA HAa OUH Y4eOHBINH KaOMHET);

- HHCTPYKI[MM  JUIS  YYACTHUKOB UTOTOBOTO  COUYMHEHHS  (M3JI0XKCHHSA)
(Ha Ka)XJI0T0 YYaCTHHUKA);

- 0JIaHKH UTOTOBOTO COYMHEHUS (M3I0KEHHS);

- JUCTHI OyMaru Juis 4epHOBUKOB (2 JIMCTa HAa OJHOTO yYaCTHHUKA UTOTOBOTO
COUYMHEHMS (M3TOKEHUS);

- or4eTHbIe (OPMBI /IS IPOBEACHHS HTOTOBOTO COUMHEHUS (M3/I0KEHNUA ),

- opborpadpuueckue cioBapu Ul YYaCTHUKOB HTOrOBOIO  COYHMHCHHS,
opdorpaduyeckie U TOJIKOBBIE CIOBAPH /I YYACTHUKOB U3JI0KEHUS.

JlaTh yKkazaHHe Te€XHMUYECKOMY crenuanucty B 09:45 nojayuyurbs T€Mbl COYMHEHUS
B COOTBETCTBHMM ¢ MHCTPYKUHUEH [UIA TEXHUYECKOrO CHENUAIMCTA [0 IOJIYYCHHIO
KOMILUIEKTOB TEM MTOIOBOr0 COuYWHeHHS (npuiokeHue 4). YOeIuTbes, UYTO TEMBI
npeHa3sHaueHb! U Y4aCTHUKOB U3 bearopoackoii 061acTy.

Hauunas ¢ 09:45 BbigaTh 4ieHaM KOMHCCHU B y4eOHBIX KaOMHETaX TEMbl COUMHEHUH
(TeMBI COUMHEHHS MOTYT OBITH pacreyaTaHbl Ha KakIOrO Y4YaCTHUKA WM Pa3sMEIIECHbI
Ha J0cKe (MH(GOPMAIIMOHHOM CTEH/IE), TEKCTHI JJIS M3JI0KEHHUS.

O0ecneunTh TEKCTAMH H3JI0)KEHUH INIyXHX, MO3AHOOTNIOIMX M CIa0O0C/bIIIaluX
VYACTHUKOB HTOrOBOIO W3JIOKEHHS, a TaKKE YYaCTHUKOB C  PacCTpOiCTBAMM
ayTHCTUYECKOTO CIEKTpa, C HApyLICHUSMH OIIOPHO-IBHIaTEILHOrO anmapara, CICTbIX,
cnaboBUAALIMX YYACTHUKOB MTOTOBOTO COYMHEHHMS (M3JI0KEHMs) (TEKCT VI H3JI0KEHHS
BbIJIAETCS TaKUM ydacTHHKaM Ha 40 MMHYT (B HeM pasperiaercss JesiaTh IOMETKH).
[To MCTEUEeHHH DTOr0 BPEMEHH WIEH KOMMCCHU B y4eOHBIX KaOHHETaxX 3a0MpaeT TeKCT
M B OCTaBILUEECs BpeMsl yJaCTHUK MUIIET M3JI0KEHHUE).

! B nens mpoBeneHus morosoro coyrHeHHs (M3/10kKeHus) (B Iepuoj] ¢ MOMEHTa
:onna B MECTO I[IPOBEIEHHS HWTOrOBOTO COYMHEHUS (M3JIOKEHHsA) M 10 OKOHYaHHS
| AITOFOBOTO COYMHEHHS (M3/JI0)K€HHs) B MECTE€ TPOBEACHUS HWTOrOBOI0O COYMHEHUS
:(143J10>Kenml) PYKOBOJHMTEIIO B MECTE IPOBE/IEHHS WUTOrOBOIO COYMHEHHUS (M3JI0XKEHU)
1
!




,lmcne [epeaaBaTh MM CpE/ICTBA CBSA3H, JJIEKTPOHHO-BBIYMCIUTEIBHYIO TEXHHMKY, (OTO-,
laymno- M BHJEOANIApaTypy, CINPaBOYHBIC MaTepUaibl, JHMTEPATYPHBIE HCTOUHHUKH,
: MAUCHMEHHBIC 3aAMETKHU U UHBIE CPE/ICTBA XPAHCHUS U TIepe1aun HHPOpMAIHH;

: 0) momb30BaTBCS CPEACTBAMH CBS3H BHE TOMELIEHMS JUIS  PYKOBOXHUTENS
I (MoB30BaHME CPEACTBAMH CBS3M JOIYCKACTCS TOIBKO B IOMEIICHMH JUISl PYKOBOJHMTEIA B

IIpoBeeHHe HTOrOBOIO COYHHEHHS (H3J105KEHH)
Ha srane npoBesien#s HTOrOBOro COUMHEHHs! (M3J10KEHUS) PYKOBOTHTETh:

— obecrieunBaeT KOHTPOJIb MPOBEICHUS HTOTOBOIO COYMHEHMUS (M3T0KEHNIS);

— HE 3aX0JMT B yyeOHbIe KaOMHETHI BO BpeMs MPOBEAEHMs MTOrOBOrO COYMHEHMS
(n3n0xeHus );

— paccmarpuBaeT  MH(GOPMALMIO,  TMOJYYEHHYH)  OT  YIEHOB  KOMHCCHH
10 NPOBEJICHUIO HTOTOBOTO COYMHCHHs (M3JI0KEHHA) M HUHBIX JIMI O HApyIIEHHSX,
BBISBJICHHBIX MPH MPOBEJICHUN UTOTOBOTO COYMHEHUS (M3JI0KEHMs), IPUHHUMAET MEPHI 110
NPOTUBOACHCTBHIO HapyieHusM [Topska, B TOM 4ynciie OpraHu3yeT IpoBeeHHE IPOBEPOK
1o dakram Hapywenus [Topska;

— COBMECTHO C YMOJHOMOYEHHBIM mpezacTaButeneM OMCY npuHumaer pelueHue
00 yJaJeHHH YYaCTHHKOB HTOTOBOIO COUYMHEHMS (M3T0KEHHMS), HapymMBmUX [lopsaok.
B caydae npunsaTHs pemieHus 00 yAaJeHWM YY4aCTHHKA C MTOTOBOTO COYMHCHHS
(M371I0KEHHSA) COBMECTHO € YIOJHOMOYEHHBIM IpejictaButenieM OMCY 3anonuser dpopmy
NC-09 «AKT 00 ynaleHuH yyacTHHKA HTOTOBOIO COUYMHEHHMS (M3J10KEHHUS)» B TTOMEIICHUH
Ul PYKOBOJIMUTENISE B 30H€ BHIAMMOCTH Kamep BUAEOHaOMoAeHus. YjeH KOMUCCUU
B y4eOHbIX KaOMHETaX IIONKMCHIBAET [aHHYI0 ¢opMy. PykoBomuTenp Ha Kamepy
3aYUTHIBAET TEKCT JJOKYMEHTa;

— B Cllydyae €CJId YYaCTHHUK HTOTOBOTO COYMHEHHUSA (M3JT0KEHHS) IO COCTOSHHIO
3I0POBbSi HE€ MOJMKET 3aBEPIIUTH BBIMOJIHEHHE MTOTOBOIO COUYMHEHHS (M3JI0KEHHS),
PYKOBOIHUTEIb COBMECTHO YNOJIHOMOYEHHbIM npeactaButesieM OMCY coctaBiasior «AKT
O  JIOCPOYHOM  3aBEpIICHUHM  HANMCAHMS  UTONOBOTO  COYMHEHHMsS  (M3JI0KEHHUs)
110 yBaXKUTEJIbHBIM npuuuHam» (popma UC-08);

— B cilyyae OOBSBJICHUS ONACHOCTH JCHCTBYET B COOTBETCTBHM C AlTOPHTMOM,
YTBEPXKIEHHBIM ITPUKa30M MUHHCTEPCTBA 00pa3oBaHus benropo/ickoii obaacTy.

3aBepuieHHe HTOrOBOIro COYHHEHHS (H3JI0KEHHS)

Ilo  okoHUaHMM  MTOrOBOrO  COYMHEHHUS  (M3JIOKEHHWS) B  TOMEHICHUU
JUIS PYKOBOJMTENS, 3a CHEUMATLHO MOATOTOBIEHHBIM CTOJIOM, HaXO/SIIEMCS B 30HE
BHIMMOCTH KaMep BH/ICOHAOMIONCHHSA, NMPUHMMAET Y WICHOB KOMHMCCHH B YyuYeOHBIX
kabuHerax no gopme MC-14 «CoaHas BEAOMOCTh y4éTa YYACTHUKOB M MCIIOJIbL30BAHUS
071aHKOB Y4aCTHUKOB HTOTOBOTIO COYMHEHHs (M3i10%keHus) B OO (MecTe npoBeaeH s )»:

— 3arevyaTaHHBIM BO3BPATHBIHM JOCTABOYHBIN MAKET ¢ OJaHKaMKU PErucTpaLuu;

— 3ane4yaTaHHbIM BO3BpPATHBIN J0CTaBOYHBINA MakeT ¢ OJaHKaMM 3amucH (BKIIOYas
JIOTIOJTHUTEIbHBIC OJJAHKH 3aITUCH);

— 3anedaTaHHBI BO3BPATHBIA JOCTABOYHBIA IakeT ¢ OJIAHKAMH perucrpaiyu
1 OJJaHKaMH 3aIlicu Y4aCTHHUKOB, JOCPOYHO 3aBCPUIMBIIMX HAIIMCAHHUEC MTOI'OBOIO
COUMHEHMS (M3/10KEHUs!) WIM (M) YJaJEHHBIX C MTOTOBOTO COYMHEHHS (M3JI0XKEHMUS)
3a Hapyuienue ITopsiaka (eciim Takue ydacTHUKHM ObLIM B yueOHOM KaOMHeETe);

— 3anevyaTaHHbI BO3BpATHBIA JOCTAaBOYHBIM MAaKET ¢ WUCIMOJIb30BAHHBIMH JIUCTAMH
Oymaru /111 Y4epHOBHKOB;



— HCHCIIOJIB30BAHHBIC JIUCThI 6ymam A1 HEPHOBUKOB,

- Gopmy MC-05 «BenoMocTs npoBeieHHs: HTOTOBOTO COUMHEHHs (M3J105KEHHs) B
yueOHOM KabuHeTte OO (MecTe npoBeIeHuUs )»;

- Gopmy MUC-05-01 «IIpoToko: nMpoBeeHNs HTOrOBOTO COYHHEHUS (M3I05KEHUS) B
yueOHOM Kabunete OO (MecTe npoBeICHUs )»;

—  ¢opmy HUC-07 «BenoMocTh KOPPEKIMH MEPCOHAIBHBIX JAHHBIX YYaCTHHKOB
UTOrOBOI'0 COYMHEHMS (M310KEHHS )» (TTPH HAJTHYHH);

- ¢opmy MHC-08 «AKT 0 J0CPOYHOM 3aBEPIIEHHHM HAMMCAHUS WTOTOBOTO
COYMHEHHS (M3JI0KEHHUS ) 110 YBAKUTEIBHBIM IPUYUHAMY (IIPH HAJTMYHH);

- Gopmy HC-09 «Akr 00 yaajleHHWH YYaCTHHWKA WTOTOBOTO COYMHEHUS
(u3s10KeHus )» (IPU HAJTUYMHK);

— ¢opmy HC-17 «Akr 00 wnaeHTHOUKALMH JIMYHOCTH YYaCTHMKA HTOTOBOIO
COYMHEHUSA (M3T0KEHHUA)» (TIPH HATUYMH);

—  HEHCIIOJIb30BAHHbIE HMHIMBUIYA/IbHbIE KOMIUIEKTHI YYaCTHHKOB HTOIOBOTO
COYMHEHMS (M3T0KEHHS);

—  HEHCIIOJIB30BaHHBIC IOMOTHUTEIbHBIC OJIAHKH 3aMHCH;

—  clly:)KeOHbIe 3aNTUCKH (MTPH HATUYHH).

PacrieyaTeiBaeT  BO3BpaTHBIf  JOCTaBOYHBIM MakeT ¢ OJaHKaMM  3alucH
(lonoHUTENBHBIMU OJIaHKaMH 3aIMCH) YYACTHUKOB HWTOTOBOTO COYMHEHMS (M3JI0)KEHUS)
M3 KaxkJ0ro y4eOHOro kaOMHETa, NEPEeCYMTBIBAET MX M OTJAeT MX Ui KOIMPOBAHMS
TEXHUYECKOMY CIIELIHAIIUCTY.

KonupoBanue O01aHKOB 3amucH (JOMOJHMUTEIBHBIX OJIAHKOB 3allMCH) HWTOTOBOTO
COYMHEHHUs (M3JI0KEHHS) OCYLICCTBISAETCS B OAHOM 3K3emmiasipe. KonupoBanue 61aHKOB
UTOIOBOI0 COYMHEHHS (U3JI0KEHHA) C BHECEHHOH B OJIaHK pEerucTparyv OTMETKOH «X»
B nojie «He 3akoHuna» u (wim) «Y aaneH», NOATBEPIK/AEHHOM MOANMKMCHIO YjleHA KOMUCCHH
110 MPOBEJECHHIO UTOrOBOTO COYMHEHHUS (M3JI0KEHMS), HE NMPOM3BOAUTCS, NPOBEPKA TaKUX
COUYMHEHMH (M37105)KEHH#) HE OCYILIECTBIISIETCS.

Komupyercs Taxke ¢opma MC-14 «CBoaHas BeAOMOCTh YuyéTa YYaCTHHKOB
¥ UCHOJIb30BaHUs OJaHKOB YYaCTHHKOB HTOTOBOro counHeHus (u3noxenusi) B OO (mecre
MIPOBEACHHSA )».

[TosydaeT OT TEXHUYECKOI'O CIELMATUCTA:

- OpuUruHajIbl OJAHKOB 3amMCH (JIOMOJHUTEIbHBIX OJAHKOB 3alMCH) YYaCTHMKOB
UTOrOBOTO COYMHEHUS (U3I0KECHUS ):

- Konuu OJaHKOB 3alMcH (JONOJIHUTE/IbHBIX OJAHKOB 3amUCH) YYaCTHHKOB
UTOrOBOI0 COYMHEHHUS (U3JI0KEHHS );

- popmy MHC-14 «CBoaHas BEIOMOCTb Y4€Ta YUYAaCTHUKOB M HCIIOJIb30BaHUS
0JaHKOB YYaCTHMKOB MTOrOBOro couuHeHus (usnoxkeHus) B OO (MmecTe npoBeacHHS)»
U €€ KOITHIO.

[lepecunTbiBaeT OpUruHajIbl OJaHKOB 3allUCH (JONOJHUTEIbHBIX OJAHKOB 3aIlMCH)
YYAaCTHUKOB HTOTOBOTO COYMHEHUS (M3/I0KEHMs) W 3aleyarbiBaeT MX B BO3BpaTHBIH
JIOCTaBOYHBIH MAaKeT, B KOTOPbIH yNAKOBBIBAJIM OpUIrMHAIBI  OJIAaHKOB  3allMCH
(1onOIHUTENBHBIX 0JIAHKOB 3aMUCH) YWICHBI KOMHCCHM B yueOHBIX KaOMHETax, CTaBs CBOIO
NOANUCH. BIaHKM 3amucy M JONOJHUTEIbHbIE OJIaHKM 3alMCH JOKHBI OBITH CIIOJKEHBI
IOKOMILIEKTHO.

Konuu 6;1aHKOB 3anucu (10MOJHUTEIBHBIX 0JJaHKOB 3aMMCH) YY4aCTHUKOB UTOIOBOIO
COUMHEHUS (M37I0KEHMS) 3a1Ie4aThIBAalOTCs B BO3BPATHBIN I0CTABOYHBIH MaKeT, HA KOTOPOM
ormeuaercs «Konuu 6,1aHKOB 3amucH».
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BAIIPEHIAETCS  meHsaTh  OpHEHTalui0  OJaHKOB  MTOrOBOTO  COYMHEHHUS
(M37103KEHHMsA) B BO3BPATHBIX JOCTaBOYHBIX TlaKeTaX (BEepX-HW3, JIMIEBasg-000pOTHAs
CTOpPOHA).

BekpeiTie u 3anedarsiBaHue OJaHKOB 3alUCH UTOTOBOTO COYMHEHHS (M3J10XKEHMS)
B BO3BpATHBIC [OCTAaBOYHBIE IIAKEThl, a TaKKe KONMPOBaHHWE OJAHKOB TPOU3BOJUTCS
B 30HE BHUJMMOCTH KaMep BH/eOHaOM0eHHUs. BriajpiBaHue OJAHKOB 3alMCH MTOTOBOIO
COYMHEHMS (M3J10KE€HUS) B BO3BpPATHBIC JIOCTABOYHBIC MAKETHI HEOOXOAMMO IPOM3BOJUTEH
JULIEBOI CTOPOHOM BHYTPH MAKETA.

YIakoBbIBa€T ~ OTYETHBIE  (OPMBI,  CiyKeOHBbIE 3amuCKd (NPH  HAJTHYKH)
B ranky (6e3 ¢aiinos) B cieayrouieit nociae/10BaTeIbHOCTH CBEPXY-BHH3:

— ¢opma MC-14 «CpomHas BEIOMOCTh YYETa YYACTHUKOB M HCIOJIB30BAHUSA
0J1aHKOB y4aCTHMKOB UTOTOBOTO courHeHMs (u3nokeHus) B OO (MecTe nmpoBeaeHus )»;

- ¢opma HMC-10 «Oryer ynosHoMoueHHOro  mpeactaBurens OMCY
0 IPOBEJICHUH UTOTOBOTO COYMHEHM (M310keHus) B OO (MecTe poBeIeHuUs )»;

—  ¢opma HMC-07 «BenomocTh KOpPpeKLMH IEPCOHAIBHBIX JaHHBIX YYaCTHHKOB
UTOTOBOI'O COYMHEHUS (M3JI0KEHNUSA)» (MPU HATUYHH);

— ¢opma HMC-08 «AKT 0 [JOCPOUYHOM 3aBEPIIEHUM HAIUCAHUS WTOTOBOTO
COUYMHEHUS (M3T0KEHHU) N0 YBAKHUTEIBHBIM MPUYMHAMY (TIPH HATUYHH);

— KypHaJ y4eTa YYaCTHUKOB MUTOTOBOTO COUMHEHHUs (M3JI0XKEHUS ), 0OpaTUBIITNXCS
K MEIUIMHCKOMY pabOTHUKY (MpU HAJTUYHH);

— dopma MHC-09 «AxrT 00 yaangeHHH ydYaCTHHKA MTOTOBOTO COYMHEHHUS
(n3noxkeHus )» (MpU HATUYHH);

— ¢opma MC-03 «Cnucok UWIEHOB KOMHCCHHM [0 IIPOBEICHHIO HTOIOBOTO
COYMHEHUS (M3JI0KEHUS)»;

— ¢opma UC-05 «BeaoMocTh mpoBeeHUsT UTOTOBOTO COYMHEHMS (M3JI0KEHUS) B
yuebHoM kabunere OO (MecTe MpoBeACHHUSA)» (TI0 KOIUYECTBY yueOHBIX KAOMHETOB);

—  dopma NC-05-01 «IIpoTokosa npoBeIeHNss HTOrOBOTO COUMHEHH (U3JI0KEHHS) B
yueObHOM KabuHere OO (MecTe mpoBeeHUsA)» (TI0 KOIUYECTBY yueOHBIX KaOMHETOB);

— ¢opma HC-15 «AkT npuémku-nepesaun marepuasios B 0O  (mecre
IIPOBE/ICHHSA )»;

— ¢opma UC-16 «IIpoToKos mNpoOBEAEHUS MTOrOBOIO COUMHEHMS (M3JI0XKEHMS)
B OO (MecTe NMpoBEICHHUS)»;

—  dopma HUC-17 «Axkt 00 wuaeHTHPUKAUMM JUYHOCTU YYaCTHHKA WMTOIOBOIO
COYMHEHUS (M310)KEHUS)» (IIPU HATTMYUN);

—  cimyxeOHbIe 3aIUCKY (IIpU HAJTUYHH).

Y1aKkoBBIBa€T OPUTHHAJIBI M KOMHHM OJAHKOB WUTOrOBOIO COYMHEHHS (M3JI0XKCHMSA)
no ayautopHo, komurwo Gopmer MC-14 «CBoaHas BeIOMOCTh Y4€Ta Y4YaCTHMKOB
U KCIIOJIB30BaHUsA ONAHKOB YYaCTHMKOB MTOrOBOTO COYMHEHUSs (u3i0keHus) B OO (Mecte
nposejienus)» B ceiid-maker. Ceiid-makeT ¥ nanky ¢ OTYETHBIMM (OpMaMM Iepejaer
yrnojHoMoueHHoMY TipesacTaBurenio OMCY.

JlaeT ykazaHue TEXHUYECKOMY CIIELIHAIKCTY MPOU3BECTH OCTAHOBKY PEXHMMa 3allCH
B MECTE MPOBEJEHHs UTOrOBOI0 COUMHEHHUS M KOIMPOBAHMS HA OTYYIKIAAE€MbIE HOCHTEIIN
BHJICO3AMHICH B JIBYX dK3EMILISPaAX.

[MlpuHuMaeT y TEXHHYECKOTO CHELMAINCTa Ha  OTYYXKJAEMBIX HOCHTENAX
BH/ICO3AITUCH WTOrOBOTO COYMHEHHUS (M3JI0KEHHsI) M3 MecTa IPOBEJEHHS HTOIOBOIO
counHeHus (M3JI0KeHHs) (TTOMEIleHUe JUTs PYKOBOAUTENs, yueOHble KaOMHETHI, KOPHIOPHI,
BXOJl B MECTO MPOBEJEHHSI HTOIOBOTO COYMHEHUS (M3JI0KEHUS) B ABYX dK3eMIuisgpax. OauH
SK3EMILIAP MepeaaeT ynoaHomodeHHomy npeacrasurento OMCY s nepenaun B PLIOM.
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Bropoii ocraerca Ha xpaHeHue B OO-mecTe IPOBEICHUS HTOTOBOTO COUMHEHHS
(M3J100KEeHu ).

Hcnonp3oBannbie  MCTBI  OymMard Ui YEPHOBHMKOB,  HEMCIIOJIb30BAaHHbLIE
UHIUBUIyaJIbHBIE ~ KOMIUIEKTBI ~ YYaCTHUKOB MTOrOBOIO  COYMHEHHS  (M3JIOXKEHHS),
HEHCITOIB30BAHHBIE JONOIHUTEIbHBIE OJIaHKK 3aNUCH, BUI€03aIIMCH UTOIOBOIO COYMHEHMS
(M3JI0)KEHHUA) HA OTUYKIAEMBIX HOCUTEINSX (BTOPOM HK3EMILISP) MEPENaeT PyKOBOIAUTEIIO
OO Ha xpanenne B OO-MecTe NPOBEACHUS B TEUCHHE TPEX MECALEB TOCJIE IPOBEICHUS
WUTOTOBOT'O COYMHEHUS (HU3JI0KEHU ).



Ipuiaoxenne 2
K NPHKa3y MHHHCTEPCTBA 00pa3oBanus

bearopoackoii odaacTu .
or « /4 » Hos0ps 2024 roxa Ne j % ﬂ/ﬂ

WHcTpykums 17151 pyKoBoauTE/Isi 00Pa30BaTE/ILHON OPraHU3alHH, PeaH3yowei
obpasoBaTe/ibHbIE IPOrPaAMMBbI CpeHero oduiero oopa3oBanus, Ha 6a3e KOTOPOi
OPraHH30BaHO MeCTO NPOBEJICHHs HTOrOBOI0 COYHHEHHS (M3JI0KeHHs )

[loaroToBka K NpoBeeHHI0 HTOTOBOIO COYHHEHHS (H3/10KeHHS)

PykoBoaurens OO j0/keH 03HAKOMUTBCH C:

(enepanbHBIME  HOPMATHBHBLIMM ~ NIPABOBBIMH ~ aKTaMH,  per;IaMeHTUPYIOLMH
NPOBEICHUC MTOTOBOIO COYMHEHHUs (M3JI0KEHHWS), B TOM YHCIIE METOJAUYECKUMHU
matepuanami PocoOpHaa3opa, peKOMEHIyeMbIMH K HCIMOJB30BAHMIO MPU OpraHM3aliH
U NIPOBE/ICHHH HTOTOBOTO COYMHEHUS (HU3JI0KEHMUS );

PETHOHAILHBIMH ~ HOPMATHBHBIMH  [IPABOBBIMHM ~ aKTaMH, pPErJaMEHTHPYIOIMMU
NPOBEICHUE UTOTOBOTO COYMHEHMS (M310KEHUS), B TOM ynciie [Topsikom.

B memsix opraHu3’oBaHHOrO NpPOBENCHHS HWTOTOBOTO COMMHEHHs (M3JIOKEHHs)
PYKOBOZUTETIO HEOOXOIMMO OIPEIEINTh M3MEHEHHsS TEKYINEro PpacrlucaHHs 3aHATHi
00pa3oBaTe/IbHOM OPraHU3alliy B HU IPOBELCHHSI HTOTOBOTO COYMHEHMUS (M3I0MKEHHS ).

He mnosmnee yem 3a JeHb 10 NpPOBEEHHS HMTOrOBOTO COYMHEHMS (M3JIOKCHHS)
COBMECTHO C PYKOBOIUTEIEM:

1) mpoBecTH MpOBEPKY rOTOBHOCTH 00pa30BaTENbHON OPraHU3alMi K MPOBEICHHIO
UTOIOBOI'0 COYMHEHHS (HU3JI0KEHUS );

2) npoBecTH MPOBEPKY 'OTOBHOCTH y4eOHOrO KaOMHETA /I OpraHU3aL{y [THTAHUs
YYaCTHUKOB MTOTOBOTO COUYMHEHUS (M3/10KEHUS) (IIPH HEOOXOIMMOCTH);

3) NpoBeCcTH MPOBEPKY TOTOBHOCTH MEIMLMHCKOIO KaOMHETa IS NpPOBEICHHS
MEIUKO-IIPOYUIAKTHYECKHX MPOLEAYP (MPH HATHYNH);

4) NpPOBepUTH HAIMUME U PAbOTOCIOCOOHOCTh YACOB, HAXO/AIIUXCS B TI0JIE 3PCHUS
YYaCTHHUKOB, B Ka)KJIOM KaOMHeTe:

5) TpOBEepUTh HalM4YMe MeCTa JUIS XPAHEHHs JIMYHBIX BEIIEH YYaCTHHKOB
UTOrOBOI'0 COYMHEHHs (M3JI0XKEHHE), KOTOpPOE [ODKHO OBITh OPraHM30BaHO /IO BXOJa
B MECTO IPOBEICHUS HTOIOBOI'O COYNHEHUS (HM3JI0KEHHUS );

6) mNpoBEpUTh HAINYME MECTa /Ul XPAaHEHMS JMYHBIX BEIIeil WICHOB KOMHCCHM
110 NMPOBEICHNUIO UTOTOBOTO COYMHEHHS (M3/I0KEHNUS ), KOTOPOE J0/KHO OBITH OPraHu30BaHO
/10 BX0/1a B MECTO MPOBEJACHHA HTOIOBOIO COUUHEHUS (M3JI0KEHHS ),

7) TOArOTOBHTH JMCTHI OyMard Ul YEPHOBUKOB CO IITAMIIOM 0Opa3oBaTeTbHOI
OpraHH3allMi Ha KakJI0r0 y4aCTHHKAa MTOTOBOIO COUYMHEHHS (M3JI0KeHHs) (MHHMUMAIbHOE
KOJIMYECTBO — /IBA JIUCTA), @ TAKXKE JIONOJIHUTEIBHBIC TUCTHI OyMaru Ui Y4epHOBUKOB;

8) obecneunTh IOArOTOBKY B HEOOXOAMMOM KOJIMYECTBE MHCTPYKIMI Juis
YYaCTHUKOB HTOTOBOIO COYHHEHHs (M3JI0KEHUS), 3aYUTBHIBAEMBIX YJIEHOM KOMHMCCHU
B y4eOHBIX KaOMHETax Mnepejl HayaJoM MPOBEACHHS WTOTOBOTO COYMHEHHs (W3II0KEHHUS)
(01Ha MHCTPYKUKS HA OJMH y4eOHbIii KaOuHeT) (MPUIoKEHHE § K HACTOSAIIEMY NPUKA3Y);

9) obecrneunTh MOArOTOBKY MHCTPYKIIMI /Ul YYAaCTHMKOB WUTOrOBOTO COUMHEHHS
(u3n102kenus) (Ha Kaxa0ro yyactHuka) (npuioxenus 9, 10 k HacTosmEMY NMpHKa3y);

10) oGecrieunTh MOArOTOBKY OTYETHBIX (OPM Ul  TNPOBEIAEHHS HMTOIOBOIO
COYMHEHHUS (M3JI0KEHHS );

11) moAroToBUTH BO3BpAaTHBIE JOCTABOYHbIC MAKETBHI /Ul YNAKOBKH MaTepHasIoB
HUTOIOBOI'0 COYMHEHHUS (M3J10KEHM):
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-  OpPHMI'MHAJ0B 0JaHKOB PErucTpaluy (1Mo KOJIUYeCTBY YUeOHBIX KaOMHETOB);

- OpWTHHaJOB  O/IaHKOB  3amUCH  (JOMOJIHUTEIBHBIX  OJIAHKOB  3amMcH)
(1o koamyecTBY y4eOHBIX KaOMHETOB):

- Komuii OIIaHKOB 3anMCH (JIOMOTHMTEIbHBIX OJaHKOB 3amucH) (N0 KOJIMYECTBY
yueOHbIX KaOMHETOB):

- OpHUIMHAJIOB OJIAHKOB PErMCTpalMi M 0J1aHKOB 3allUCH YYaCTHUKOB, JOCPOYHO
3aBEPLIMBIINX HANMCAHUE MTOrOBOTO COYMHEHMS (M3NIOXKEHHsA) WiIM (M) YyJaJeHHBIX
C UTOTOBOIO COYMHEHMs (M3JI0)KeHHUs) 3a HapyweHue [lopsaka (Mo KOMMYECTBY yueOHBIX
KaOMHETOB):;

- HCIMOJB30BaHHBIX JIMCTOB Oymaru JUisi HYEPHOBHKOB TIOCIE IPOBEIEHUS
UTOrOBOIO COYMHEHHS (M3I05KEHHSA) (110 KOJINYECTBY yueOHbIX KAOUHETOB);

12) opranuzoBath  npoBepKy  pabOTOCIOCOOHOCTH — TEXHMYECKHMX  CPEICTB
B TOMEIIEHUU Ul PYKOBOJMTEINS, CPEACTB BUACOHAOMIOAeHUs B y4yeOHBIX KaOWHeETaXx,
B NOMECIICHUHN Ul PYKOBOJAMTE/S, B KOPHIOpaX, BXOJE B MECTO MPOBEIEHHS MTOTOBOTO
COYMHEHMUS (M3T0KEHHS );

13) opranuzoBath obecrieyeHue YYaCTHUKOB UTOTOBOI'O COUMHEHUS
opdorpaguuecKkuMu C10BapAMH, YYaCTHUKOB HTOTOBOTO M3II0KEHUS — OpdorpaduaecKkumu
¥ TOJIKOBBIMH CIIOBapsSIMH.

B 1eHb npoBeieHHS HTOrOBOIr0 COYHHEHHS (M3.105KEHH)
pykoBoauTeab OO obs3an:

- HanpaBUTh COTPYAHUKOB 00pa3oBatebHOH OpraHM3alMH, [PUBIEKAEMBIX
K TPOBCICHUIO HMTOrOBOIO COYMHEHHs (M3]10)KE€HHSA), B MECTa TNPOBEJEHHsS HTOrOBOrO
COYMHEHMS (U3I0KEHUS);

- HAaXOJWTHCS B IOMELUCHHUHU JUIS PYKOBOJMTEIS B MECTE MPOBEAEHUS HUTOrOBOIO
COYMHEHHUS (U3T0KEHHA);

- B ciy4ac OOBSBIECHHS ONACHOCTH JEHCTBYET B COOTBETCTBHU C AJITOPUTMOM,

I B jienb mpoBeseHMs MTOroBOro couuHeHus (M3nokeHHst) (B MEpUOJ € MOMEHTa !

: BXO/la B MECTO TMPOBCJICHHA HTOrOBOIO COYMHEHMS (U3JIOKEHUS) M 10 OKOHYAHMS
| MTOTOBOTO COYMHEHHUsl (M3JIOKEHMs) B MECT€ TMIPOBEJACHUS MTOrOBOIO COYMHEHMS
I (u3noxenus) pykopoautemo OO B MecTe NPOBE/ICHUs UTOIOBOTO COUMHEHHS (M3II0KESHHS )
: 3anpeaercs:

I a) OKa3pIBaTh COJACHCTBHE YYaCTHUKAM MTOrOBOrO COYMHEHMS (M3/I0MKEHHUS), B TOM
| YMCJIE TNepeiaBaTh MM CPE/ICTBA CBSA3H., 3JIEKTPOHHO-BBIYMCIMTEIBHYIO TEXHHKY, (oTo-,
l'ayquo- u  Buaeoanmapatypy, CIpaBOYHBIE MaTepHalbl. JUTEPATYPHBIE HCTOYHHKH.
: IMCbMEHHBIC 3AMETKH M HHBIC CPE/ICTBA XPaHEHHs U Nlepeaayd HHPOpMalLnH;

I 0) mnonb30BaThCS CPEACTBAMH CBSI3H BHE [OMEIIEHHMS JUIS  PYKOBOIHTEIS
I (oJIb30BaHUE CPEJCTBAMM CBSI3H JIOMYCKAETCS TOJBKO B MOMEIIEHHHU /IS PYKOBOIMTENS B
: 91zqge_CJ1y>Ke6Hoﬁ HEOOXOIUMOCTH).

[locnie mpoBeeHHsT UTOrOBOTO COYMHEHHS (M3/I0KCHHSA) MPUHATL Y PYKOBOJAUTENS
MCIIOJIb30BAaHHBIC JTHCThI OyMaru /Ul YEpHOBHUKOB, HEMCIIOIb30BAHHBIC WH/MBH/YalbHbIE
KOMILUIEKTBI  YYaCTHUKOB HWTOTNOBOTO COYMHEHUWS (M3JI0KEHHs), HEUCII0Ib30BaHHbBIE
JIOTIOJTHUTEIbHBIE OJIAHKM  3allMCH, BHMIEO3AlIUCH HTOTOBOTO COYMHEHHS (M3JI0KEHHs)
Ha OTYYXKJAEMBIX HOCHTENAX (BTOPOH 3K3eMIUIsp) Ha XpaHeHHe B OO-MecTe MpoBejieHus
B TCYCHHE TPEX MECSAILEB I10C/IE MPOBEACHUS MTOIOBOIO COYMHEHHs (M3JI0XKEeHHs ). 3aTem
JaHHBIE MaTE€pPHAIIBI YHUYTOXKAKOTCSA OTBETCTBEHHBIM JIMLIOM, Ha3HAYEHHBIM PYKOBOIUTEIEM
00.




Ipunoxenne 3
K NPHKAa3y MHHHCTEPCTBA 00pa3oBanus
bearopoackoii obaacTu

ot « 7/ » nondpn 2024 roga Ne ;? Z%ﬂ

MHCTpYKUMs 17151 yNOIHOMOYEHHOr 0 NPEJCTABHTEISI OPraHOB CAMOYNPABJIEHHS,
OCYIIeCTBJIAIOIIHX YNpaBjieHHe B cpepe 00pa3oBaHHs MYHHUHNAILHBIX PaliOHOB,
rOPOJACKHX H MYHHUHNAIbHBIX OKPYIOB

YnonHomoueHHslii mpeactasutens OMCY obecneunBaer cobmonenne ITopsika,
B TOM 4YHCJIE:

— OCYLIECTBJISICT B3aUMOJCHCTBHE ¢ JHMLAMHM, TPUCYTCTBYIOIIMMH B MeCTe
NPOBEICHUS HTOrOBOIO COYMHEHMs (M3I0XKEHHs), MO OOECHeYeHuIo COOI0ICHHUS
TpeboBanuii [Topsanka;

— B Clyyae BbIsBICHUs HapyuieHuii Ilopsiaka cCOBMECTHO ¢ pyKOBOAMTENIEM
NPUHUMACT pelIeHHe 00 yNaJCHMH YYaCTHHKOB HTOTOBOIO COYMHEHHMS (M3II0KEHHS),
HApYLIUBUIMX YCTaHOBJACHHBIN [lopsaoK. a Takke MHBIX JMIl, HAXOIAIIMXCA B MeCTe
NIPOBE/ICHUSI HTOIOBOI'0 COUMHEHUS (U3JI0KEHUS );

— B cilydyae OOBsIBJICHHs ONACHOCTH JICHCTBYET B COOTBETCTBHM C alrOPUTMOM,
YTBEPIKJACHHBIM MPUKA30M MUHHUCTEPCTBA 00pazoBaHus benropockoii o61acTw.

Ynoanomouennbiii npeacraBureb OMCY HeceT 0TBETCTBEHHOCTD 32:

—  LEJOCTHOCTH, MOJHOTY ¥ COXPAaHHOCTh OPUTHHAJIOB M KOIMHMIi 0JJaHKOB UTOrOBOIO
COYMHEHHUS (M3JIOKEHHUS), OTYETHBIX (OpPM, BHIEO3aNKCEHl HTOTOBOTO COUHHEHHS
(M3710)KeHHUs) TIpH TIepe/lade MX U3 MECTa MPOBEICHUS UTOTOBOIO COUMHEHHS (M3JI0XKEeHMS)
JiiLy, OTBETCTBEHHOMY 32 IPOBE/ICHHE HTOTOBOIO COYMHEHHS (M3I0XKEHUS) HAa TEPPUTOPUH
MYHHUIIMIIAIBHOI0 00pa3oBaHus;

— cobmojeHne MHOOPMALMOHHOH 0E30MaCHOCTH Ha BCEX JTamnax NpPOBEICHHUS
HUTOTOBOI'0 COYMHEHHUS (U3II0KEHHUS ).

Ha ynonnomouenHoro mnpeactaButens OMCY  Bosnaraercsi  o0s3aHHOCTD
1Mo (PMKCHPOBAHHIO BCEX CayyaeB HapymieHus [Topsaka mpoBeIeHHS HTOrOBOrO COUMHEHMUS
(M3J10)KE€HHS) B MECTE NIPOBE/ICHUS HTOTOBOTO COYMHEHHS (M3I0KCHHUS ).

Ha noaroToBuTe/IbHOM 3Tane NpoBeJeHHsI HTONOBOIO COMHHEHHS (H3JI0/KeHHS)
YIOJIHOMO4YeHHbIH npeacraBureas OMCY:

3HAKOMUTCS C:

(esepanbHBIMM  HOPMATHBHBIMH  [PABOBBIMM ~ aKTaMH,  PErIaMEHTHPYIOMMH
[IPOBEJICHUE MTOIOBOIO0 COYMHEHUs (M3JI0KEHHUS), B TOM YHCIE METOAMYCCKHUMHU
MarepuaiamMu PocoOpHaa3opa, peKOMEHIyeMBIMH K MCIOJIb30BAHMIO MPU OpraHM3aliy
U MPOBEJICHHUH HTOIOBOI'0 COUMHEHUS (U3JI0KEHHS );

PETHOHAIPHBIMM ~ HOPMATHBHBIMHM  IIPaBOBBIMH  aKTaMH, perJaMeHTUPYIOLIMMH
NPOBE/IEHHE UTOTOBOIO COYMHEHUS (M310KEHUs ), B TOM 4ncie [TopsakoMm;

MHCTPYKLUUAMHU,  ONPEIC/ISAIOIMMH  NOPAAOK  pabOThl  JIML, [pPUBIEKAEMBIX
K TIPOBE/ICHUIO UTOTOBOTO COUYMHEHHS (M3JI0KEHHS ).

Ha sTane npoBeleHHsi HTOrOBOro COYHHEHHs (M3JI0KEeHHS) YNOJTHOMOYEHHbIH
npeacrasutear OMCY:

JloJKeH SBHTBCA B MECTO TPOBEACHHS WTOTOBOIO COYMHEHMS (M3I0MKEHHS)
He no3/Hee 8:00 yacoB 1HA NPOBEICHUS HTOTOBOTO COYMHEHMS (M3/10KEHHS ).
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